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MIHICTEPCTBO MOJ10[l TA COPTY YKPAIHU

HAKA3
Bia 17 nunHa 2018 poky N 3294

Mpo 3aTBepaXXeHHA IHCTPYKUIii 3 LOKYMeHTYyBaHHSA ynpaBniHcbKoi iHpopMauii B
e/IeKTPOHHiIn ¢opMi Ta opraHisauii po60TH 3 eNeKTPOHHUMMN AOKYMEHTaMU B
AiNnoBoOACTBI, eNeKTPOHHOro MhXBigoM4oro o6MiHy Ang niagnpMeMcTB, YCTaHOB Ta
opraHisauii, Wo HanexaTtb Ao cpepu ynpasniHHA MiHicTepcTBa Monopai Ta cnopTy
YKpaiHu
BionoeigHo oo noctaHoBW KabiHeTy MiHicTpiB YkpaiHu Big 17 cidHa 2018 poky N 55 "[eaki nMTaHHA

OOKYMEHTYBAHHS YMPaBAiHCbKOI AignbHOCTI" HaKa3yo:

1. 3aTBEPAUNTU |HCTPYKLUIO 3 OOKYMEHTYBaHHSA YrNpaBiHCbKOI iHbopMaLii B eNeKTpoHHIn dopMi Ta
opraHizauii poboTn 3 eNeKTPOHHUMU OJOKYMEHTaMM B [OiNOBOACTBI, €1eKTPOHHOIro MiXBiIOAOMYOro
OOMiHY [Onda nianpuEMCTB, YCTAHOB Ta OpraHiszauii, Wo HanexaTb [0 cdhdepun yrnpaBfiHHA
MiHicTepcTBa Monoai Ta CNopTy YKpaiHW (gani - IHCTpyKLiq), Wo AoOaETbCA.

2. KepiBHWMKaM nMignpuMEMCTB, YCTaHOB Ta oOpraHizauin, Wo HanexaTtb [o cbepun ynpasriHHA
MiHMonogbcnopTy:

1) Y TOUMICAYHMM CTPOK MPMBECTM CBOI IHCTPYKLIi Yy BigNOBIAHICTb A0 IHCTPYKLIT;

2) oo Ol ciyHa 2019 poKy 3LiMCHUTWM oOpraHisauinHi 3axogu WoAo MpuMBeOeHHS OiNoBOACTBA
NiANPUMEMCTB, YCTAaHOB Ta OpraHi3aLuin y BignoBigHICTb 40 IHCTPYKLLIT;

3) 0o 15 ciunHga 2019 poky noiHdopMyBaTK MiHMOMOAbCMOPT NPO NpoBeAeHy PoboTy.

3. KOHTPO/b 33 BUKOHAHHAM LibOro HaKasy 3a5uiiato 3a cob6oto.

MiHicTp I. 0. >XpaHoB



3ATBEPOXXEHO
Haka3 MiHMonogbcrnopTy
17 nnnHa 2018 poky N 3294

IHCTPYKLUIA
3 AOKYMEHTYBaHHSA ynpaBniHCbKoi iHpopMaLii B eNleKTPOHHiIN popMi Ta opraHisauii po6otu 3
€NeKTPOHHUMM AOKYMEHTaMM B AiNOBOACTBI, eNIeKTPOHHOIro MbKBigoM4oro o6MiHy ans
nianpueMCcTB, YCTAaHOB Ta OpraHisauin, Wo Hanexatb Ao cpepu ynpasniHHA MiHicTtepcTBa Mmonogi
Ta cnopTy YKpaiHu

l. 3aranbHi NONOYXeHHSHA

1. Ua IHCTpyKuia BignoBigHO OO0 3akoHy YKpaiHuW "lMpo enekTpOHHI OOKYMEHTU Ta €NeKTPOHHUI
JOKYMEHTOOOIr Ta iHLWKMX aKTiB 3aKOHOJaBCTBa BM3HAYacE:

MoPAAOK MPOXOOXKEHHSA €NEeKTPOHHOIro JOKYMEHTa 3 MOMEHTY MOro CTBOPEHHS, BianpaBneHHs abo
oepPyKaHHg 00 MOMEHTY NMepeaaBaHHA 40 apXiBYy YCTaHOBY;

3acagn opraHisauii JOKYyMeHTYyBaHHSA yMpaBfiHCbKOI iHDOopMaLii B eNeKTPOoHHIM dopMi Onda yCTaHOB,
A9Ki TUMYaCOBO CTBOPIOKOTb OOKYMEHTM Y ManepoBin GopMi;

3aranbHi 3acagn OYHKLIOHYBaHHA Ta BUKOPWCTAHHA CUCTEMU eNEeKTPOHHOI B3aeMofii opradis
BMKOHaBY0i BNagW (oani - cuctema B3aemopqii);

ornepaTUBHUK iHPOPMALLIMHMI OBMIH 3 BUKOPUCTaHHAM ClYy>XO0BOi @ NeKTPOHHOI MOLITH.

Lla [IHCTpyKLiS BCTaHOBMIOE 3arafibHi MpaBWia 30iIMCHEHHA MOHITOPUHIY CTaHy BWMKOHAHHSA
yMpaBfiHCbKMX pPilleHb.

Lls IHCTPYKL S MOLLMPIOETLCA Ha BCi €NTEKTPOHHI JOKYMEHTU, LLIO CTBOPIOKTHCS, BignpaBnatoTbca abo
oOepPXKYHoTbCA NiANPUEMCTBaAMK, YCTAaHOBaAMKM Ta OpraHi3aliamu, Lo HanexaTb Ao chepmn ynpaBniHHS
MiHMonogbcnopTy (Aani - ycTaHOBM).

OcobnNMBOCTI opraHizauii ginoBoacTBa 3 JOKYMEHTaMU, WO MIiCcTaTb iHPOopMaLito 3 0OMEXeHUM
OOCTyrnoM, [AiNoBOACTBA 3@ 3BEPHEHHAMU rpomMafsaH, 3anuTaMu  Ha nybniyHy iHbopmauito
BM3HAYalOTbCA OKPEMUMM HOPMATUBHO-MPABOBMMU aKTaMW Ta He MOXYTb PerynioBaTtuUcsa Lieto
IHCTPYKLi€tO.

BumMoru uiei IHCTpyKUii o poboTn 3 nMepBUHHO-0O6MIKOBOK, 6aHKIBCbKOW, ¢iHaHCOBOW, 3BiTHO-
CTaTUCTUYHOID, HAyKOBO-TEXHIYHOK [OKYMEHTALco MOLUMPIOTbCA NMLIEe B YacCTWHI 3arasbHUX
MPUHLUMMIB POBOTU 3 JOKYMEHTaMM.

2. OcHoBHa dopMa MpoBamyKeHHs OiNoBOACTBA B yCTAaHOBAX € €MTEKTPOHHA.

[JOKYMeHTYBaHHSA yMNpaBMiHCbKOI iHGOPMaLii B yCTaHOBax 3LIMCHIOETbCA B €M1EKTPOHHIM DOopMi i3
3aCTOCYBaHHAM e/IeKTPOHHOro UM@POBOro MignmMcy, eNeKTPOHHOI MedyaTKM Ta eNeKTPOHHOI
MO3HaYkM Yacy, KpiM BUMAOKIB HAgBHOCTI OOFPYHTOBAHMUX MiAcTaB [O/19 [OOKYMeHTYBaHHA
yrnpaBiHCbKOI iHbopMaLii y nanepoBin GopMi, AKUMU BU3HAOTHLCA:

OOKYMEHTMU, WO MiCTaTb iHdopMaLito 3 obMeXeHMM [OOCTYyrnoM, BMMOra LWoAO 3axXMCTy gKoi
BCTaHOB/IEHa 3aKOHOM;

e)'leKTpOHHi OOKYMEHTH, O HE MOXYTb 6yTI/I 3aCTOCOBaHI gK OpI/IFiHaFI 3rigHoO 3 BMMOramMmm 3aKOHY,



OOKYMEHTU, BUMOTra LoOo onpaloBaHHA GKMX Yy ManepoBin dopMi BCTaHOBMIeHa akTaMM KabiHeTy
MiHicTpiB YKpaiHW.

3. 3aranbHi 3acagy OOKYMEHTYBaHHS YMpaBiHCbKOI iHPopMauii B ycTaHOBax Ta OCOOGAMBOCTI
BedeHHS OifoBoOCTBa Yy NamnepoBin dopMi BM3HaYatoTbea NpaBuiaMmM opraHilayii ginosoacrtea Ta
apxiBHOro 36epiraHHa OOKYMEHTIB Y AepP)XaBHMX OpraHax, opraHax MiCcLLeBOro caMoBpsayBaHHS, Ha
nioNpMEMCTBaAX, B YCTaHOBaX | OpraHi3auiax, 3aTBepXeHWMMWM Haka3zoM MiHicTepcTBa tocTuuii
YKpainu Big 18.06.2015 N 1000/5, 3apeecTpoBaHMKM B MiHiCTepCTBi tocTuLii YKpaiHm 22.06.2015 3a N
736/27181 (nani - MpaBwna opraxisawii ginosoacTsa).

LOinoBoacTBo y NanepoBin ¢opMi OOMyCKaeTbCA NuMLle N9 OOKYMEHTIB, BU3HAUEHUX MYyHKTOM 2 Li€i
[HCTPYKLUi.

4. [0 eneKkTPOHHUX OOKYMEHTIB, MiAMMCaHMX (MOrOMKEHMX) i3 3aCTOCYBaHHAM €MeKTPOHHOIO
undpoBoro nignmMcy abo 3acBigYeHMX eNeKTPOHHOK NeYaTKo, BMMaraT BiATBOPEHHS Bi3yarbHOIro
nignucy abo BiOBWTKa MeYaTKM He3aneHo Big ocobnmBocTen odopMAeHHS OOKYMEHTIB He
OOMYyCKAETbCS.

5. MpoxooKeHHa B OiNOBOACTBI YCTAHOBM OOHOIO i TOrO X AOKYMEHTa B eM1eKTPOHHIM Ta manepoBin
PopMi He gonycKaeTbCS.

6. Y Ui IHCTpYKLUii TEPMIHM BXMBAOTbCA Y TAKOMY 3HAYEHHI:

1) eNeKTPOHHMI aydioBi3yanbHMM OOKYMEHT - @NeKTPOHHMM OOKYMEHT, 3MICT 9KOro NpeacTaBneHo y
BUIMsOl Bigeopsay, 306paxkeHHda i/abo 3amucy 3BYKy, ONa dikCcyBaHHS i/abo BIOTBOPEHHS SKMX
3aCTOCOBYIOTb BIAMOBIOHY amapaTypy, Ha 9KUIM HaKMageHo eNeKTPOHHUW LMPPOBUK MNigNNUC;

2) 6naHK eneKTPOHHOro AOOKyMeHTa (6naHk) - yHidikoBaHa dopMa eneKTPOHHOro OOKYyMeHTa
yCTaHOBW abo ii CTPYKTYPHOro nigpo34iny 3 BignoBiAHUMU pPeKBi3MTaMuM Ta MNONAMU MOCTIMHOI i
3MiHHOI iIHpOpPMaLLil;

3) Bi3yanizaLia - mpouec BiATBOPEHHA AaHUX Y GOPMI, LLO € CAPUMHATHOK NOONHOD;

4) BUTAr - 3aCBigYeHa KomMis YaCTUHU TEKCTY eNeKTPOHHOIO AOKYMEHTa, AKUIN MICTUTb NeBHUM obcar
iHbopMaLii abo 3anncy peecTpy;

5) Bi3yBaHHA MPOEKTY eNeKTPOHHOro AOKYMeHTa (Bi3yBaHHA) - HaKnadaHHa MocafoBOto 0coboto
€MeKTPOHHOro LUKMdpoBOro MianMcy Ha MPOEeKT eNeKTPOHHOrO OOKYMeHTa O/1F 3acBigveHHs dakTy
noroayKeHHs Lieto 0cob0oto 3aBi30BAHOIO MPOEKTY JOKYMEHTa;

6) eNeKTPOHHMK LOKYMEHTOOLIr YCTaHOBU - O6Ir CNy>KOOBUX €NEKTPOHHUX JOKYMEHTIB 3 MOMEHTY iX
CTBOPEHHA abo opepyKaHHA [0 3aBeplUeHHA BWKOHAHHSA, BigMNpaBfieHHs, 3HULWEHHS abo
nepefaBaHHa 00 apXxiBy;

7) eneKTPOHHa KoMia efleKTPOHHOIro OOKYMeEHTa - Bi3yalibHe MNOOAaHHS eNeKTPOHHOro AOKYMeHTa B
eNeKTPOHHIN PopMi 6e3 eNneKTPOHHUX LUMdPOBUX MiANUCIB, SKMMK Moro 6yno 3asizoBaHo Ta/ab6o
nignycaHo, BiANOBIOHICTb Ta NPaBOBUI CTaTyC 9KOi 3aCBiAYEHO €MTEKTPOHHOI MeyaTKoto;

8) eneKkTpoHHa KOoMiad OopuriHany nanepoBOro AOOKyMeHTa (doTokonida) - BilyallbHe MOOaHHS
nanepoBOro OOKYMEHTa B €NeKTPOHHIN GopMi, OTpMMaHe LLUIFXOM CKaHyBaHHA (doTorpadyBaHHA)
ManepoBOro AOKyMeHTa, BIiAMOBIOHICTb OpWUriHany Ta TMpPaBOBMM CTaTyC $@KOro 3acBigyeHo
€MeKTPOHHOI NMeYaTKOo YCTaHOBW;

9) eNeKTPOHHUIN BHYTPILWHIM OMNMC OOKYMEHTIB CMpaBU - OKPEMUU OBMIKOBUIM eNeKTPOHHUM
OOKYMEHT, WO MICTUTb Mepenik 3aro/loBKiB [0 TEKCTIB €MIeKTPOHHMX [OOKYMEHTIB crpaBu i3
3a3HAaYeHHAM MNOPAOKOBMX HOMEPIB, iX pPeecTpauiMHMX iHOEKCiB, AaT Ta HaMMeHyBaHHa dannis
BiAMOBIAHMX €NEKTPOHHUX OOKYMEHTIB;



10) eNeKTPOHHUI YKypPHan - OKPEMUI PEECTP CUCTEMU ENEeKTPOHHOIrO AOKYMEHTOoOobIry yCTaHoBM,
WO MICTUTb 3anMCK MNPO 3apPeecTPOoBaHi OOKYMeHTU, ob'edHaHi 3a MeBHOK O3HaKok abo rpyrnoto
O3HaK;

1) eneKTpPOHHa Pe30/oLLiA - HakNadeHa MocagoBO OCOOO Ha eNEeKTPOHHUM OOKYMEHT BKa3iBKa
KepiBHMKA BMKOHABLLIIO, 9Ka 3a3HadyaE CTUCAMIM 3MICT NPUNHATOrO Helo pilleHHa Woao opraHisauii
BMKOHAHHA eNeKTPOHHOIro OOKYyMEeHTa, Ha $Ky HaKnageHo eNnekTpPoHHUMM uudpoBuMM nignmc
3a3HavYeHoi 0cobun. ENeKkTpoHHa pe30/toLisa € EAMHO OonycTuMol GopMoto peani3auii oopydeHnb,
BUOAHMX Y €NeKTPOHHIN dopMmi;

12) eneKTpOHHa crpaBa - e/1eKTPOHHa Marka 3 eIeKTPOHHUMU OOKYMEHTaMU, 3 AKX CHOOPMOBAHO Lito
crpaBy, Ta €/1eKTPOHHUM BHYTPILLHIM OMMCOM, LLO BK/TIOYEHI 40 CNpaBWu;

13) eneKTPOHHMM OOBIOHUK - eNeKTPOHHO-OO0OBIAKOBUMIN Mepenik NPUKIaQHOro xapakrepy, B SKOMY
3i6paHo TUMOBI HAboPW OaHUX,;

14) eneKTpoHHE MOBIOOMIEHHS - aBTOMaTM4YHO abo y pa3i HeobxiAHOCTI aBTOMaTU30BaHO CTBOpPEHa
Ta nepenaHa B e/1eKTPOHHI GopMi iHpopMaLia npo gocTaBKy / oTpuMaHHa / BioMoBY B peecTpallii /
peECTpaLLito eNeKTPOHHOIro AOKYMeHTa agpecaToM Ta iHLe;

15) iHOMKATOPWU CTaHy BMKOHAHHA OOKYMEHTIB - BU3HaYeHi KpuUTepii eTaniB MpoxXoayKeHHa JOKYMEHTIB
B YCTAHOBIi 3 METOO iX MOHITOPUHTY;

16) KOHTPOMb - KOMMAEKC 3axofiB, WO 3OiMCHIOTbCA ON9 MepeBipKM Ta OLiIHKM BUKOHAHHSA
MOCTaBMEHMX 3aBOaHb (YNPaBAiHCbKMX pPilleHb);

17) cncTeMa MOHITOPUMHIY - KOMMNIEKCHa aBTOMaTM30BaHa crucTeMa 6e3nepepBHOro 36opy, 06pobKu,
cucTeMaTm3auii Ta aHanisy iHpopMaLii NpPo CTaH BMKOHAHHSA YMPaBfiHCbKMX PilleHb (€NEeKTPOHHMX
OOKYMEHTIB) B yCTaHOBI;

18) onunc cnpaB B eNTeKTPOHHIN dOpPMi - OBIOHUK B €/1eKTPOHHIM dopMi, Mpr3HadeHnin anga obniky Ta
PO3KPUTTA 3MICTY OAMHULb 36epiraHHya, oaMHMLb OBMiKY, 3aKpinfeHHsa iX cMcTeMaTm3alii B Mexkax
apxiBHOro ooHay;

19) nanepoBa KoMiad OpWUriHany eneKTPOHHOro AOKYMeHTa - Bi3yalnbHe ModaHHA eNeKTPOHHOro
OOKYMEHTA Yy NanepoBin GopMi, gdKe 3acBigyeHe B NopsaKy, BCTAHOBAEHOMY LLIEKD IHCTPYKLIEO;

20) nignMcaHHA MPOeKTY eNeKTPOHHOro AOoKyMeHTa (MignucaHHAa) - HakNagaHHA YMOBHOBAXXEHO
0co60to (YNOoBHOBa)eHMMIM ocobaMm), 3a3HaAUYEHOIO (3a3Ha4YeHUMIM) Yy PEKBI3UTaxX NignMcyBada Takoro
OOKYMEHTA, ENeKTPOHHOro LMdpoBOro nignmcy (Nianucie) Ha NPOEKT eTeKTPOHHOro JOKYMeHTa angd
3acBigyYeHHA GaKTy MOro 3aTBEPOXKEHHS;

21) norogykyBau - NocagoBa 0coba, LLO 30iMCHIOE BizyBaHHSA (MOroayKeHHs) NpoekKTy AOKYMEHTa;
22) NpaBOBMM CTATyC - HABpaHHA eNeKTPOHHUMW OaHUMK FOPUONYHOI CUN;,

23) NPUMIPHWK eNeKTPOHHOIo AOKYMeHTa - ¢aksl, 9KMM MICTUTb Habip JaHUX, TOTOXXHUI OpuUriHany
€MeKTPOHHOIo AOKYMEHTa;

24) MPOeKT eNeKTPOHHOro [OOKyMeHTa - [OOKYMEeHT B €eNeKTPOHHIM ¢éopMi Oo0 HaklageHHs
eNeKTPOHHOTO LMGpOoBOro nMignucy YroBHOBa)EHOK 0cCob60  (YNOBHOBa)XeHMMM ocobamu),
3a3HaYeHOo (3a3HaYeHUMIM) Y PEKBI3UTaxX NiAMNMCyBada Takoro JOKYMeEHTa;

25) pepakuiiHa npaBka - 6ydb-AKe pefaryBaHHA MPOEeKTY eNeKTPOHHOIro OOKYMEHTa, BUKOHyBaHe
aBTOPOM, MorogyKyBadyem abo nignmcyBadyem;

26) peecTpaTop - MPauiBHUK CNyXXOW [OiNoBOACTBA YCTAHOBU, YMOBHOBAXXEHWW Ha 30iMCHEHHSA
peecTpaLii BXigHoi Ta/abo BUXigHOI KOPEeCnOoHOeHLLii yCTaHOBU;



27) peecTpaLiMHO-MOHITOPMHIOBA KapTKa - KapTKa B €MIeKTPOHHIM GOpMI, WO MICTUTb BUYEPTHY
iHbopMaLito NPO CTBOPEHHSA, OOePXXAaHHS, NMPOXOOXKEHHS, BUKOHAHHS, BiAnMpaBneHHs, 36epiraHHsa Ta
3HULLEHHA B YCTAHOBI JOKYMEHTa He3ane)Ho Big $opMUM MOro CTBOPEHHS;

28) pPeKBIi3UT eNeKTPOHHOIro AOoKyMeHTa - iHpopMalis, 3adikcoBaHa B eNeKTPOHHOMY OOKYMEHTI Ta
pPEeECTPALLIMHO-MOHITOPUHIOBIM KapTLi Ang Moro ioeHTudikauii, opraHizauii obiry Ta HagaHHa MoMy
OPUOUNYHOT CUNK;

29) cncTeMa eNeKTPOHHOro JOKYMEHTOOBIry YCTaHOBWM - CYKYMHICTb MPOrpaMHO-TEXHIYHMX 3acobiB,
MPEW3Ha4YeHUX [O18 aBTOMATM30BaHOro BUKOHAHHA 3aBOaHb LWOOO Opradizauii pobotn 3
eMeKTPOHHMMIM OOKYMEHTaMK y OiTIOBOACTBI YCTaHOBMU,;

30) cny»kba pninoBoAcTBa - CTPYKTYPHUM nigpo3ain abo BignosiganbHa ocoba YyCTaHOBMU, WO
3abe3nevye peecTpaLlito, 06K, opraHizaLito JOKYMeHTooBIry cny»x6oBuX OOKYMEHTIB, 36epiraHHsa
OOKyMeHTauiHoro ¢oHay abo Moro YacTMHK 00 NepeaaBaHHA Ha 36epiraHHa 0O apXxiBy YCTaHOBY;

31) cny»kba KoHTpoOnto - Nigpo3ain abo nocagosa ocoba, BiAMoBiAanbHi 3a 34iMCHEHHI MOHITOPUHIY
CTaHy BWKOHAHHSA YMPaB/iHCbKMX pPilleHb Ta KOHTPO/ 3a BIiOMoOBiOHICTIO iX BWKOHaHHA
nocTaBeHOMY 3aBAaHHIO;

32) cny>k60BUM eNeKTPOHHMM OOKYMEeHT - odiliMHO 3apeecTpoBaHMi cny»6oto ainosoacTea abo
BiOMOBIOAHMM YMHOM 3acBiOYeHUN ENEeKTPOHHMI OOKYMEHT, WO OOdepyXaHWM UM CTBOPEHUN

33) cny»>kKboBa efeKTPOHHa MoLUTa - e1IeKTPOHHa NMoLwTa (MoLWTOoBa CKPMHbKA) MpaLiBHMKA YCTAaHOBMY,
chopMoBaHa 3 BUKOPUCTAHHAM [JOMEHHOro iMeHi y OOMeHi gov.ua gfid obMiHy yrnpaBfiHCbKO
iHbopMaLi€eto, AKa He MaEg PPUONYHOI CUNK;

34) CTpOK 306epiraHHA efeKTPOHHOro MOOKyMeHTa - nepiod 4acy o060B'A3KOBOro 36epiraHHA
cny>x6oBOro eNneKTPOHHOrO JOKYMEHTa, BU3HAYeHMI HOMEHK/IaTYpol CrpaB yCTaHOBM Ha NiacTaBi
HOPMaTMBHO-MPaBOBUX aKTIB;

35) ynoBHoBa)keHa ocoba - nocagoBa ocoba, 9Kka HafifieHa NpaBoM BUMHATMK dii Ta Bignosigae 3rigHo
i3 3aKOHO4aBCTBOM 3a HAaCNiOKM iX BUMHEHHS,

36) ynpaBfiHCbKa iHPOPMALia - CYKYMHICTb HeOoBXiOHWMX OaHWX, AKi CPUATUMYTb BUPILLEHHIO
YMNPaBNiHCbKUX pilleHb;

37) ynpaBniHCbke pilleHHA - Byab-g9Ke 3aBOaHHg, BM3HadeHe nocagoBok ocoboto abo KonerianbHUM
OpPraHOM B Me)Kax MOBHOBa)eHb Ta CNPAMOBaHe Ha AOCATHEHHSA MOCTaBNeHMX Linewu,

38) dopMyBaHHSA €NeKTPOHHUX CMpaB - rPyrnyBaHHA BUKOHAHMX €NeKTPOHHUX OOKYMEHTIB Yy CripaBu
BiAMOBIOHO OO HOMEHKIATYpPU CNpaB YCTaHOBW.

[HWi TepMiHM BXXMBAKTbCA Yy 3HAYEHHI, HaBedeHOMY B 3aKoHax YkKpaiHu "lMpo eneKTPOoHHI
OOKYMEHTU Ta efIeKTPOHHUIM OOKYyMeHToobIr", "Mpo enekTpoHHUM undpoBmn nignmc", "Mpo
HauioHanbHMM apxiBHMM GoHO Ta apXiBHi YCTaHOBMU' a TakoxX PernamMeHTi opradizauii B3aemomii
OpraHiB BMKOHABYOi BNaan B eNeKTPOHHIN dopMi, 3aTBepayKeHoOMY nocTaHoBoto KabiHeTy MiHicTpiB
Ykpainu Big 17 ciuHa 2018 p. N 55.

7. OpraHizaL,iga eNeKTPOHHOIroO AOKYMEHTOO0bIry B yCTaHOBI MoKMadacTbca Ha il cny»k6y OinoBoacTsa,
aKa 3abe3neuye:

PO3pO6NEeHHS B yCTAaHOBI €0MHOIO NOPAAKY AOKYMEHTYBaHHS yrpaBiHCbKOI iHpopMaLllii Ta poboTn 3
OOKYMEeHTaMK He3anexxHo Big GopMU iX CTBOPEHHS;

pPO3p0o6NeHHS HOMEHKNATYPW CrpaB yCTaHOBMW,



peecTpaLito Ta 06MiK JOKYMEHTIB;

MeTOLOSMOri0 Ta KOHTPOMb 33 OOTPMMAaHHAM YCTaHOBMEHOro Mnopaaky PoboTW 3 eNeKTPOHHUMU
OOKYMEHTaMM B CTPYKTYPHMX Migpo3ainax ycTaHoBM;

opraHizaLito goKyMeHToo0biry, dopMyBaHHA CrpaB, iX 36epiraHHa Ta NiAroToBKy A9 NepeaaBaHHa 00
apXiBHOrO Migpo34iny yCTaHOBY;

BMPOBaOYXKEeHHA Ta Harngg 3a OOTPUMMaHHAM CTPYKTYPHWMMKM Migpos3dinamMm  yCTaHoBM  BUMOT
IHCTPYKLIM 3 OiNoBOACTBA Ta HalLiOHaNbHMX CTaHOAPTIB;

30iMCHEHHA 3axofiB i3 3MeHLUeHHa obcary cny>60Boro SIMCTyBaHHA B YCTaHOBI Ta B ii OKpeMux
niopo3sainax (biniax);

NpoBedeHHA pPerynsapHOi MepeBipKM CTaHy AOiNOBOACTBAa B YCTAaHOBI, a TaKo B ii OKpeMmx
nigpo3sninax (diniax);

BUKOPUCTAHHA CUCTEMU E€NEKTPOHHOIo OOKYMEHTOObIry, BeeHHa Ta aKTyasni3aluito eneKTPOHHUX
OOBIOHMKIB B YCTaHOBI;

OOTPUMaHHA BUMOT [0 MiAroTOBKM €1eKTPOHHMX Ta NanepoBKrx JOKYMEHTIB Ta opraHisauii poboTtn 3
HUMMU;

opraHisaLito Harngay 3a CTaHOM 36epeXKeHHa AOKYMeHTaLiMHOro ¢oHay YCTaHOBU B €NeKTPOHHIN
POpPMi Ta KOPUCTYBAHHSA HUM,;

iHbopMaLinHy B3aeMofLito 3 OpraHaMmM BWKOHABYOI Bfagu Ta IHWWUMKW OepPXXaBHMMU YyCTaHOBaMM
yepes cUcTeMy B3aEMOAi;

PO3POBNEHHA TUMOBUX MapLLUPYTIB MPOXOOXKEHHA JOKYMEHTIB B yCTaHOBI;
peanisauito NoAITUKM EOMHOIO CXOBULLA ENEKTPOHHUX OOKYMEHTIB;

3aranbHWMIM Harngag 3a MPaBUbHICTIO BiOOMOCTEW, BHECEeHWMX OO0 PEeECTPaLLiMHO-MOHITOPUHIOBOI
KapTKW eNTeKTPOHHOIo AOKYMEHTa 3a 3BeeHO HOMEHK/MATY PO CrpaB YCTAaHOBU, Ta YTOUYHEHHS LIMX
BiJlOMOCTEW 33 eKCNepPTM30I0 LLIHHOCTI eNeKTPOHHOIo AOKYMEHT];

iHiLLItOBaHHSA Ta MpoBeOeHHA B YCTaHOBI MiABULLEHHS KBanidikauii MpauiBHMKIB YCTaHOBU 3 MMTaHb
ninosopacTea.

8. YCTaHOBKM OpPraHi3oBYylOTb [OISTOBOACTBO Ha MiAgcCTaBi BMAacHOi iHCTpyKUii 3 ginoBoacTBa (mani -
IHCTPYKLUIiA 3 AOinoBoAcTBa YCTaHOBW), WO PO3pobnAeTbca Ha niactasi uiei IHCTpykKUii, MpaBun
OopraHi3alii giNoBOACTBA, Ta 3 ypaxyBaHHAM iHLLKMX aKTiB 3aKOHO4aBCTBa.

9. Cnyxb6a pginoBoacTBa po3pobnde iHCTPYKLUit0 3 [iNOBOACTBA YCTaHOBW, GKOK OOHOYACHO
pernamMeHTYETbCA NMMTaHHA OpraHi3alii 4iNoBoaACTBa Y ManNepoBi Ta eNeKTPOHHIN dopMax.

10. [linoBOACTBO YyCTaHOBMW, OpPraHi3aLig 0bMiHy eNneKTPOHHUMK OOKYMEHTaMM 3 iHLWKMMU yCTaHOBaMM
30iMCHIOIOTBCA BUKITIOYHO 3 BUKOPUCTAHHAM CUCTEMU e1eKTPOHHOIro OOKYMeHToobiry yCTaHOBMU,
iHTErpOBaHOI 0O CUCTEMM B3aEMOi.

Y pa3i BigCyTHOCTI B YCTAHOBIi CUCTEMM €/1eKTPOHHOIrO AOKYMEHTOOobIry ycTaHoBa O14 opradisadii
NUNCTYBaHHSA 3 iHWKXMM yCTaHOBaMyM BUKOPWCTOBYE creuiarbHUM BeO6-Moayb CUCTEMUW B3aemofii
(mani - Be6-Moaynb cMCTEMU B3aeMogii).

N. CucteMa eneKTPOHHOro [OOKYMEHTOoObiry YyCTaHOBWM TMOBWMHHA BigMoBigaTM  BUMOram
3aKOHOOABCTBa OO0 dopMaTiB [OaHWX, cepBicy iHTerpauii Oo cuctemMm B3aemMofdii Ta BMMOram
HOPMaTMBHO-MPAaBOBMX aKTIB y cdepi 3axmncTy iHbopMaLlii.



12. BUKOPUCTAHHA eNeKTPOHHOI MO3HAYKM Yacy Mig 4Yac HaklagaHHa eNeKTPOHHOro LMdpoBOro
nignucy abo eNeKTPOHHOI NeYaTKM € 060B'A3KOBUM.

13. TexHiuHe CyYMNpPOBOMKEHHA CUCTEMUW EJIEKTPOHHOIo [OOKYMeHToobiry B YCTaHOBI Ta WOro
nporpamMHo-anapaTtHe 3abe3rnedeHHs, BiOMNoOBiOanbHICTb 3a 36epe)eHiCTb  [OOKYMeHTIB  Ta
cHOPMOBaAHUX CMpaB, a TaKoX QGOPMYyBaHHA CTPYKTYPU eNeKTPOHHUX OOBIAHMKIB Yy CUCTEMI
eNIeKTPOHHOIrO  OOKYMEHTOObiry MoKMajakThCd Ha  CTPYKTYPHMM  Migpo34in 3 MNuTaHb
iHpopMaUinHoro 3abesnedeHHa abo iHboOpMaLIMHMX TexHonorin (gani - cny»k6a iHpopMaLinHMX
TexHonorin).

3abe3rneyeHHs 3axUCTy iHpopMalii, Lo 0BpobAaETbCa B CUCTEMI €MEeKTPOHHOIo AOKYMEHTOoOobiry
YCTaHOBW, MOKNAOAETbCA Ha CTPYKTYPHWI Migpo3ain 3 nuTaHb 3axmcTy iHbopMmaLlii abo daxiBug i3
3axXUCTy iHbOpPMaLii, Ha AKOro MOKMAAAETbCA BUKOHAHHA QYHKLIM CTRPYKTYPHOIO Nigpo3ainy 3 NnMTaHb
3axmMcTy iHbopMallii.

Il. MibkBigoM4YMi O6MiH eNeKTPOHHUMU AOKYMEHTaMM1

14. OB6MiH eNneKTPOHHWMMW OOKYMEeHTaMW 4Yepe3 CUCTEMY B3aeEMOLii 3MiMCHIOETbCA BUKIIOYHO 3
OOTPUMAHHAM BWMOI [0 BCTaAHOBMEHUX (OPMAaTIB OaHWX efIeKTPOHHOro [OOKYMeHToobiry B
yCTaHOBax.

O6MIiH OOKYMEHTaMK Mo3a CUCTEMOK B3aEMOfii OOMYCKAETbCH NULLIE LWOA0 OOKYMEHTIB, OO0 AKMX
MOXYTb BYTM 3aCTOCOBaHiI OOrPYHTOBAHI MiACTaBU, BU3HAYEHI MyHKTOM 2 LLiEl IHCTPYKLLT.

15. CunctemMa B3aemMopgii 3abesneuye rapaHToOBaHy M[OOCTaBKY €/1e€KTPOHHUX [OOKYMEHTIB Bif iX
BiAMpPaBHMKIB A0 iX ofgep)KyBadiB (agpecarTiB).

16. KopwucTyBaudi cuctemMym B3aeMo[ii BignoBigatoTb 3@ MOBHOTY Ta [OOCTOBIpPHICTb iHPOpMaLii,
BHeECEHOI HUMUK OO CUCTEMMN.

MpuiMMaHHA BXiGHUX €NTIeKTPOHHUX AOKYMEHTIB

17. ENeKTPOHHI AOKYMEHTU, Lo HAOXoOATb A0 YCTaHOBWM 4yepe3 CUCTeEMY B3aeEMOAii, MPUMNMaoTbCS
cny>»<60t0 AinoBoacTBa.

18. ENEeKTPOHHMIN OOKYMEHT, WO 3aBaHTaXXUBCH i3 CUCTEMUM B3aeMofii 0O CUCTEMU eNIeKTPOHHOro
JOKYMeHToobiry abo HaginwoB p[o Beb-mMoOyna CUCTEMM B3aEMOMii YCTaHOBMW, BBaXXaETbCH
OOCTaB/IeHUM agpecary.

19. MNonepedHin pPo3rnNan eNneKTPOHHOIO AOKYMEHTa 34iMCHIOETbCA B €1eKTPOHHIM dopMi cny»60oto

BiOCYTHOCTI Beb6-Moayna cucTeMum B3aEMOf,.
Mig Yac NonepenHboro PO3rnaay BM3HAYaETbCA:
UM MaE eNNIeKTPOHHUM OOKYMEHT ByTM OOMyLLIEeHUI 00 peecTpallii;

UM NMoTpebye Po3rnaay KepiBHMLUTBOM YyCTaHOBWM abo HaacuiaHHeA Nicng peecTpalii 3a HafeXXHicTo
00 CTPYKTYpHOro nigposniny abo CTPYKTYPHMX Migpo3ninie BignoBioHO A0 YHKLiOHANbHOMO
po3noainy oboB'aA3KiB B yCTaHOBI;

UM HaANEXXMTb 00 eNeKTPOHHUX OOKYMEHTIB TEPMIHOBOIro po3rnany (onpaLutoBaHHS).

20. NMonepeHin po3rnan eNeKTPOHHUX OOKYMEHTIB MOBUMHEH 3OIMCHIOBATUCA Y AeHb HaOXOOXKEeHHS
(nocTaBKM) abo He nisHiwe 10 roauHM HacTyMNHOro Pobo4voro AHA y pasi iX HagxoOXKeHHs (0oCTaBKu)
nicna 3akiH4eHHs poboyoro AHN, y BMXiOHI, CBATKOBI Ta Hepoboui aHi. [lopyYeHHs yCTaHOB BMLLOIO
PiBHA pO3rnagatoTbCs NeEPLLUOYEpProBo.



21. 3a pe3ynbraTaMun nonepenHboro Po3rngay oTPUMaHUM Yepes CUCTEMY B3aeEMOAii eNeKTPOHHMMN
OOKYMEHT Migaarae peectpalii, KpiM BMMNaaKiB, KOMAK:

nopyLeHo BMMOrM wopno ©&opMy NiaroToBKM (MyHKT 2 Ui€l IHCcTpyKuii) abo odopmieHo 3
nopyLWeHHAM BUMOT MyHKTIB 113 Ta 114 uiei IHCTpyKUii;

€NEKTPOHHUM OOKYMEHT HadiMLWOB He 33 a4pecolto;
€MeKTPOHHMIN OOKYMEHT HaLiMLLIOB MOBTOPHO;
3a9BNEeHNI CKNag eNeKTPOHHOro OOKYMeHTa He BianoBigace dakTnYHOMYy;

PEKBI3UTU BXIAHOrO €NeKTPOHHOIro OOKyMeHTa He 36iraloTbCa 3 pPeKBi3MTaMu, 3a3HayeHUMU B
€1eKTPOHHOMY OOKYMEHTI;

Ha eNeKTPOHHOMY AOKYMEHTI BiACYTHIM €NeKTPOHHUMN LMdpOoBUIK NiANMC NignAMcyBadva UM BiACYTHA
e/1eKTPOHHa NeYaTKa YCTaHOBMW, HAasBHICTb SKOi Ha HbOMY MepefbadeHa Ui IHCTPYKLLIE;

Ha [OOKYMEHT HaKMageHO eNeKTPOHHUN UUPPOBUN Mianmc ocobu, dKka He € nignucysadyem
OOKYMeHTa abo 0cobolo, Lo BUKOHYE MOro ob60oB'a3Kku;

BiCYTHA eNeKTPOHHa Mo3Hayka yacy;
Bi3yanibHa dopMa eNeKTPOHHOIro JOKYMeHTa He NMpuaaTHa A9 CrpUiiMaHHe i 3MicTy ftoanHolLo.

Y UMx BUMagKax cnyy>xba OinoBoacTBa BigMOBAE Y PeECTPaLii TAaKoro eneKTPOHHOro JOKYMeHTa i3
3a3HaYeHHaM OfHi€i 3 HaBedeHWX MiacTaBb.

HapcunaHHA BUXiAHUX €NIeKTPOHHUX JJ.OKyMeHTiB

22. HagcunaHHA eNeKTPOHHMX OOKYMEHTIB 4Yepe3 CMCTeMy B3aEMOMIii iX agpecaTaM 34iMCHIOETbCS
AaBTOMATMYHO Ta LEHTpanizoBaHo, 3a $aKTOM iX 3aBaHTaXXeHHS B aBTOMAaTM30BaHOMY pPEeXUMI i3
CUCTEMU EfIeKTPOHHOIro OOoKyMeHToobiry (Beb-mMooyna cucTeMu B3aeMofii) yCTaHOBU B CUCTEMY
B3aeMO[ii ogpasy nicng ix peecTpadii.

Mig 4ac 3aBaHTaXXeHHA aBTOMATM4YHO CTBOPIOIOTLCH MPUMIPHUKKM EMEeKTPOHHMX [OOKYMEHTIB Yy
KiNbKOCTI, WO BiOMNOBiOac 3a9BNE€HOMY B PEECTPALLIMHO-MOHITOPUHIOBIM KapTLi Nepeniky agpecarTis,
ON4 iX NoganbLIOoro NepcoHanizoBaHOro HaacKMaHHA BiAMOBIAHMM agpecaTaM.

He Moye ByTuv BianpaBfeHUM Yyepes3 CUCTEMY B3aeEMOii eNeKTPOHHUM OOKYMEHT, LiMiCHICTb aKoro
He MiATBEPOXKEHO ENEeKTPOHHUM LMPPOBUM MignMcoM abo eNeKTPOHHOK Me4yYaTKok 3rigHo 3
BMMOramMy LUi€i IHCTpyKUii abo akmm odopMMeHO 3 MopyLUeHHAM BUMOr nyHKTiB 113 Ta 114 uiei
IHCTRYKLUiI.

23. I3 cucTeMun enekTPOHHOIro OOKYMEeHTOoOobiry yCTaHOBM OO0 CUCTEMU B3AEMO[ii 3aBaHTa)KylOTbCH
3apPEECTPOBAHI eNeKTPOHHI OOKYMEeHTK abo 3acBigveHi eNeKTPOHHI Konii JOKYMEeHTIB.

3 Beb-MoOyNna CUCTEMUM B3aEMOLii OO CUCTEMWM B3aEMOAI 3aBaHTAXKYIOTbCA eNeKTPOHHI  Konii
OOKYMEHTIB, 3acCBiAYeHi eNeKTPOHHVMM MedyaTKaMmn, CTBOPEHHS, 3acBifYeHHs Ta BHeCeHHa 0o Beb-
MOOyNa GKMX 34iMCHIOE peecTpaTop,

24, ENeKTPOHHUN [OOKYMEHT BBaXXa€TbCA OOEP)XaHMM afpecaToM 3 MOMEHTY HaOXOOyKeHHA
BiAMNPaBHMKY iHPOPMaLIMHOIro MOBIAOMMEHHS i3 3a3HAaYEHMM YaCcoM MPO OOCTaBKY LIbOro AOKyMeHTa
agpecary.

Y pasi HeHaagXooYKeHHS BiAMpPaBHMUKY MPOTArOM LLECTU FOAMH 3 MOMEHTY BiAnNpaBKM eeKTPOHHOro
OOKYMEHTa, iHpOpPMaLiMHOro MoBiAOMITEHHS MPO OOCTaBKY LIbOro OOKYMEHTa afpecaTy BBa)KaeTbCs,
WO TakKMM OOKYMEHT agpecaToM He OfepyKaHo. Y TakoMy BWMadKy BiAMpPaBHUK BXXWMBAE BCiX



MOXX/IMBUX 3axofdiB A0 3abe3rnedyeHHA oOfep)XaHHA agpecaToM  BIiAMOBIAHOMO OOKyMeHTa B
€NEeKTPOHHIN dOopPMiI.

Y pa3i ogeprkaHHA Big agpecaTa iHPOpPMaLIMHOroO MNOBIAOMMEHHA MNPO BIOMOBY Yy peecTpauii
€NeKTPOHHOIro OOKYMEHTa BIAMPaBHMKOM BXWMBAKTbCA 3axo4M ON9 YCyHeHHa MigcTtaB BigMOBW i
3abe3neyeHHsa NOBTOPHOro HaACMAIaHHA TaKOro JOKYMEHTA B €/IEKTPOHHIN GOopMi.

AKLWO agpecaT BiOXMIMB eNeKTPOHHMK OOKYMEeHT 6e3 3a3HadeHHs MigcTaBu abo He Makouu Ha Te
MigcTaB 3rigHO 3 NyHKTOM 21 i€l IHCTPYKLLi, TaKMM OOKYMEHT HaOCWaETbCA NMOBTOPHO, a MOBTOPHA
BiIMOBa agpecaTa y peecTpalii Lboro AoKyMeHTa 6e3 3a3HadeHHs MiACTaB BBa)Xa€TbCH CBiOAOMUM
MoPYLUEHHSAM.

JopaTtkoBe I'Ii,EI,TBep,EI,)-KeHHﬂ CbaKTy OTPMMaHHA  eJIeKTPOHHOIro OOKYyMeHTa afjpecatoM He
BMaAra€TbC4H.

XXypHan o6MiHy eneKTPOHHUX AOKYMEHTIB

25. XXypHan o6MiHYy € OKpeMWM eNeKTPOHHUM PEeEeCcTPOM Yy CKNadi CUCTEMU efleKTPOHHOro
OOKyMeHToobiry (Beb-mooyna cucteMum B3aemofii), akmMin GopMyeTbCa i3 nepeniky 3anmciB npo
MNPOXOOYKEHHSA MPUMIPHUKIB €NeKTPOHHUX OOKYMEHTIB Yepes CUCTEeMY B3aeEMOL,i.

XXypHan o6MiHy CKNagaeTbCca 3 TaKMX JIOTUYHO PO3MOAiNeHnUX pPo3MiniB: HadicnaHi, oTpUMaHi,
3apeeCcTpoOBaHi Ta BiOMOBEHO B peecTpaliii.

26. Po3ainu »XXypHany obMiHy MatoTb Taki 060B'a3KoBi iHpopMaLinHi aTpnbyTu:

HadicnaHi - HoMep | gaTa peecTpaLllii eNeKTPOHHOro AOKYMeHTa, agpecaT, KOPOTKMIA 3MICT, BMA, AaTa i
Yyac HaACUIaHHS, a TAaKOX aTPUOBYTU iIHGOPMALLIMHOIrO NOBIAOMIEHHS;

OTPWMaHI - BUXiOHI HOMep | gaTa peecTpalii eNeKTPOHHOro AOKYMEeHTa, KOpecrnoHaeHT, aaTa i Yac
[OCTaBKMU;

3apPEECTPOBaHi - 00 aTpubyTiB po34iny OTPUMMaHUX [odatoTbCA HOMep | JaTa  peecTpadii
eNeKTPOHHOIro OOKYMEHTa YCTaHOBOK-afdpecaToM Ta Mpi3Bulle, iM'a, Mo O6aTbKOBI peecTpaTopa,
HaMMeHYBaHHSA CTPYKTYPHOro nigpo3giny, BiAnoBiOasbHOrO 3a BMKOHAHHA OOKYMEHTa B YCTAHOBI,
npisBuLle, iM'a, Mo 6aTbkoBI, TeNedoH Ta CNyXX6oBa eNeKTPOHHa MNOoLITa MOoro KepiBHMKA, NpisBuLLe,
iM'a, Mo 6GaTbKOBI NpaLiBHMKA, BiAMOBIAANIbHONO 3a BUKOHAHHA JOKYMEHTa B YCTaHOBI, Moro TenedoH
Ta cny»kboBa efleKTPOHHa MOoLLT3;

BiAMOB/IEHO B peecTpallii - 0o aTpmbyTiB po3ainy oTpUMaHMX 4oAatoTbca OaTa i nigcTtaBa BiAMOBM,
npisBuMLLe, iM'q, No 6aTbKOBI Ta TenedoH peecTpaTopa, AKMM 30iMCHEHO BigMOBY.

27. IHbopMaLLiMHI NMOBIOOMMEHHA aBTOMATUUYHO BHOCATLCH [0 »KypHany oO6MiHy Ta gofatoTbca 00
BiOMOBIOHMX 3aMMCIB MPO MPOXOOXKEHHA MPUMIPHUKIB €NeKTPOHHUX OOKYMEHTIB 4Yepe3 cucTeMy
B3aEMO[ii Ta peecTpaLiMHO-MOHITOPUMHIOBUX KAapPTOK BigMOBIOHUX €TeKTPOHHMX OOKYMEHTIB.

IHbopMaLiHe NoBiOOMNEHHA aBTOMATUYHO reHEePYETbCA CUCTEMOIO €NEKTPOHHOIO AOKYMEHTOOo6iry
(Beb6-MoOyneM cucteMun B3aemofii) Ta HagcWNaeTbcd BignpaBHWMKY oApasy 3a $akTOM [OOCTaBKW,
OTPUMaHH4, peecTpallii, BiIDMOBUW Yy peecTpallii eNeKTPOHHOro JOKYyMeHTa agpecaToMm.

IHpopMaLinHi MoBiOOMMIEHHA He MoTPebyloTb OKPeMOoi iX peecTpauii Ta Bi3yanisauii y Burnani
JOKyMeHTa abo CTOPIHKM B €MTeKTPOHHIM abo ManepoBin GopMi.

28. I[HpopMaLivHi NOBIAOMTEHHA MatoTb TaKi 060B'A3KOBI aTPUOYTU:
NpPo HagCcuNaHHA - cTaTycHe iHdopMaLiMHe NoBigoMneHHs "HagicnaHo" Ta gaTa i Yac HaacunaHHs,

Mpo OOCTaBKYy - CTaTycHe iHbopMalirHe nosigomneHHa "[locTaBneHo" Ta AaTa i Yac OOCTaBKU;



Mnpo peecTpalito - cTaTycHe iHbopMauinHe noBigoMneHHa "3apeecTpoBaHo" Ta HoMep | gaTa
peecTpalii eNeKTPOHHOro OOKYMEHT];

Npo BIAMOBY Yy peecTpaLii - cTaTycHe iHbopMaLuinHe noBigoMNeHHAa "BigMoBa y peecTpauii’, gaTa,
yac, nigcTtaBa BiOMOBW, Mpi3BULLE, iM'G, MO GaTbkoBi Ta TenedoH peecTpaTopa, 9KUM 3OiMCHEHO
BiOMOBY.

TakoXX cucTtemMa B3aEMOofii Ma€ 3OiMCcHIOBaTM onepaTtuBHe iHOOPMYyBaAHHA KOPWUCTyBada CUCTEMM
B3aeMogii Npo:

MO3UTUBHUIN pe3ynbTaT TEeXHIYHOI MepeBiPKM CUCTEMOK B3AEMOAII HAMICIaHOMO KOPWUCTYBayeM
OOKYMeHTa Ta WOro TroCTaHOBKY B 4epry Ha 3aBaHTaXXEHHA OO CUCTEMU efIeKTPOHHOro
OOKYyMeHToobiry (Beb-Moayna cucteMm B3aemMopfii) agpecaTa;

KiNIbKiCTb OOKYMEHTIB, WO CTOATb B 4ep3i Ha 3aBaHTa)XeHHa OO0 CUCTEMU efeKTPOHHOro
JOKYMeHTOoObIry (Beb-Moayna cMcTeMun B3aEMOofii) Kopuctysada.

Oco6nmnBoOCTi eNeKTPOHHOI B3aEMogpii 6e3 3acTtocyBaHHSI CUCTEMM B3aEMOAIi

29. IHpopMaLiMHUI OBMIH MiXX MNpaLiBHMKAMKW YCTAaHOB 3AOiMCHIOETHCA NULLE 3 BUKOPUCTAHHAM
CNy>XK60oBOI eNeKTPOHHOI MOLITK.

30. I[HpopMaLiMHMNI OBMIH 30iMCHIOETHCA 3 METOILO:

nonepenHbOro MNOroMKeHHA pefakuii MPOoeKTIiB ChiflbHUX eNEeKTPOHHUMX [OOKYMEHTIB, 30KpeMma
cniBpo3pobreHHd NPOEeKTIB aKTiB;

AoBedeHHs ynpaBniHCbKoi iHbopMauii 0o BigoMa, 30kpeMa Mpo MnnaHu Ta poboTy BiANOBiIOHMX
YCTaHOB;

iHPOPMYBaHHS MPO MNPUNHATI YCTaHOBOO YMPaBAiHCbKI pilleHHS;
3'acyBaHHS CTaHy OnpaLoBaHHSA YCTAHOBOI €MTEeKTPOHHMX AOKYMEHTIB, WO Ha4iNLWAM Ha iX po3rnaa.

31. IHPopMaLia 3 NUCTYBaHHA CNY>XO0OBOK eNeKTPOHHOK MOLUTOK MOYe BUKOPMUCTOBYBATUCA a4
NigTBepOXKEeHHS BUKOHaHUX OiN.

32. IHbopMaLiMHNM 0BMIH CNy>KOOBOK €TEKTPOHHOI MOLLTOK He MaE tPUONYHOI CUMN.

33. I[HpopMaLiMHNI OBMIH CNy>KOOBOIO €MeKTPOHHOK MOLITOK He OOMyCKaeTbca Woao iHpopMalii 3
0BMeEXXeHMM JOCTYMOM.

I1l. OpraHisauia eneKTPOHHOro 4OKyMeHToo6iry

34. OpraHizaLig OOKYMeHToOobIry yCTaHOBW 3OiMCHIOETLCH 3a [OOMOMOroK CUCTEMU E€1eKTPOHHOro
OOKYMEeHTOO6Iry, Lo iIHTerpyeTbca i3 cMCcTeMOoto B3aeMogii.

35. CucTeMa eneKTPOHHOIo AOKYMEHTOOOIry NoBMHHaA 3abe3nedyBaT MPOXOOXKEHHS eNeKTPOHHMX
OOKYMEHTIB Ta eNeKTPOHHUX KOMiM OOKYMEHTIB Ta B3aEMO3B'A30K i3 CcUCTEMaMU efeKTPOHHOro
OOKYMEHTOOBITy iHLIMX YCTaHOB.

065K 06CcAry eNNieKTPOHHOIro AOKYMEHTOoO06iry

36. O6nik obcAary enekTPOHHOro [OOKYMeHTOoObiry 34iMCHIOETbCA B aBTOMATM30BaHOMY pPEeXUMI
CUCTEMOIO €1EeKTPOHHOIO JOKYMEHTOO0BIry YCTaHOBM.

37. MNigcyMKoBi faHi 06niky obcary 0oKyMeHToob6iry noaatoTbCs B eIeKTPOHHIM dopMi (goaoaTtok 1).

PeecTpalis AOKYMEeHTIB



38. BxioHi, BHYTPILUHI, BUXigHI, iHLWI OOKYMEHTM He3anexXHo Big GOpMU iX CTBOPEHHS, MiAroTOBMEHI B
YCTaHOBI, PEECTPYIOTbCA B CUCTEMI €EKTPOHHOIO AOKYMeHTOoOobIry, a y pasi ii BiacyTHoCTi, y Beb-
Mopoyni cMcTeMm B3aeEMom,i.

39. [Ona 3abe3nedeHHs peecTpalii OOKYMEHTIB Yy eNeKTPOHHIM Ta nanepoBin dopmax (oani -
OOKYMEHTM) B aBTOMATU30BaAHOMY PEXMMI 3aMOBHIOETLCA PeECTPALIMHO-MOHITOPUHIOBa KapTKa, A0
AKOi BHOCATbCH BCi 0O0OB'A3KOBI, 40OATKOBI Ta Yy pa3i MoTpebu iHLIi PeKBi3UTK OOKyMeHTa BignoBigHO
[0 BMMOT iIHCTPYKLIi 3 OiTloBOOCTBa yCTaHOBMW.

40. PeecTpaliMHO-MOHITOPUHIOBa KapTKa €e/IeKTPOHHOro OOKYyMeHTa CTBOPIOETbCHA CUCTEMOID
eNeKTPOHHOIro AOKYMeHTOoobIry (Beb-MoayneM CUCTEMU B3aEMOIi) B eNeKTPOHHIM dopMi.

41. 1o 06OB'A3KOBUMX PEKBI3UTIB, LLO BHOCATbCA B PEECTPALIMHO-MOHITOPUHIOBY KapTKY, HaneaTb:
BMO OOKYMEHTa, koA YHidikoBaHOi dopMm gokyMeHTa BianoBigHo Ao Ldep)aBHoro knacmdikatopa
ynpaBniHCbKOi gokyMeHTauii K 010-98, iHOeKC Ta 3arofloBOK €1eKTPOHHOI CrpaBUn, KOPECMNOHOEHT
(ycTaHOBa-BigNpaBHUK), NignMcyBay OOKYMeHTa Ta eNeKTPOHHMM LUMdPpOoBMM Nignmuc nignvcyBada
abo efnieKTpOoHHa Me4yaTKa YCTaHOBM-BiAMpPaBHWKA, agpecaT (Nepenik ycTaHOB, AKMM agpecoBaHO
OOKYMEHT), BUXiOHI HOMep Ta gaTa (peecTpalinHi aTpmbyTn KopecnoHaeHTa), BXigHi HoMep Ta OaTa
(peecTpauinHi aTpmbyTn agpecara), BUXioHMM HOMep Ta [aTa peecTpalii (peecTpauinHi aTpnbyTn
YCTaHOBW), KOPOTKMIMN 3MICT OOKYMEHTa, CTPYKTYPHUW Migpo3ain, BiAMOBIOANbHUM 3a BUKOHAHHS
3aBOaHHA Ta/abo MiAroToBKY OOKYMEHTa B YCTaHOBI i3 3a3Ha4YeHHAM MOro iHOeKcy, Mpi3BuLLa, iMeHi,
rno 6aTbKoBi, HOMepa TenedoHy Ta CNy>XO0BOi €MeKTPOHHOI MOLITU MOro KEepPIiBHUKA, e1eKTPOHHI
pe3ontoLii, BioNoBiOAanbHMM BMKOHaBELb (3rigHO 3 PEe30s1toLi€t0) i3 3a3HAYEHHSM MOro MnpisBuLLa,
iMeHi, Mo 6aTbkoBi, HOMepa TenedoHy Ta CNy>K60BOi eNeKTPOHHOI MOLUTK, CTPOK Ta Mo3Hayka Mpo
BMKOHAHHSA eTeKTPOHHOIo OOKYMEHTa, CTPOK 36epiraHHa eNeKTPOHHOIro AOKYMeHTa (BianoBiaHo A0
HOMEHKIaTypMW cnpaB), KiNbKiCTb CTOPIHOK CyMpOBIOHOMO NMCTa Ta KiNbKiCTb CTOPIHOK O0OaTKiB,
MOCUJ/TaHHA Ha BXXe 33apeecTpoBaHi OOKYMeHTUM (icTopid MMTaHHA), iHOMKATOPW CTaHy BUMKOHAHHA
OOKYMEHTA Ta CTPOKM BUKOHAHHS iIHOMKATOPIB.

42. 10 0OOaTKOBUMX PEKBI3UTIB, WO BHOCATbCH B PEECTPALIMHO-MOHITOPMHIOBY KapTKy, HaneXaTb:
BHYTPILLHE MepeagpecyBaHHA €MEeKTPOHHOIro AOOKYMEHTa MK CTPYKTYPHUMK Migpo3sainamm
YCTAHOBW, HadABHICTb Ta Mepenik 4oaaTKiB, MPOMDKHI CTPOKM BMKOHaHHS, iHPOpPMaLLisg Npo 3MiHy Ta
nepeHeceHHsa CTPOKIB BWMKOHAHHA, MPUMMHEHHA MOHITOPUHIY €MeKTPOHHOro [OOKYMEHT3,
iHboOpMaLiMHI MOBIOOMMEHHA CUCTEMWM B3aeMoAii, KoOd AOKyMeHTa 3rigHO 3 TeMaTU4YHUM
KNnacndikaTopoM yCTaHOBMK, CTPOK MNepefaBaHHA OO0 apXiBy YCTAaHOBW, MO3Ha4yKa MPO HaNexXHiCTb
OOKYMEHTa 00 OOKYMEHTIB TePpMIiHOBOIro po3rnany.

43. [onycKaeTbCcs BBEOEHHS YCTAHOBOIO I[HLIUX PEKBI3UTIB €NeKTPOHHOro [OKyMeHTa, fAKi He
3BY)KYIOTb Ta He 3MiHIOIOTb 3aCTOCYBaHHS O60B'A3KOBWX Ta AOAATKOBKMX MOr0 PEKBI3UTIB.

44, PeecTpalia BXigHOI i BUXiOHOT KOpecrnoHaeHLUii YCTaHOBW 3OiMCHIOETbCA CNy»K60oto OinoBoACcTBa
YCTaHOBW LeHTpanizoBaHo 6e3 npaBa AeneryBaHHA BiOMoBiAHOI GYHKLUIi IHWKWMM CTPYKTYPHUM
nigpo3ainamM yCTaHOBM.

45, QakcorpaMy Ta iHWI eNeKTPOHHI [OKYMEHTU, LLO HaOXOOATb eNeKTPOHHOK MowTo 6e3/3
€NeKTPOHHUM LUMPPOBUM MIAMMCOM (€TeKTPOHHOK MeYyaTKo), peecTpaLlii He NiaoaratoTb.

46. Y CUCTeMi eNeKTPOHHOro [OOKYMeHToobiry @opMyeTbCHa €OMHa LeHTpanizoBaHa 6a3a
peecTpaLiMHUX OaHUX B eNeKTPOHHIM dopMi, 3a AOMNOMOro aKoi MpauiBHUKM 3abe3nedytoTbca
iHbOpPMaLi€ MPO BCi AOKYMEHTW YCTAHOBM i iX MiCcLL,e3HaxoOXXeHHS.

47. MNopsdaaoK PO3MILLEHHA PEKBI3UTIB Y PEECTPALLIMHO-MOHITOPUHIOBIM KapTLi BM3HAYAETbCSH
IHCTpYKLi€tO 3 OiN0OBOACTBA YCTAaHOBM.

PeecTpaulia BXigHWX QOKYMEHTIB



48. PeecTpauia BxigHOI KopecnoHOeHLUIii 30iMCHIOETbCA PEECTPATOPOM nuLle Micnd MpoBeaeHHS
nonepenHboro Po3rnany AoKyMeHTa.

49. He [OOMycCKaeTbCA MpoBedeHHs MoAOBIMHOI peecTpalii eneKTPOHHOTro OOKYMeHTa Yy CUCTEeMI
€eKTPOHHOro OOKYMeHTOOobIry Ta Beb-Moaysi cucTeMm B3aeMogii.

50. Ha OOKYMEHT, Wo HagimwoB y nanepoBin GopMi, Nicna peecTpauii WAFGXoM OPYKYy HaHOCKUTbCS
noro wTpux-kof, (QR-kom), MPUCBOEHUN CUCTEMOIO €1EKTPOHHOIMO AOKYMEHTOoO00Iry, Ta CTBOPIOETHCA
doToKonMiq, AKYy PEECTPATOP BHOCUTb 40 PEECTPALLIMHO-MOHITOPUHIOBOI KapTKMW.

51. BXiAHWM OOKYMEHT MocCTiMHOro Ta TpuBanoro (noHan 10 pokiB) 36epiraHHs, WO HaginwoB Yy
nanepoBin ©&opMi, nicna peecTpauii Ta CTBOpPeHHa GOTOKOoNIi peecTpaTopoM nepenaeTbca
6e3nocepenHbO B CTPYKTYPHWM Migpo34in YCTaHOBMW, BWM3HAYEHWIM B YCTaAaHOBMEHOMY MOPSAKY
BIiAMOBIOANbHMM 33 BWKOHAHHA LbOro OOKYMEHTa, nAuwe ang 36epiraHHa 3  noganblunm
$opMyBaHHAM Yy CMpaBuM BiOMOBIAHO A0 3aTBEPMYKEHOI HOMEHKaTypu Crpas.

lMepeBipka enneKTpPoHHoOro ungposoro nignucy

52. [na 3a6e3nedyeHHa MepeBipKM eNeKTPOHHUX LUMPPOBUX MIAMUCIB (eNeKTPOHHOI nevyaTKm)
BUKOPUCTOBYOTbCS:

BCTAHOBMEHMM Ha BignoBigHOMY po6o4yoMy Micli HagiMHWMIM 3acib eneKTPOHHOro LUMdpoBOro
nignMcy On4a nepeBipKM HaknageHWX eneKTPOHHUMX LUuMdpoBMX nignmcie abo signosigHa ¢GyHKLIA
CUCTEMUN ENIEKTPOHHOIo [OOKYMEHTOO0biry, B @Ky IHTEerpoBaHO HadiMHWUM 3acib6 eneKkTPOHHOro
umMbpoBOro nignumcy;

3aBaHTaXKeHi i3 camTa aKpeOMTOBaHOro LUeHTpy cepTudikauii KdiB cepTUdikath BigKPpUTUX
KMIOUiB, AKi 3aCBigYytOTb YMHHICTb | HANEeXHICTb BIOAKPMUTOro Kto4da BigmoBigHOMY MianmcyBady Ta
CMUCKW BiIOAKNMKaHUX cepTUPIKaTIB.

53. B yCTaHOBi OpraHi30BYETbCH LIEeHTpanizoBaHe CxoBuLle cepTUdikaTiB BiOKPUTUX KMtodiB abo
3aCTOCOBYETbCA OH-NTAaWH MepeBipka cepTUdikaTiB 6e3rnocepedHbo 3 €NIEKTPOHHOro nepeniky
cepTndiKaTiB KOYIB aKpeaMTOBaHOIo LeHTPY cepTudikaLlii kitodis.

54. MepeBipka eNeKTPOHHOro LMdpPOoBOro nignmMcy 34iMCHIOETbCA BigNoOBIAHO OO BMMOT [lopaaKy
3aCTOCYBaHHA efIeKTPOHHOro UMPPOBOro nignuMcy opraHaMmy [OepXXaBHOi BAaau, opraHamm
MiCLLeBOro camMoBpSaaOyBaHHS, MigNPUEMCTBaAMK, YCTaHOBaAMM Ta OpraHizaliaMm gep>xaBHoOi dopMum
B/1ACHOCTI, 3aTBepayKeHOoro rnoctaHoBo KabiHeTy MiHicTpiB YKpaiHM Big 28 »oBTHA 2004 p. N 1452
(OdiLinHMIM BiCHUK YKpaiHK, 2004 p., N 44, cT. 2894).

PeecTpauia BuUXigHMX OKYMEHTIB

55. PeecTpauisa BUXIOHUX €NeKTPOHHMX OAOKYMEHTIB 3OIMCHIOETbCA B aBTOMATM30BaHOMY PEXXUMI
micna iX nignmcaHHa. IHCTpyKLIiEo 3 OinoBoACTBa YCTaHOBU MoyKe OyTh nepenbadeHa aBTOMaTU4HA
peecTpaLlig BCiXx abo oKpeMnx BUOIB JOKYMEHTIB 3a pakTOM ix NignmcaHHs.

56. HagcunaHHa OOKYMEHTIB He3aneXXHo Bif dopMU iX CTBOPEHHS, 3OiMCHIOETbCA Yepe3 CUCTEMY
B3aeMoaii.

Y pa3i CTBOpPEHHA OOKYyMeHTa y nanepoBin dopMi agpecaTy HagCUNaeTbca nuule moro GoToKomia
yepes cucTeMy B3aeMogii, KpiM BUMaAKy HAOCUNAHHA OOKYMEHTIB YCTaHOBI 4YM 0cCobi, gKi He €
KOPWCTYBadYaMuM CUCTEMUM B3aEMOAII, Ta OOKYMEHTIB, BU3HAUEHMX MYHKTOM 2 L€l IHCTpYKLUii.

57. Akwo agpecaT He € KOPUCTyBadeM CUCTEMU B3aEMO[ii, pPeecTpaTop YCTaHOBU CTBOPIOE
ManepoBy KOMilO efeKTPOHHOro OOKYMeHTa, 3acBigdye ii neyaTkol yCTaHOBWM Ta Haacuiace 3a
HaNe)HiCTHo 3rigHO 3 BMMOraMm iHCTPYKLIi 3 4inoBOACTBA YCTAaHOBM.



58. Y pa3i HagcunaHHa $OToKoMii OOKYMEHTa 4Yepe3 cUCTeMy B3aeEMOAii opuriHan BUXigHOro
OOKYMEHTa B ManepoBin ¢opMi (NMwe gng OOKYMEHTIB MOCTIMHOro Ta TpmBanoro (noHag 10 pokiB)
CTPOKIB 36epiraHHa) nepenacTbca B CTRPYKTYPHUM MNiOpO34in yCTaHOBU (aBTOPY AOKYMeHTa) TiNbKu
019 36epiraHHAa 3 NnoganblwM GOopMyBaHHAM Y CNpPaBKM BiAMOBIAHO A0 3aTBEPOYKEHOI HOMEHKIaTypu
crnpaBs 6e3 nepepadvi ix agpecary.

59. lMepeBipKy BHECEHUX Y PEECTpaLiMHO-MOHITOPUHIOBY KapTKy O6OB'A3KOBMX Ta [0OATKOBMUX
PEKBI3UTIB BWXIOHONO [OOKYMeHTa 30OINCHI0E cUCTeMa eNeKTPOHHOro  [OOKYyMeHToobiry B
aBTOMATUYHOMY PEXMMI.

ErnleKTpoOHHa rne4vyarka

60. MNMepenik eneKkTPOHHMX OOKYMEHTIB, daKi MoTpebyloTb 3acBigyeHHs eNeKTPOHHOK MeyvYaTKolo,
BM3HAYaETbCA IHCTPYKLIEK 3 Oi/TOBOACTBA YCTAHOBMW Ha MiOCTaBi aKTiB 3aKOHO4ABCTBA.

61. Haka3oM KepiBHMKa YCTaHOBWM BU3HAYalOTbCA MOPSAOK BUKOPUCTAHHSA e/1eKTPOHHOI MneyaTku Ta
YMOBHOBaXXeHi NocagoBi ocobu, BianoBiganbHi 3a ii 3acTocyBaHHA.

KinbkicTb ENTEKTPOHHUMX MeYyaToK, WO BUKOPUMNCTOBYKOTbCH YCTAaHOBOIO, HE O6Me)+(y€TbCFI.

YCTaHOBaM Hafda€TbCA MPaBO 3acBigyyBaTW eNEeKTPOHHI Komii JOKYMeHTIB, 30KpeMa Ha BUMOry
OpraHiB CcyoBOi BNaau Ta NPaBOOXOPOHHUX OpraHiB.

OpraHisauia nepegaBaHHA OOKYMEHTIB Ta BU3SHAUEHHSH iX BUKOHaBLUIB

62. 3apeecTpoBaHMIM OOKYMEeHT 3a GaKTOM BHECEeHHs pPeecTpatopoM B peecTpauinHo-
MOHITOPUHIOBY KapTKy BiAMOBiga/ibHOrO 3a PO3rnan AOKyMeHTa (3rigHo 3 po3rnofinoM ob6oB'a3kiB)
KepiBHMKaA, 3aCTyMHUKA KepiBHMKA yCTaHOBU abo KepiBHMKa CTPYKTYPHOro nigposainy ycraHoBWM,
AKMM pO3rnggac OOKYMEHT B YCTaHOBi neplmm (gani - nepBUMHHWMI po3rngan), aBTOMaTU4YHO
nepenacTbCa Ha PO3rnan Yepes cUCTeMy eNeKTPOHHOro JOKYMEeHToobiIry.

[JOKYMEHT aBTOMaTM4YHO Ta OLHOYACHO HagXoOWTb Ha PO3rngan OOHIM UM OeKiTbKOM MocafoBUM
ocobaM (3acTymHUKaM KepiBHMKA YCTaHOBU abo KepiBHMKAM CTPYKTYPHMX Migpo3miniB ycTaHoBW),
AKi BU3HAYEHI BUKOHaBLUAMM (CMiBBMKOHaBLAMM) 3a3HaYEHOIro OOKYMEHTa.

63. [lokyMeHTM ogpa3y nicnga ix peecTpauii nepenatoTbCs Ha NEePBUHHUI PO3rnaa.

KepiBHMKY yCTaHOBM abo 0cobi, Lo BUKOHYE MOro 0boB'a3KM, Ha MePBUHHUI pO3rnan nepenaoTbea
OOKYMEeHTU, Wo Haginwnm Big CekpeTtapiaty KabiHeTy MiHicTpiB YKpaiHu, BepxoBHoi Pagn YKpainu,
AOMiHicTpauii NMpe3naeHTa YKpaiHW, 3BEPHEHHA HApPOOAHMX AenyTaTiB Ta AopydeHHsa (MMCTW) yCTaHOB
BULLLOIO PiBHSA.

3aCTYMHUKY KepiBHMKA YCTAaHOBM 3rioHO 3 pPO3ModiioM 06O0B'A3KIB Ha MEPBUHHWUM PO3rNaa
rnepenalTbCs aKTWM OPraHiB OepXXaBHOI BMaaW, opradHiB Bnaan ABTOHOMHOI Pecnybnikmu Kpum,
OOKYMEHTW, WO HadiMWNM BiO opraHisauin, ycTaHOB Ta NiAMNPMEMCTB, OpraHi3aLinHo-po3nopaaYi Ta
NpPorpamMHi JOKYyMeHTU.

MNepBUHHMIM PO3rNdad MNPOEKTIB aKTiB, BHECEHWMX YCTaHOBI Ha CMifibHe pPO3pPOo6GAeHHSs, IHLWKX
OOKYMEHTIB 30iMCHIOETbCA KePiBHMKAMM CaMOCTIMHUX CTPYKTYPHUX Migpo3aninie abo ocobamu, O
BMKOHYIOTb iX 0O0B'A3KM, B MeXaX iXx KoMneTeHLii.

EneKTpoHHa pe3osrouyis

64. MocagoBa 0coba, gKa 3OINCHIOE NMEePBUHHUIM PO3rNan eNeKTPOHHOMO OOKYMEeHTa, HakNada€ Ha
HbOro €ENeKTPOHHY Pe30/LIilo, B dKiM BU3HAYAE FOMOBHOIMO BMKOHABLSA, BiAMOBIOa/IbHOMO 3a
OpraHi3aLito BUKOHaHHA JOKYMeHTa B YCTaHOBI, Ta Y pa3i HeobXxiaHOCTI CMiBBMKOHAaBLIB i CTPOK MOro
BUKOHAHHS.



B eneKTpOHHIN pe3ontolii 060B'd3KOBO 3a3HaYatoTbCH BCi CTPYKTYPHI Nigpo3minm, aki 6epyTb y4acTb
B OMpaLtoBaHHI JOKYMEHTa Ta MOrodyKeHHI MpoeKTy BignoBiai.

NocagoBi 0cobu, dgki OOHOYACHO PO3rAOal0Tb E€MEeKTPOHHWMIM OOKYMEHT, Hak/adaloTb Ha HbOro
eNeKTPOHHI pe3ontoLii, B 9KMX BM3Ha4YaloTb BiAMOBidaNbHUX BMKOHABLIB Ta Yy pasi HeobXigHOCTI
CMiBBMKOHABLLIB Y MeXXax BiAMOBIAHOIO CTRYKTYPHOIO Niapo3ainy.

65. ENneKTpoHHa pe30/toLis CKMaOaeTbCca 3 TakMX PEKBI3UTIB: MPi3BuLLeE, iHiLian iMeHi BUKOHAaBLLSA
(BMKOHaBLIB) y AaBafibHOMY BigMiHKY, 3MICT AOPYYEHHS, CTPOK BUKOHAHHS, eNeKTPOHHUK LndpoBUM
nignuc nocagoBoi ocobu.

B eneKTpoHHIN pe3ontouii 40 eNeKTPOHHOro JOKyMeHTa (iHPopMaLiMmHOMoO xapakrepy), Wo He Mae
CTPOKY BMKOHaHHS, 3a3Ha4YeHHA 3MiCTy JOPYYEHHS Ta CTPOKY BUKOHaHHA HE BUMMaraeTbCs.

EnexkTpoHHa pe3o/iolia  MoXe [OOMOBHIOBATUCH iHLWMMKM  PEKBIi3UTaMM, 9Ki  BKM3Ha4YaloTbCH
IHCTpYKLi€tO 3 OiNOBOAOCTBA YCTAHOBM.

HekoHKkpeTHi ("mpuckopuTtn’, "moainwmntn', "akTmnBizyBaTK", "3BEpPHYTM yBary" TOWLO) €NEeKTPOHHI
pe30ntoLii He gonyCKalTbCA.

66. YCi eneKTpOHHI pe3ontouii, HaknageHi Ha eneKTPOHHUWM [OOKYMEHT, BHOCATbCA OO0 WOoro
pPEeECTPALLIMHO-MOHITOPUHIOBOI KAPTKM | HEPO3PWMBHO MOB'A3aHI i3 Heto. ENekTpoHHa pe3ontoLis, aKka
€ HacCNiOKOM BWKOHAHHA €NeKTPOHHOI pe30StoLlii BULIOro pPiBHS, OO0OATKOBO MICTUTb JIOridHe
MOCUMNAHHSA Ha BigMoOBiOHY eNeKTPOHHY Pe30/toLLito (epeBOo eNeKTPOHHUX Pe30/toLin).

67. Ha eneKTpOHHY pe30/1toLilo NocagoBoi 0cobuM HaKMaOaETbCa eNeKTPOHHUN UndpoBUMIA nignuc
Li€i > mocagoBoi ocobu.

68. [Jo HakNagaHHa eNeKTPOHHOI pe30toL,ii BCTaHOBIOKTHCA TaKi 0COBMMBOCTI:

BMKOHABLAMM eTeKTPOHHOI pe30StoLii KepiBHMKA YCTaHOBU BM3HAYAOTbCA CTPYKTYPHI Migpo3ginm
YCTaHOBUW, MPO WO CUCTEMA €MIeKTPOHHOrO OOKYMEHTOoO0biry aBToMaTu4yHO iHPOPMYE 3acTynHUKIB
KepiBHMKa YCTaHOBUW, 9Ki KOOPAMHYIOTb AiFNbHICTb BiAMOBIAHONO CTPYKTYPHOrO Migpo3a4iny Ta y pasi
noTpebun MatoTb MPaBO AOMOBHUTKM 3a3HavYeHy Pe30/1toLito, HE 3MiIHIOKUYM CYTi JOPYYEeHHA KepiBHMKA
YCTaHOBMW Ta MOro rosIOBHONO BUKOHAaBLLS;

BMKOHABUAMKM  pPe30MtoLlii  3acTymHMKA  KepiBHMKA  YCTAHOBMW, BM3HAYAOTbCA  KEPIBHUKM
NignopsaaKoBaHMX CTPYKTYPHUX Migpo3ainiB yCTaHOBMW, aKi BXxoOATb OO0 CKNagy CTPYKTYPHMX
nigpo3niniB, YMo OiFGNbHICTb KOOPAMHYE BiAMOBIOHMI 3aCTyMHMK, MPO WO CUCTEMa eNeKTPOHHOro
JOKYMEHTOObIry aBTOMaTUUYHO iIHPOPMYE KEePiBHMKIB BiAMNOBIAHMX CTRYKTYPHMX Nigpo30inis;

BMKOHABLAMKM pe30/toLii  KepiBHMKA CTPYKTYPHOro nigpo34iny BM3HA4YatoTbCAa  cnewianicTtum
BigMoOBIiAHOro Migpo3ainy, NPo Wo CMCTeMa eNeKTPOHHOMO AOKYMEHTO0BIry aBToMaTUUYHO iHhopMye
KepIiBHMKIB BiOMOBIOHMX MNigNOpPAOKOBaHMX Migpo34iniB, Wo BXO4ATb 40 CKAady LbOro CTPYKTYPHOro
niopo3sniny;

BMKOHaBLLEM pPe30ntoLii KepiBHMKa YCTaHOBW, 3acTyMHUKA KepiBHUKA YCTaHOBU, MOye OyTu Oyab-
AKMW MigNopaaKOBaHMM BiOAMOBIOHOMY KEPIBHUKY CMiBPOBITHUK YCTaHOBU, OO KOMMETeHLii gkoro
Ha/eXXUTb 3a3HadyeHe B pe3o/oLii mMMTaHHA. [po BM3HAUEHHA B Pe30SioLii BMKOHaBLA CUCTeMa
eNeKTPOHHOIro  AOKYMEHTOO0b6iry aBTOMaTUYHO IHPOPMYE KepiBHULUTBO CTPYKTYPHOro Ta
nignopaaKoBaHoro Niapo3ainy A4aHoro cniBpobiTHUKAS;

OTPUMaHHSA 3aCTYMHUKOM KepPiBHUKa YCTaHOBW, KEPIBHUKOM CTPYKTYPHOro abo nianopsaaKkoBaHoOro
nigposniny iHPopMauiMHOro MnoBIOOMMEHHS MPO CTBOPEHHA KEepPIiBHMKOM BULLOMO PiBHA
efIeKTPOHHOI pe3ontoLlii He Nepenbayac CTBOPEHHS BiAMOBIOHUM KEepPiBHMKOM CBOEI pe3ostoLii 0o
LLbOIro X AOKYMEHTa, a Nie nependadac 03HaMOMIEHHS i3 JOKYMEHTOM;



€NEeKTPOHHOI Pe30/toLIED MOYKe BYTU BU3HAYEHO FO/TOBHOIO BUKOHABLLA, CMiIBBUKOHABLLIB, CTPOKM
BMKOHAHHS, OTPMMYyBaYiB OOKyMeHTa "0o sBigoma'.

69. ENeKTPOHHI OOKYMEHTU HaaxoOaTb [0 iX BUKOHABLIB BUKTOYHO Yepes CUCTEMY efTeKTPOHHOIo
OOKYMEHTOObIry Ha NiacTaBi HaKMadeHUX Ha HUX eNTEKTPOHHUX Pe30oLii.

[ OKYMEHT, BUKOHABLIAMM FKOFO € KiflbKa CTPYKTYPHUX Migpo3miniB (nocagoBux ocib), HaOXoouTb
OQHOYaCHO OO0 BCiIX MOro BUKOHABLLIB, BUM3HAYEHUX EMEKTPOHHOI PEe30/oLLIE0 UYM Mepesikom
PO3CUNMKWN, CTBOPEHUM PEECTPATOPOM abo aBTOPOM OOKYMEHTA.

70. KepiBHUKM CTPYKTYPHUX NiOpO34iniB YCTaHOBWM OMPaLbOBYIOTb €MEeKTPOHHI OOKYMEeHTH,
oTpVMMaHi BHaAcNigoK iX MepegaBaHHA uYepe3 CUCTEMY eJIeKTPOHHOMO [OOKyMeHToobiry 3a
HaNe)XHICTHo, Ha NiAcTaBi HAKNAOAEHMX Ha HUX ENEKTPOHHUX PEe30/TtoLLIN.

Y pasi HeobXigHOCTI KepiBHWK CTPYKTYPHOro nigpo3ainy yCTaHOBM Ma€ NpaBoO AeflieryBaTu CBOEMY
3aCTYMNHWKY PO3rng4 YacTUHU eNeKTPOHHUMX OOKYMEHTIB, 9Ki HagXxoOaTb Ha onpauloBaHHS [0
CTPYKTYPHOIO Nigpo3ainy.

71. CncTeMa eNeKTPOHHOIo OKYMEHTO0b6iry aBTOMaTUYHO Gikcye GakTu nepenaBaHHAa eNeKTPOHHMX
OOKYMEHTIB BUKOHABLAM B PEECTPALIMHO-MOHITOPMHIOBIM KapTLUi i3 3a3HadeHHAM iHdopMauii npo
BMKOHAaBL,IB, SKMM MepefaHo OOKYMEHT.

72. 3MiHa TONIOBHOIO BWKOHaBLS 3OiMCHIOETbCA B CUCTEMI €MEeKTPOHHOIro AOKYMEHTOoOobIiry Ha
nigcTaBi pe3ontouii KepiBHUKA, AKMM 30iMCHIOBAB MePBUHHMIN PO3rNan eNeKTPOHHOro JOKYyMeHTa.

73. AKLIO ONA eNeKTPOHHOro AOKYMeHTa He BCTaHOB/IE€HO CTPOKIB BUKOHAHHS, @ MOro onpauoBaHHA
He noTpebye NiAroTOBKM MPOEKTY AOKYMEHTa Ha MOro BUKOHAHHS, BiAMNOBIiAaNbHMM BUKOHaBELb Mae
rMpaBo Micna O3HAMOMJ/IEHHA 3 [OOKYMEHTOM BHECTU B PEECTPaLiMHO-MOHITOPUHIOBY KapTKy
iHbOpMaLito MPO Crocib BUKOHAHHA LbOro AOKyYMeHTa (MUTaHHA BUPIiLLeHO B PpoBoYOoMYy MopaaKy,
B3ATO y4acTb Yy Hapaai TOLO), 3aKpUTKM Moro "no cnpasun”.

AKWO €eNeKTPOHHUM OOKYMEHT pPO3iC/1aHO MpaLliBHMKAM YCTaHOBWM [ON9 O3HaMOMJIeHHa 4vepes3
CUCTEMY EeNeKTPOHHOIMO AOKYMEHTOObIry ycTaHOBMW, BiAMOBiAaNlbHUMN BUKOHaBELLb, CMiBBUKOHABLL
BHOCHATb BiAMITKY MPO iX O3HAMOM/MEHHS, WO NIOTBEPOXKYETbCA eNeKTPOHHUM LMOPOBUM MignmMcom.
Y TakoMy BWMaOKy B CUCTEMI eNeKTPOHHOIo AOKYMEeHTOo0b6iry yCTaHOBM aBTOMaTUYHO FreHepyeTbCo
NNCT O03HAaWMOM/IEHHS 3 JOKYMEHTOM, Y AKOMY 3a3Ha4acTbCs nMepesik nocagoBux ocib ycTaHOBU, KM
Oyno nepefaHo BiOMOBIOHMM OOKYMEHT 3 MO3HA4YKOoK MNPO O3HAWMOMIEHHd, Yy TakoMy dopMmarti
npisBuLlLEe Ta iHiWianWn, gaTa HaOxXOOKeHHa efIeKTPOHHOro [OOKYMeHTa, [daTa O3HaMOoMIIeHHs
(enekTpoHHa NO3Ha4Ka 4Yacy).

IV. JOKyMeHTyBaHHS ynpaBniHCbKOi iHpopMalii B eNeKTPOHHIN dopMi
3aranbHi BUMOru Ao CTBOPEHHS AOKYMEHTIB

74. [JOKyMEHTYBaHHS YMpPaBfliHCbKOI iHPOopMaLii B €feKTPOHHIM GopMi Mmonarae y CTBOPEHHI
ENEKTPOHHUX OOKYMEHTIB, B 9KMX GIKCyeTbca IiHPOPMaLiad nNpo YyMnpaBfiHCbKI  pilleHHS 3
OOTPVMaHHAM YCTaHOBNEHMX LLIEIO IHCTPYKLUIEO MpaBu.

75. PeKBIi3NTKU, BU3HaAUYeHI Li€to IHCTPYKL i€, BHOCATHCA B PEECTPALiIMHO-MOHITOPUHIOBY KapTKY.
BnaHKu 4OKYMEHTIB

76. OpraHizauinHo-po3nopanyi JOKYMeHTM YCTaHOBW 0DOpPMIOIOTLCA Ha BnaHKax, Lo CTBOPTbCA
B eNIeKTPOHHIM GopMi 3rigHO 3 BMMOramMm Li€i IHCTpyKLii.

77. BNnaHKM reHepytoTbCa CUCTEMOIO eNEeKTPOHHOIro AOKYMEHTOOBiry yCcTaHoBM B aBTOMaTUUYHOMY
pPeXMMi Ha migcTaBi o6paHKX aBTOPOM MPOEKTY KpuTepiiB TMMNoBoro 6naHka Onga obpaHoro Buay



e/1eKTPOHHOIro AOKYMeHTa.
[Ona reHepalii TMNoBoro 6naHKa 3aCTOCOBYOTbCA KpUTepii: BUA, TUM OOKYMEHTa, NiAnmMcyBaY TOLLO.

78. BnaHKM KOXXHOro BUOY reHepyloTbCd Ha OCHOBI MO3O0BXHbOMO PO3MILLEHHA PEeKBI3UTIB.
PeKBi3UTK 3arofioBka PO3MiLLYIOTbCH LLEHTPOBaAHMM CMOCOBOM (MOYaTOK i KiHELb KOXXHOro psgka
PEKBI3NTY OOHAKOBO BigAaneHi Big MexX 30HM po3TallyBaHHA PEKBI3UTIB).

79. Ona nigroToBKU LOKYMEHTIB B €NeKTPOHHIM dOopMi cUCTeEMa eNeKTPOHHOIro OOKYMeHTOoobiry
YCTaHOBW reHepye Taki BMaM 6naHkiB JOKYMEHTIB:

3arafibHUM GNaHK 0719 CTBOPEHHS OOKYMEHTIB (6e3 3a3HadeHHs y 6naHKy Ha3BW BUOY OOKYMeHTa)
(nomaTokK 2);

crneuianizoBaHMiM 6MaHK ONF CTBOPEHHS PIi3HWMX BUAOIB OOKYMEHTIB ONA NUCTYBAHHA iIHO3EMHUMU
MoBaMK (O0ooaTok 3);

ONTaHK KOHKPETHOro BMay OOKyMeHTa (i3 3a3HavyeHHAaM Ha 6aHKy Ha3BW BUOY JOKYyMeHTa) (oomaTok
4).

80. [LOKYMeHT y pa3i HeOOXiOHOCTI OPYKYETbCA pPa3oM i3 61aHKOM, 3reHepoBaHWM CUCTEMOIO
eNeKTPOHHOIo JOKYMeHTo0biry 6e3 3acTocyBaHHg 6M1aHKiB, BUIOTOBJTIEHUX OAPYKAPCbKMM CMOCOBOM.

81. BnaHkM OOKYMEHTIB, CTBOPEHUX Y eNeKTPOHHIN dopMi, He HyMepyloTbca Ta He MnoTpebytoTb
obniky.

Adarta nignucaHHsA, 3acBig4YeHHs Ta peecTpayii

82. JaTa niganmMcaHHa BM3HAYaAETbCA €1eKTPOHHOK MO3HAYKOo Yacy, WO HeBiAd'€eMHO rMoB'd3aHa 3
eNeKTPOHHUM UMPPOBUM MiAMNCOM.

83. [JaTa 3acBig4YeHHS BM3HAYAETbCA E€/1EeKTPOHHOIO MO3HAYKOK 4acy, WO HeBig'eMHO mnoB'a3aHa 3
€/1EKTPOHHOIO MeyaTKolo.

84. [daTa peecTpauii BUXIOHOrO OOKYMEHTa aBTOMaTUYHO GOPMYETHCHA CUCTEMOIO €NEeKTPOHHOIO
OOKYMeHToobiry yctaHoBu (Beb6-MoOyneM CUCTEMU B3aeMofii) y peecTpaLliMHO-MOHITOPUHIOBIN
KapTui Nig 4Yac noro nignucaHHa.

85. O60B'a3KOBOMY [OaTyBaHHIO Y PEECTPALiMHO-MOHITOPUHIOBIN KapTui NionaratoTb YCi Cny>X60Bi
BiOMITKM, MOB'A3aHi 3 MPOXOMKEHHAM Ta BWMKOHaHHAM OOKyMeHTa (pe3ontouii, BigMITKM npo
BMKOHAHHA OOKYMEHTa, HaACWTaHHA MOro Ao cripaBu TOLO).

BigMiTkn npo HasBHIcTb goRaTKiB

86. Ha pgopaTtkax, WO 3aTBepyKYlOTbCA BiAMOBIOAHMMM aKTaMK (MOMOXEHHSN, IHCTPYKLUii, NpaBuna,
NopAOKM TOLLO), MPOCTABNAETLCA rpMd 3aTBEPOXKEHHS BiAMOBIOAHO OO0 NYHKTY 92 uiei IHCTpyKUii. Y
BiAMOBIOHMX NMYHKTaxX pPo3nopaa4Yoi YacTUHM OOKYMeHTa pobmnTbCca NOCMNaHHS: "Wo goaaeTbcd" abo "
(popaeTbca).

87. Ha popatkax OO0 HakKasy, MOSIOXKEeHHS, MpaBWf, IHCTPYKLUIii TOWO NPOCTaBMAAETbCA BiAMITKa Y
BEPXHbOMY MPAaBOMY KyTi MeEPLUOi CTOPIHKM 00OaTKa, gKa BK/OYaE HOMepP LoAaTKa, Hanpukiag,

JopaTtok 5
0o IHCTpyKUii 3 ginoBoacTea

PeecTpauifiHni iHAeKC AOKYMEHTIB



88. AKLLIO OOKYMEHT MiAroToBMNeHO ABOMa UM Binblie yCTaHOBaMM, 3aCTOCOBYETbCH PeECTPaLLiMHNN
iHOEKC rofToBHOINO BUKOHAaBLA.

89. lNig 4Yac Bi3lyanizauii JOKYMeHTa Micle po3TallyBaHHA PEECTPaALiMHOMO iHOEKCY BM3HAYAETbCSH
3rigHoO 3 OpPMOto 3reHepoBaHOro GnaHkKa.

90. Mig yac Bi3yanizalii JOKYMeHTa cuMcTeMa eneKTPOHHOIMO JOKYMeHTo0o6iry ycTaHoBM BiATBOPIOE Ta
Bi3yaslisye pa3oM i3 JOKyMeHTOM obpa3 WTpux-kogy abo QR-koay (4119 akTiB nuwe QR-Kod), aKui
060B'A3KOBO MiCTUTD:

0aTy peecTpaLlii Ta peecTpauiMHNM iIHOEKC OOKYMEHT];

PEKBI3UT MignmMcyBada (NianmMcyBadiB) Ta AaTy MiAMMCaHHA 3 eNeKTPOHHOI Mo3HauykK Yacy (nuwe anga
QR-kopy);

OaHi Npo norogykeHHs (NM1we ansg akTiB).

91. Mig Yac peecTpalii NanepoBUX OOKYMEHTIB BUKOPUCTOBYETbCA LUTPUX-KoO abo QR-Kof, a nia yac
peecTpadlii akTiB - n1we QR-koga.

Tpung 3aTBeparKeHHS1 AOKYMEHTa

92. Y pa3si KOAM ENeKTPOHHUWM OOKYMEHT 3aTBEPOXKYETbCA MOCTAHOBOID, PilUEHHAM, HAKa30M,
PO3MOPAOKEHHAM, rpud 3aTBepPMXKEeHHA CK1agaeTbcs i3 cnoBa "3ATBEPL)KEHO" HazBu (y
Ha3sMBHOMY BiOMIiHKY) BUOY OOKYMEHTAQ, SKMM 3aTBEPOXKYETLCA CTBOPEHMIM OOKYMEHT, i3 33a3HAaYEHHAM
MOro gatu i HoMepa, Hanpwuknaa;

3SATBEPOXEHO
Haka3 HaLllioHanbHOro aHTUOOMIHFOBOro

LeHTPY
Big 12 6epe3Ha 2018 p. N 75

Moo 3aTBepOXKeHHA Bi3yani3yeTbCa y NPaBOMYy BEPXHbOMY KYTKY MepLUOi CTORIHKM OOKYMEHTa.

AdaHi Npo BUKOHaHHSI LOKYMEHTIB

93. BigMiTKa Npo 3aKiHYeHHS BMKOHAHHA OOKYMEHTa MICTUTb aBTOMATUYHO 3reHepoBaHi CMCTEMOLO
eNeKTPOHHOro AoKyMeHToobiry cnosa "[o cnpaBu', HOMep CrnpaBW, a TaKOXX KOPOTKI BiAOMOCTI Mpo
MOro BUKOHAHHS, HaNpuKiag;

o cnpasun N 03-10
NMucT-Bignosiob Big 20.05.2017 N 03-10/01/802
abo

o cnpasun N 05-19
MUTaHHAa BUPIiLLEHO NO3UTUBHO Mig yac
TenedoHHoi poamoBuM 04.03.2017

Ocob61mBocTi opopMneHHs AeaKUX BURIB JOKYMEHTIB

lMpoTokosiv

94, TpPOTOKONM CKMaOaloTbCAa B €MNeKTPOHHIM dopMi BIiAMNOBIAHO OO IHCTPYKLUIi 3 OinoBOACTBa
yCTaHOBW abo pillleHHs KonerianbHOro opraHy.



95. VY pa3i BegeHHda ayaioBisyanbHoi diKkcauii 3acigaHHa BignoBiOHWW  3anMc  NiAMNUCYETbCS
eNeKTPOHHUM LMdPOBMM MiANMCOM cekpeTaps KoserianbHoro opraHy (mani - cekpeTtap) abo
YMNOBHOBaYeHOi 0CObU Ta J0OAETbCH A0 MPOTOKOY.

96. MPOTOKONM Ta BUTATM 3 HUX 3aCBIOUYYIOTbCH €/1eKTPOHHOIK MeyaTKo YCTaHOBU, 9Ky Hak/adac
cny>x6a OinoBoACTBa, i HaACcUMIalTbCA Yy Pasi NnoTpebu 3aiHTepecoBaHWM yCcTaHOBaM, MOCagoBUM
ocobaMm, npauiBHMKaM. Mepenik PO3CUNKKM CKMNa[ac cekpeTap.

Cny»x608Bi 11cTn

97. Cny>k6oBUN NUCT B eNeKTPOHHIN GopMi O0POPMMIOETLCA Ha OnaHkKy, aBTOMATUYHO
3reHepPoOBaHOMY CUCTEMOIO e/1eKTPOHHOIO AOKYMEHTOO0bIry yCTaHOBW.

98. [laToto NM1cTa € AaTa MOoro peecTtpalii y cny»6i ginogoacTea.
LOKyMeHTM rpo criy»K60oBi BiApaaKeHHST

99. [Ina peecTpalii BigpamKeHb BeOeTbCa OKPEeMUW eneKTPOoHHWI XypHan (gomaTtok 5), nig udac
BHECEHHS 3anumcy MNpo BiopamKeHHA 00 9KOro CUCTeMa e/1eKTPOHHOro JOKYMeHToObIry ycTtaHoBMU
30iMCHIOE aBTOMATMYHE Oe/fleryBaHHa MOBHOBaXXeHb B CMCTeMi Bif, oaHi€l nocagoBoi 0cobu A0 iHLWOoI
Ha Yac TaKoro BigpamyXKeHHs.

MiarotoBKa NpoeKTiB €NIeKTPOHHUX AOKYMEHTIB

100. 3a NigroToBNeHNN NPOEKT e1eKTPOHHOro AOKYMEeHTa BianoBiganbHUM € aBTOP JOKYMeHTa.

3a oOpraHizauito BMKOHAHHA €IeKTPOHHOIo [OOKyMeHTa BignoBigalTb 0cobu, 3a3HadveHi B
eNeKTPOHHIN pe30otoL/ii, HaKNaaeHin 3a pe3ynsrataMm NEPBUHHOINO PO3ragay AOKYMeHTa.

101. MiaroToBKa MPOEKTY eNeKTPOHHOIo AOKYMEHTa 3[iMCHIOETbCA 3 YPaxyBaHHAM TakUX BUMOT:

MPOEKT €eNeKTPOHHOro [[OOKYyMeHTa TFOTYETbCA aBTOPOM [JOKYMEHTa B CUCTEMi eNeKTPOHHOro
JOKYMeHTOOobIry ycTaHoBMU;

Yy pasi HagBHOCTI CyNpOBIOHMX MaTepianiB OO NPOEKTY efeKTPOHHOro OOKYMEeHTa BOHU 004al0TbhCH
0O MPOEKTY efIeKTPOHHOro OOKYMeHTa BUK/IIOUYHO B eNeKTPOHHIM dopMi (3okpemMa TabnuuHi Ta
rpoadiyHi MaTepianum, ©GOTOKOMII OOKYMEHTIB, 3aBaHTa)KeHi y cuctemy y damnax ©&dopmarTis,
BM3HaYEeHMX aKTaMUM 3aKOHOL4aBCTBaA);

BHECEHHS 00 NPOEKTY EMeKTPOHHOro [OOKYMEHTa MOCUMaHHA Ha [OOKYMeHT(M), Ha BWMKOHAHHA
aKoro(mMx) CTBOpEHO BiAMNOBIAHMM MPOEKT;

BHECEHHS 00 PEECTPaL,iMHO-MOHITOPMHIOBOI KapTKM B aBTOMaTU30BaHOMY pPeXXMMi iHOEeKCY crpaBm
3a HOMEHK/aTy PO CrpaB, 00 9KOI BiAHOCUTLCA eNEeKTPOHHUM JOKYMEHT, LLO CTBOPIETLCH;

3a3HayYeHHA O0O6OB'A3KOBOro CTaTyCy MPMU3HAYeHHA MpoeKTy (iHiuiaTuBHWMM, iHDOPMaUINHUIA,
MPOMiXKHa BignoBiAb, MogaHHA MPO 3MiHY CTPOKY, 3anMMT Ha O04ATKOBY iHQOpPMaLito, OCTaTo4yHe
BUKOHAHHS);

GOpMytOBaHHA MPOEKTY OOPYYEHHA 00 OOKYMEHTa 3L4IMCHIOETLCH Y TEKCTi OOKYMEHTa, OO SIKOro
MNAHYETbCA BUMOAHHA BiAMOBIOAHOIO AOPYYeEHHS, Y GOPMi KOHKPETHOro 3aBAaHHA i3 3a3HAaYeHHAM
CTPOKY MOro BUKOHaHHSA Ta BMKOHABLLIB, HAaMPWKNa4: Bigainy GyxranTepcbKoro obmiky; KepiBHMKaM
CTPYKTYPHUX Nigpo3ainis TOLLO;

dopMyBaHHSA Nepeniky Norog)kyBadiB Ta NignmMcyBadiB y PeeCcTpaLiMHO-MOHITOPUHIOBIM KapTL,i.

102. IM'a damna BMUXiOHOroO NPOEKTY eNeKTPOHHOIO OOKYMEHTA, CYMNPOBIOHMUX Ta IHWKMX MaTepianiB oo
HbOro MOBWHHO MaTW CTUCNY YHiIQIKOBaAHy Ha3BYy, AKa YiTKO BUXOOUTb i3 MPWHANEXXHOCTI BMICTY
danna, Hanpwukniag;



JncT...

Cny>x6oBa 3anumcka...

Hakas npo...

3MiHM 0o Haka3zy Bif ... N ...

HoBa pefakuia Hakasy Big ... N ...
O1_MopsanoK (MONMoyXeHHS, IHCTPYKLLIA
TOLO)...

02 _Tabnuug (rpadik, NnaH Towo)...
CkaHoBaHa Konid nucTa...

Bi3yBaHHS1 Ta Norog><eHHs NpoeKTiB e/IeKTPOHHUX AOKYMEHTIB

103. MNorooyXeHHa NPOEeKTY eNeKTPOHHOrO OJOKYMEHTa MoNdrac y Moro Bi3yBaHHI YNOBHOBaXKEHVMU
ocobamMu, 3a3HaYEeHVMU B PEECTPALIMHO-MOHITOPUHIOBIM KapTui, WO 3abe3rne4dyeTbCqd CUCTEMOIO
eNeKTPOHHOIo OOKYMEHTOoObIry ycTaHoBWM Ha niactaBi cpopMoBaHOro nepeniky MnoromxyBadis,
3a3HAYEHUMX Y PEECTPALLIMHO-MOHITOPUHIOBIM KAPTLL.

104. IHdopMaLlig Npo MOorogXXeHHs, BigxmneHHa abo MnoBepHEeHHS aBTOMATUYHO BHOCWUTbCH L0
pPEECTPALLIMHO-MOHITOPUHIOBOI KapTKMU.

105. ToromykeHHa Ta MiAnMcaHHA MNPOEKTYy eNeKTPOHHOro [OOKYMeHTa 30OiMCHIOETbCH Yy TaKoMy
NoOPSOKY:

MPOEeKT  eNeKTPOHHOro [OOKYMeHTa  Cro4vaTKy  Bi3ye€TbCcad  MOro aBTOPOM, KepiBHUKOM
NignopsaaKoOBaHOro Migpo3dinly Ta KepiBHMKOM CTPYKTYPHOro nigpo3miny (BianoBiganbHOro
nigpo3niny) Ta YrnoBHOBa)XEHUMM 0COBaMU iHLLMX CTPYKTYPHUX Migpo3ainiB yCTaHOBW, 3a3HaYeHMM
B PEECTPALLIMHO-MOHITOPUHIOBIN KapTLi;

MPOEKT eNeKTPOHHOIro OOKYMEHTa Bi3yETbCA 3aCTYMHMKOM KepPiBHMKA YCTAaHOBMU, AKMIN KOOPAMHYE
poboTy CTPYKTYPHOro nMigpo3miny, BiAMOBidanbHOro 3a MiArOTOBKY TMPOEKTY efeKTPOHHOro
JOKYMeHTa (MOrogXXeHHs iHLWWMX 3acTYMHUKIB KepPiBHMKA YCTAaHOBW, 9Ki KOOPAMHYIOTb POOBOTY
3aiHTepecoBaHMX NigPO3a4iniB, He BUMaraeTbca);

Yy pa3i MnoromKeHHda MpOoeKTIiB Haka3iB B eNeKTPOoHHIM GopMi MNPoeKT Hakaly Bi3yeTbcs
YMOBHOBaXXeHUM MNPEeACTaBHMKOM OPUONYHOI CNy>X6U 3a pe3y/bTaTaMu MNpoBeOeHHS PUONYHOI
eKcrnepTmnau;

MPOEeKT eNeKTPOHHOIro [OOKYMeHTa BIi3yeTbCA BCiMa MocagoBMMM ocobaMu  (MoromyKyBadamm),
HagBHICTb Bi3M 9KMX rNepenbadeHo B PeeCTpaliMHO-MOHITOPWMHIOBIM KapTLUi, MPU LLbOMY Bi3yBaHHA
NPOEeKTY eNeKTPOHHOIro JOKYMEHTa He 3aTBEePOXKYE 3a3HaYEHUN JOKYMEHT,

MPOEKT NiAMMCYETbCH KEPIBHMKOM (MianMcyBadeM), GKMIM 3aTBEPIXKYE €NEKTPOHHUM OOKYMEHT.

106. He noromkeHun y BignoBigHOMY MOpaOKy MPOEKT eNeKTPOHHOro OOKYMeHTa He nepenacTbes
Ha NianncaHHe (3aTBepayKEHHS).

107. YNOBHOBaYeHi 0COBU iHLIMX CTPYKTYPHUX Nigpo3ninis 3a ¢akToM HaOXOmKEeHHA OO0 HUX Yepes
CUCTEMY €E/IeKTPOHHOro OOKYMEHTOObBIiry yCTaHOBU MPOEKTY eNIeKTPOHHOro AOoKyMeHTa 6epyTb
y4acTb Y MOro onpauoBaHHi B YaCcTMHI, LLO CTOCYETbCS iX KOMMETEHLi.

108. CBOO MO3MLIIO W00 OMNPaLLbOBaHOIO MPOEKTY e/1eKTPOHHOIo AOKYMEeHTa YroBHOBa)keHa ocoba
3aiHTepecoBaHOro Migpo34iny AoBOAUTb OO0 BigoMa BiAMoBiOanbHOro nigpo3ainy 4Yepes cucrtemy
eNeKTPOHHOIo JOKYMeHToOobIry ycTaHoBU. BignosigHa no3uuia Mae 6yTu UYiTKo 0BrpyHTOBaHOMW, a Y
pa3i HeoBXiOHOCTI BUK/aAeHa Y TEKCTI NPOEKTY eNeKTPOHHOMO JOKYMEHTa B PexXMMi BUnpasneHb (y
BUINa4i HOBOI pefakLii Moro oKpeMmx rnoioyKeHb).



Y pasi BHeECeHHa pedakUuiMHMX MnpaBOK OO0 MPOEeKTYy efieKTPOHHOro [OOKyMeHTa cucTema
€1eKTPOHHOIO JOKYMEHTOO06Iry ycTaHOBU:

36epirae NOToO4YHY BEPCito MPOEKTY eNeKTPOHHOro OOKYyMeHTa (6e3 pedaKkuinHMxX mMpaBok) 3 yciMa
HaKNageHMMM Ha Hel eNeKTPOHHMMUKM UMIOPOBUMKM NianmMcamMm (Lo NiaTBEepKYIOTbCA) B apXiBi
BEPCIiN MPOEKTY eNTeKTPOHHOIo LOKYMEHTa;

CTBOPIOE HOBY BEPCito MPOEKTY efIeKTPOHHOro AoKYyMeHTa (6e3 eNeKTPOHHUX LMdPOoBUX Nignmcis),
gKa CTaE MOTOYHOI BEPCIED NPOEKTY eeKTPOHHOro AOKYMeHTa i 0 akoi 36epiratoTbCca BCi BHeCeHi
pedaKLUinHi NpaBKu.

Yci Bepcii npoekTy 36epiratoTbcsd B apXiBi BepcCi B peecTpaliMHO-MOHITOPUHIOBIN KapTui.
PeparyBaHHa BepcCil, 30epexxeHMxX B apxiBi pPeecTpaLliMHO-MOHITOPMHIOBOI KapTKM OMOKYyETbCA.
PeparyBaHHS NOTOYHOI BepcCii 6/10KyeTbCA MicNa 3aTBEPMAXKEHHA OOKYMEHTA.

109. 3a pilleHHaIM KepiBHUWKa YCTaHOBW, BW3HAYeHOro B IHCTPYKLIii 3 OinoBoacTBa YCTaHOBW,
MOrogXXKeHHsa MPOEeKTYy efIeKTPOHHOIo JOKYMEHTa (33 BUK/IOUEHHAM HaKa3iB KepiBHUKA YyCTaHOBU)
MOYK€e 30iNCHIOBATUCS Y TaKOMy MOPAOKY:

MNPOEeKT efIeKTPOHHOIro AOKYMEeHTa Bi3yETbCA MOro aBTOPOM, MiCAda 4YOro CUCTeEMa eneKTPOHHOro
OOKYMeHToObiry ycTaHOBM aBTOMATMYHO OOHOYACHO HAACUMAE MOro Ha O3HAMOMMEHHS KepiBHUKY
nionopsaKkoBaHOro  Migpo3dily Ta KepiBHWMKY CTPYKTYypHOro nigpo3ainy (BiganoBiganbHOro
Migpo3miny), 3acTymMHUKY KepiBHMKa YCTAaHOBU, GKUM KOOpAMHYE poboTy BionoBiganbHOrO
nigpo3ainy, Ta YNOBHOBAXXeHMM 0CcobaM iHLLMX CTPYKTYPHUX Migpo34iniB yCcTaHOBM, 3a3HAYEeHUX B
pPEECTPALINHO-MOHITOPUMHIOBIN KapTL;

noroayKyBay, 3a3HaYeHUM B pPeecTpaLiMHO-MOHITOPUHIOBIN KapTLi, NPOTArOM CTPOKY, BU3HaYeHOro
3rigHO 3 IHCTPYKLIE 3 OiNOBOACTBA YCTaHOBUM 3anexHO Bif obcary Ta/abo BUOy OOKYMeHTa, Mac
O3HaMOMUTUCS 3 MPOEKTOM e/IeKTPOHHOIo JOKYMeHTa Ta y pa3i HagBHOCTI 3ayBaXKeHb BHOCUTb iX [0
MPOEKTY e/TeKTPOHHOIo AOKYMEHTa;

AKLLO MOromKyBad MPOTAroM 3a3Ha4YeHOro B PEeECTPaLLiMHO-MOHITOPUHIOBIM KapTLi CTPOKY He
MOrogMB Ta He BHIC 3ayBaXeHb [0 MPOEKTY e€eKTPOHHOINO OOKYMEHTa, CUCTEMa efeKTPOHHOIro
OOKYMeHTOoOobiry aBToMaTMYHO BHOCUTb 0O PEECTPAaLLIMHO-MOHITOPUHIOBOI KapTKK iHdopMaLilo Npo
MOroXKEHHS LLbOro MPOEKTY 33 3aMOBYYBaHHSAM.

T0. Y pa3i Mnorog)KeHHa MpoeKTy eNIeKTPOHHOIro OOKyMeHTa YrNoBHOBa)XeHa ocoba iHLWOoro
CTPYKTYPHOrO Migpo34isnly, 3a3Ha4yeHOro B PEeECTPaLLiMHO-MOHITOPUHIOBIM KapTui, Bi3y€ MpoeKT
eNeKTPOHHOI0 JOKYMEHTA.

1. Micna Bi3yBaHHA BCiMa 3a3HaYeHUMW B PEECTPALiMHO-MOHITOPUHIOBIM KapTLi MorogyxKyBadamm
CcCUCTEeMa eNeKTPOHHOIo AOKYMEHTOObIry yCTaHOBM aBTOMAaTUMUYHO HaACWIIAE MPOEKT eNeKTPOHHOIo
OOKYMEHTA Ha NianMCcaHHeA 3a3Ha4YeHOMY B PEECTPALLIMHO-MOHITOPMHIOBIM KapTLi NignncyBady.

rlignncaHHs NPoeKTiB e/IeKTPOHHUX AOKYMEHTIB
igrnvcysay

N2. MocagoBi ocobu € nianucyBadaMM TMPOEKTIB eNeKTPOHHUX [OOKYMEHTIB B Meax CBOixX
MOBHOBAaYEHb.

3. MignucyBadeM NpPOoeKTiB eNeKTPOHHUX OOKYMEHTIB, L0 HaaCKNatoTbCa YCTaHOBAM BULLLOTO PiBHS,
€ KePIiBHUK yCTaHOBU abo 0coba, L0 BUKOHYE MOro o60B'a3Ku.

MNignvMcyBadYeM TMPOEKTIB eNeKTPOHHUX OOKYMEHTIB, LU0 HaOcCWMalTbCa yCTaHOBaM Toro » abo
HMXXYOro PIiBHA € KepiBHMK YCTaHOBU abo 3acTyMHUK KepiBHWMKa YCTaHOBW 3rigHO 3 pPO3Moaifiom
060B'a3KiB.



rMignmcyBadi MNPoeKTIiB eNeKTPOHHMX OOKYMEHTIB, WO HaacuiatoTbea MiAnNpUMeEMCcTBaM, yCTaHOBaM Ta
opraHizaLiaMm, gki He HaneaTb OO0 AePXXaBHOro CeKTopy €KOHOMIKM, rpoMagaHaM, BM3Ha4YaloTbCH
IHCTpYKLi€tO 3 OiNOBOACTBA YCTAHOBM.

N4. He gonycKaeTbCca MigNMCaHHA B YCTAHOBI MPOEKTIB eNeKTPOHHMX OOKYMEHTIB i3 3BepHEHHAMM
be3nocepenHbo 00 BepxoBHoOi Pagn YkpaiHu, Mpe3upgeHTa YKpaiHW, AOMiHicTpauii Mpe3sngeHTa
YKpaiHu, MpeM'ep-MiHicTpa YKpaiHu, BiLe-npeM'ep-MiHicTpiB YKpaiHW, KabiHeTy MiHicTpiB YKpaiHu,
CekpeTapiaTy KabiHeTy MiHicTpiB YKpaiHM, MiHICTPIB, OMMHatoUM MiHIiCTepCTBO MOMoAi Ta CriopTy
YKpaiHu, aKLWo iHWe He nepenbadeHo 3aKOHOJAaBCTBOM.

15. PeKkBi3nT nignmcyBada CKNabaETbCH 3 HAMMeHYBaHHA nocagm ocobu, aKka NiaArnmMcye eNeKTPOHHUIN
OOKYMEHT, iMeHi | Mpi3BuLLUa, HAaNpUKIaa;

OunpekTtop IM'a MPISBNLLE

16. MpoeKTN eNeKTPOHHMX OOKYMEHTIB NianmMcytoTbcq, 9K NpaBunsio, ofHIE NocagoBoo ocoboto, a y
pa3i, KON 3a 3MICT MPOEeKTYy eMeKTPOHHOro AOOKyMeHTa BiamoBiganbHi Kinbka oci6 - gBoma abo
Oinblwe nocagoBMMKM  ocobamu. [Mpu  LbOMY PEKBI3UTM MOCAOOBUMX OCI6 - nignmMcyBadis
PO3MILLYTbCA OOMH Mif OAHMM BiAMNOBIAHO OO MiANOPSAAKOBAHOCTI oci6. Hanpuknaa:

OupekTop Im'a MPI3BUNLLE
rfonoBHUIN ByxranTtep IM'a MPISBULLE
abo
fonoBa KoMicii Im'a MPI3BUNLLE
CekpeTap KoMicii IM'a MPI3BULLE

N7. Y pasi nignucaHHa MpoeKTy CriflbHOrO eneKTPOHHOMO [OOKyMeHTa KifibkoMa ocobaMu, 4aKi
3aMMatoTb OHAKOBI MOCaaN, iX PEKBI3UTM PO3MILLYKOTbCA Ha OQHOMY PiBHI, HANpPMKIaa;

OunpekTop HauioHanbHOro [dep)XaBHUM HayKOBO-OOCIOHNI
AHTVMOOMIHIOBOIO LeHTPY IHCTUTYT DI3NYHOI KyNBTYPU | CnopTy
Im'a MPISBULLE Im'a MPISBULLE

M8. Y pasi BiACYTHOCTI MoOcagoBOi 0CoOOU, PEeKBI3UTW MianvcyBada 9KOi 3a3HavYeHo Yy MpPOeKTi
€MIeKTPOHHOIro OOKYMEHTa, aBTOPOM MPOEKTY CTBOPIOETLCA HOBUW MPUMIPHUK MPOEKTY, B SKOMY
3MIHIOIOTbCH NULLIE PEKBI3UTU MignNMcyBada, Mic/ig 4Yoro BigMOBIOAHWM MPUMIPHMK 6e3 MOBTOPHOTO
MOoroaXXeHHs BHOCUTbCS Ha Nianmc ocobi, Lo BUKOHYE ii 060B'a3Ku.

KepiBHUK ycTaHoOBM

9. ¥V pasi KoNu nignMcyBadveM efieKTPOHHOIO OOKYMEHTa € KePIiBHMK YCTaHOBW, MOrOOXKeHWM
NPoeKT eNeKTPOHHOIo AJOKYMEHTa HaAXOAMTb A0 YMNOBHOBAXXEHOT 0COBU Cy» 6K, L0 OPraHi3oByE Ta
3abe3rneuye poboTy KepiBHUKa yCTaHOBW (Oani - cny>kba KepiBHMKA).



120. YNnoBHOBa)keHa ocoba Cry>Kbu kepiBHMKa:

nepeBipae MNPOEKT eNieKTPOHHOro AOKyMeHTa Ha MnpeamMeT Moro BignoBigAHOCTI BMMOraM LoOo
MNiOroTOBKM BiAMOBIAHMX MPOEKTIB;

nepeBipae AOIMCHICTb YCiX HaKMageHWMX Ha MpPOeKT eNieKTPOHHOro OOKYMeHTa efeKTPOHHUX
umdpoBMX NIANUCIB;

BM3HAYAE MPOEKT €/1eKTPOHHOro AOKYMEeHTa BiAnoBioHMM ONa nepefaBaHHA MOro Ha MignucaHHAa
KEepPIiBHMKY YCTaHOBM Ta Yy pa3i BMU3HAYEHHA WMOro TakMM Bi3yE MPOEKT, FKLWO LUe BKM3Ha4eHo
IHCTPYKLi€tO 3 AiNOBOACTBA YCTAHOBMU, Ta Mepenace Moro KepiBHMKY YCTaHOBUW Ha Nianuc;

Yy Pasi KONy OOKYMEHT BianoBigHO A0 HOMeHKIaTypPW cripaB Ma€E NocTimHMM abo TpuBanun (noHag 10
pOKiB) CTpOK 36epiraHHg, [O0OaTKOBO BWIOTOBMAE ManepoBUM MPUMIPHUK MOrOOyKeHOoro
eNeKTPOHHOIO OOKYMEHTa, WO MIiCTUTb PEeKBIi3UT nignucyBada (6e3 OoOaTKiB, WO He moTpebytoTb
nianmMcaHHe), Ta NoOaE MOro Ha NianmMc KepiBHMKY YCTaHOBW.

121. YV pasi Konu KepiBHUK yCTaHOBM abo yrnoBHOBa)keHa ocoba cny»6bu kKepiBHWMKa BHOCUTb 00
MPOEKTYy eNeKTPOHHOIro AOKYMEeHTa pefakLinHi NpaBKW, CUCTEeMa eNeKTPOHHOIro A0KYMEHTOoOob6iry
YCTaHOBW aBTOMaTUYHO CTBOPIOE HOBY BEPCitO NPOEKTY e/IeKTPOHHOro AOKYMEHTA, AKa 3a PilleHHAM
KepiBHMKa YCTaHOBW MOye 6yTu nianmcaHa 6e3 NoBTOPHOMO NMOroayeHHs.

122. Micna nignMcaHHa OOKYMeHTa KepiBHMKOM YCTAaHOBW B €eKTPOHHIM dOopMi BiH aBTOMATUYHO
PEECTPYETbCA Ta HAACUIAETLCA Yepe3 CMCTeMy B3aeMofii. ManepoBun NPUMIPHUK, AKMM BigNoBigHO
00 HOMEHKNaTypW crpaB Mac NocTiMHM abo TpuBanum (NoHag 10 pokiB) CTPOK 36epiraHHg, pa3oM 3
pPO30PYKOBAHMM MepelikoM MocagoBMX OCi6, aKMMU MOrodyKeHo MpOeKT OOKyMeHTa (mocana,
npisBuLe, iM'a, No 6aTbKOBI, AaTa MOroyKeHHs), yMoBHOBaXKeHa ocoba cny»bu KepiBHMKa nepenae
00 BiAMOBIAHOIO CTPYKTYPHOro Migpo3ainy nuwe ansa 3éepiraHHa Ta ¢opMyBaHHSA y cnpaBy 3rigHoO 3
HOMEHKNaTy POk CrpaB.

rlignmucaHHs NPoeKTy AOKYMEHTa 3aCTYNMHUKOM KepiBHUKA YCTaHOBU, KEPIBHUKOM CTPYKTYPHOIO
nigpos3giny

123. Y pas3i KoM nignucyBadeM [LOOKYMEeHTa € 3aCTyMHUK KepiBHMKa YCTaHOBM BignoBigHUMN
eNeKTPOHHMM OOKYMEHT MiCcAa MOroXKeHHA B YCTaHOBAEHOMY MOPAOKY HAAXOOUTb Yepe3 CUCTEMY
eNeKTPOHHOIro AOKYMeHTOO0bIiry ycTaHoBM 6e3nocepeaHbo 00 BiANoBigHOro nignucysava.

124. BigxuneHui nignvcyBadeM MpoeKT MOBEepTaETbCH CUCTEMOID €1eKTPOHHOIO AOKYMEHTOoOob6iry
YCTaHOBW MOro aBTOpPY i3 3a3HaYEHHAM BMOTUBOBAHOI MPUYNHU BiOXMIEHHS.

Oco61mBocCTi Norog)xeHHs npoex TiB enek TPOHHUX QOKYMEH TiB B YCT. aHoBI

125. Mpouenypa NOrog)KeHHa NPOeKTY eNeKTPOHHOIO AOKYMEHTa KOHTPOMIOETLCA MOrO aBTOPOM, a Y
pas3i Moro BiACyTHOCTI 0Cco60I0, ika BUKOHYE MOro 060B'A3KM.

126. Y pa3si HagxoO)KeHHS NPOEKTY eIeKTPOHHOIro AOKYMeHTa Ha MOoroa)XeHHs Moroa)KyBad MoBUMHeH
O3HAMOMUTMCA i3 3MICTOM MPOEKTY, 3aBi3yBaTV MPOEKT eIeKTPOHHOIro OOKyMeHTa (y pasi 3rogm 3
MNPOMNOHOBAHOI PedaKLicto TEKCTY MPOEKTY eNeKTPOHHOIro JOKYMeHTa) abo BHECTW 3ayBaykKeHHs Ta
npono3uuii 4o Hboro.

127. 3ayBayKeHHSA i MPOono3uLii 40 NPOeKTYy eNeKTPOHHOro OOKYMEHTa, WO MaltoTb y3aralbHeHUN
(KOHLUEeNTyanbHMUIM) XapakTep, MOXYTb BUMKIAOAaTUCA B OKPEMOMY KOMeHTapi, Lo BHOCUTbCA 00
PEeECTPALIMHO-MOHITOPUHIOBOI KapTKKM, Ta MNiAMNUCYIOTbCA eNeKTPOHHUM LMAPPOBUM MNiANMCOM
ocobu, gka CTBOpWMIa KOMeHTap.

128. 3ayBaKeHHa i MNpono3uuii OO MNPOeKTy eNeKTPOHHOro AOKYMEHTa BHOCATbLCA B PEXXUMI
pefakuiMHUX MpaBoK 6e3nocepedHbO [0 TEKCTY TMPOEKTY efIeKTPOHHOro [oKyMeHTa abo



BMOINAIOTBCA WPUMPTOM UM KONbOPOM, BiAMIHHMM Bifg WPUPTY UM KONbOPY OCHOBHOMO TEKCTY
MPOEKTY eNeKTPOHHOINO [OOKYMeHTa, Ta i3 3a3HadyeHHaM aBTopa BIiOMOBIOHMX MPaBOK (peXuMm
BUMpPaBeHHsa).

129. 3ayBaXkKeHHs i Npono3nLii Woao BigMoBiAHOCTI HOPMAaTUBHO-MPaBOBUM aKTaM MatoTb BHOCUTMCS
i3 3a3HAYEHHAM KOHKPETHWMX HeBignoBigHOCTEM, cTaTel, NyHKTIB Towo abo Mae HagaBaTucA
BiOMOBIAHMM BapiaHT pedaKLii TEKCTY, 00 AKOrO € 3ayBa)KeHHs.

130. MoromyxyBay Bi3ye MPOEKT €MIeKTPOHHOIro AOKYMeHTa Nuule Yy pasi BiACYyTHOCTI B HbOIO YXOOHMX
3ayBaXkeHb. [TOrogyKeHnm NpoeKT efTeKTPOHHOIo AOKYMeHTa aBTOMaTUYHO nepeaacTbca HaCTyMHOMY
noromKyBady 3rigHO 3 MepeniikoM MoroMKyBadiB Ta MignuMcyBadiB, 3a3HaYeHUxX y peecTpalinHo-
MOHITOPUHIOBIN KapTLi.

MorogyKeHHs i3 3ayBaXXeHHAMKM He [OO0MYyCKaeTbCy, KpiM BMMaAKiB MOroayKeHHs I'IpOGKTiB aKTiB,
nopdaooK rnorogxXeHHd aknMx BM3Ha4eHO 3aKOHOOaBCTBOM.

131. Y pa3i BHeceHHda OyOb-akuX pedaKLUiMHMX MPaBOK OO0 MPOEeKTY efeKTPOHHOro [OOKYMeHTa
cUCTeMa eNeKTPOHHOrO JOKYMEHTOO6Iry yCTaHOBM aBTOMATUYHO BiOKIMKAE MOro 3 MOromXeHHa Ta
rnoBepTaE NPOEKT eNIeKTPOHHOro JOKYMEHTa aBTopY.

132. ABTOpP MPOEKTY EeNIeKTPOHHOro [OOKYyMeHTa MicNa MOBEPHEHHs MOMY BiOXWEHOro MpoeKTy
OOKYMeHTa 3[0iMCHIOE MOro AoonpaLloBaHHS, 3a pe3y/ibTaTaMu SKoro:

npummMae (MOBHICTIO abo YacTKOBO) HadaHi 3ayBaykeHHs, Mpono3uLii, penakuinHi npaBku Ta
HaaCcKMae Ha MOBTOPHE MOrodXXeHHS HOBY BEPCItO MPOEKTY e/1eKTPOHHOIMO JOKYMEHTa;

BMOTMBOBAHO BIiOAXMIAE HadaHi 3ayBaXkeHHA Ta Npono3uLii i3 3a3Ha4YeHHsaM NiacTaB y BiAMNoBigHOMY
KOMeHTapi, Lo BHOCUTbCA OO0 PEECTPALLIMHO-MOHITOPUHIOBOI KAapTKKU, 3 HakNagaHHAM eNeKTPOHHOIro
LUMdPOBOro NignMcy aBTopa MPOEKTY, MICNA YOro MOBEePTAE MPOEKT €/1eKTPOHHOrO OOKYMEHTa Ha
MorogyKeHHsa y nonepenHin moro penakuii 6e3 HeobXigHOCTI MOro nMepeBi3yBaHHA MOroayXKyBadamMmiu,
AKMMM MPOEKT By/10 MOroaXKeHo.

133. MorogyKyBay, SKMM OTPMMaHO MPOEKT eTeKTPOHHOIro JOKYMeHTa, MOBUMHEH MOoro noroamt abo
MOBEPHYTU i3 BMOTUBOBAHMMM 3ayBaXkKeHHAMU Ta MPOMo3uLigMy MpPOTAroM CTPOKIB, BM3HaYeHMX
IHCTPYKLi€tO 3 OiNOBOACTBA YCTAaHOBM.

134. 9KLWO Yy NO3MLLIAX FO/IOBHOIO BMKOHABLIA Ta CMiBBMKOHABLUA € PO30OIXKHOCTI, 9Ki HE MOXYTb ByTU
BperynboBaHi Ha piBHI daxiBUiB BIiANOBIOAHUX CTPYKTYPHUX MIAPO34iNiB, KEPIBHUK TOMIOBHOMO
BMKOHaABLUA iHiLilOE nNpoBedeHHa Y3roKyBallbHMX Hapad Ta KOHCYMbTauUiM 3  y3romkKeHHa
PO36iXKHOCTEM Ha pPIiBHI KepiBHMUTBA BIiAMNOBIOHWX CTPYKTYPHUX Nigpo34inie. Pe3ynbraTtu
y3rogy)KyBasnibHoOi Hapagn odOPMMAIOOTLCA MPOTOKONOM, GKMM FOTYyE Ta BHOCUTb B CUCTEMY
eNeKTPOHHOI0 OOKYMEHTOObIry yCTaHOBUM aBTOP MPOEKTY, 9K JIOMYHO MOB'A3aHMUM i3 AOKYMEHTOM,
LLLOAO AKOrO CKAMKanach y3romxyBasbHa Hapaga.

3a3HayeHn MPOTOKOS BI3yeETbCA B CUCTEMI €NeKTPOHHOro MAOKYMeHToobiry ycTaHoBM BcCiMa
yyYaCHMKaMK Hapaau Ta NianMcyeTbCa KepiBHUMKaMK CTPYKTYPHWMX MIiApO34inie, y Akux 6ynu
PO36iXKHOCTI.

PeecTpaliMHO-MOHITOPMHIOBa KapTkKa 3apeEecTPOBAHOMO MPOTOKOMY MICTUTb MOCUMAaHHA Ha
€NEeKTPOHHMN OOKYMEHT, LLOAO0 AKOro Moro 6yno cTBOpeHo.

[JOMOBMAEHOCTI, OOCArHyTI Mig 4ac y3roKyBaNbHOI Hapaau Ta BWKIAAeHI Yy ii MApoTokoni, €
000B'A3KOBUMU A9 BUKOHAHHA BCiMa yY4aCHMKaMK MPoLLeCy NorogyKeHHs po30iXKHOCTEN.

135. MpoeKT eNneKTPOHHOIro JOKYMEeHTa BBAXXAETbCA MOroXKEeHMM Ta MoXe ByTu MignucaHnm nuiie
rnicng Toro, @K Moro 6Oyde 3aBi30BaHO BCiMa MOromkyBadaMy, 3a3Ha4YeHUMU B peecTpaLlinHo-
MOHITOPUHIOBIN KapTL.



136. Y pa3si noTpebun cncremMa eneKTPOHHOrO AOKYMEHTOOBIry YCTaHOBU reHepye NUCT 30BHILLHbOTO
ab0o BHYTPILLHbOrO MOroOAMeHHS.

Oco6nMBOCTI NiAroTOBKU AeSKUX BUAIB eNIeKTPOHHUX AOKYMEHTIB
lMpoeKkTy Haka3iB ycTaHOB

137. KepiBHUKM yCTaHOB MiAMWCYKOTb HaKa3M 3 OCHOBHOI AiFnbHOCTI, aAMiHICTpaTUBHO-
rocrnogapCbKMX NUTaHb.

MUTaHHA MNiOroTOBKM MPOEKTIB Hakas3iB 3 KagpoBMX MUTaHb (0COGOBOrO Cknady) BM3HAYaloTbCs
IHWMMU HOPMaTUBHO-MPABOBUMU aKTaMU.

138. MpoeKTK Haka3iB yCTAaHOB FOTYIOTbCA Ta MOrOXKYIOTbCA B €eKTPOHHIM ¢dopMi BiAmoBigHO A0
3arasibHMX BUMOT MiArOTOBKU Ta MOrOMKEHHSA NPOEKTIB €NeKTPOHHUX OOKYMEHTIB, BUHAUYEHMX L€t
IHCTPYKUi€tO, Ha 6MaHKy, WO aBTOMAaTU4YHO TeHepPYETbCA CUCTEMOIKO e/1eKTPOHHOro AOKYMEHTOOobIry
yCTaHOBM.

139. lMepen ModaHHAM HakKa3 YCTaHOBM Ha MiOANMMC aBTOpP MPOEKTYy OPYKYE MOro i3 cucrteMu
€NeKTPOHHOIro [OOKYMEHTOObiry yCTaHOBM pPa30M i3 3reHepOBaHMM CUCTEMOID €ETEKTPOHHOIo
OOKYMEHTOO0biry ycTaHoBM 6/1aHKOM, Ha AKOMY Bi3yani3yeTbca aBTOMaATUYHO chopMoBaHMM QR-koa.

Ha po3apyKoBaHOMY MPOEKTi Hakasy YyCTaHOBW BUMAracTbCsa MMle MPOCTaBMEHHS BMACHOPYYHOI
Bi3M YMOBHOBa)EHOIro NpeAcCTaBHMKA HOPUONYHOI CNYXX6U, AKMM NPOoBEeOeHO IPUONYHY eKCrepTusy
3a3HAYEHOro MPOEKTY.

140. TignncaHHa HaKasy YCTaHOBM 3OIMCHIOETbCA OQHOYACHO Y ManepoBil Ta eNEKTPOHHIN dopMax.

141. Hakasy yCTaHOBW PEECTPYIOTbCA B CUCTEMI €MEeKTPOHHOIro AOKYMEHTOOob6iry ycTaHoBW i3
3aCTOCYBaHHAM BiAMOBIAHOIO MPOEKTY €eNeKTPOHHOro AOoKyMeHTa. [pu UbOMy Ha MnanepoBuUM
MPUMIPHMK BiAMOBIAHOrO akTa MPOCTaBMAETbCA HOMEP Ta AaTa peecTpauii, wo 6ynn aBTOMaTUYHO
MPUCBOEHI CUCTEMOID ENEKTPOHHOIO JOKYMEHTO0b6Iry yCTaHOBM.

Haka3n ycTaHOB HyMepyloTbCa Yy Mopsaaky iX BWUOAHHA Y MeXaX KalleHOAapHOro pokKy; Hakasn 3
OCHOBHOI OiaNbHOCTI Ta 3 aAMiHICTPaTUBHO-TOCMOOAPCbKMX MUTaHb MaloTb OKpPeMy MOpPAOKOBY
HyMepaLito.

142. O3HaMOMIIeHHS MPaLUiBHUKIB YCTaHOBKM 3 HakKa3aMW YCTAHOBW 3MOIMCHIOETbCA B €/IeKTPOHHIN
dopMmi.

daKT goBedeHHA Hakasy YyCTaHOBMK [0 BifoMa MocagoBoi ocobM YCTaHOBM 3OiMCHIOETbCA 3acobamm
CUCTEMUM €NEKTPOHHOIO JOKYMEHTOOBIry yCTaHOBW.

143. ®aKT 03HAaMOMMEHHA MOCaAOBOI OCOOM YCTAaHOBM 3 HAaKa30OM YCTaHOBW 3AOIMCHIOETbCA 3acobamMm
CUCTEMUN eNeKTPOHHOro AOKYMEHTOObIry yCTaHOBU 3 BMKOPUCTAHHAM eNeKTPOHHOIo LMPPOoBOro
nignucy BignoBigHOI MocagoBoi ocobu.

CninbHi Haka3n ycraHoB

144. CninbHWMI HakKa3 yCTaHOB OOHOro PiBHA OPOPMIIIOETLCA Ha YMCTUX apKyLUax nanepy dopmaty A4
(210 x 297 wMminimeTpiB). OepxaBHUM Tep6b YKpaiHM Mig 4Yac odOpMMEHHS TaKMX HakKasiB He
BiATBOPIOETbCA. HaMeHyBaHHSA YCTaHOB PO3MILLYIOTbCH Ha OQHOMY PiBHI, @ Ha3Ba BMOY OOKYMeEHTa -
rnocepenmnHi. JaTa crifibHOro Hakasy NoBWHHa ByTW €EOMHOO, BIAMNOBIAATW OaTi OCTaHHbOrO Mignucy, a
PEeECTPALIMHNIM IHOEKC OOKYMEHTa CKadaTUCs 3 peecTpauinMHMX iHOEKCIB, 9Ki MpOCTaBAat0TbCS
yepe3 npaBobiYHy MOXMY PUCKY B MNOCMAIOOBHOCTI MiANMMCaHHA Haka3y KepiBHMKaMK YyCTaHOB.
Po3mopgagya 4YacTuMHA ModMHaeTbea i3 cnoBa "HAKA3YEMO" TlionmMcm KepiBHWMKIB yCTaHOB



PO3TaLLOBYIOTbCA HMKYEe TEKCTY Ha OOHOMY PiBHI i CKPIiMMoTbCca repboBMMKM MeYyaTKkaMu KX
YCTaHOB.

KinbKicTb NPUMIPHMKIB CRITbHUX HaKa3iB MOBWMHHA BiANOBIOATW KifIbKOCTI YCTaHOB, LLO iX BUOAOTb.
V. MOHITOPUHTI 32 CTaHOM BUKOHaHH$ yNpaB/liHCbKUX pillleHb

145. MOHITOPUHI BUKOHAHHS YMNPaB/iHCbKMX pillleHb € CK1a40BOK CUCTEMU KOHTPOJIIO B YCTaHOBI Ta
MPOBOANTBLCA 3 METOO Harnaay 3a BUKOHABCbKOK OMCLUMIHOL.

146. MOHITOPUHI BK/to4ae B cebe 6Ge3nepepBHE CMOCTEPEXXEHHA 3a MPOLLEeCOM BUKOHAHHS
YMPaBniHCbKUX pilleHb Ta BUABNEHHSA BigXMeHb Bif CTPOKIB BUKOHAHHSA iIHOMKATOPIB.

147. MOHITOPUHI BUWKOHaAHHA YMPaB/liHCbKMX pPilleHb 30iMCHIOETLCA CY>XOO0K KOHTPOMO 33
JOMOMOrol CUCTEMU MOHITOPUHTY, IHTErpoBaHOI B CUCTEMY €E/IeKTPOHHOro [OOKYMEHTOoObIry
YCTAQHOBW Ha OCHOBI [OaHWX 3 PEECTPALIMHO-MOHITOPMHIOBOI KapTkW. BignoeigHa cucTtema
3abe3nevye onepaTUBHMIN OOCTYN A0 BCi€i iHpopMaLii Npo CTaH BUKOHAHHA OyOb-AKOro JOKYyMeHTa,
OO0 AKOrO 34iMCHI0ETLCA MOHITOPUMHI Ta METOAMYHUM aHaNi3 BiAMNOBIAHMX OaHMX.

148. MOHITOPUHI NPOBOAUTLCH LUIAXOM 360pYy, 06pPOOKM Ta cucTeMaTm3auii iHbopMaLii nNpo cTaH
BMKOHAHHSA YMNPaBMiHCbKMX PillleHb 33 BU3HAYEHMMU iHOMKATOpaMM.

149. lHOMKaTOpPaMKM CTaHy BMKOHAHHSA YMPaB/liHCbKUX PilleHb € MOMEHT 3akiHYeHHSA BU3HAYeHUX OiN,
HanpuKag: HakNageHHA eNeKTPOHHOI pe30ontoLii, CTBOPEeHHA OOKYMEHTa, MOroyKeHHS OOKYMEHTa,
nianMcaHHa OOKYMeHTa, peEeCcTpaLlia Ta BianpaBneHHa OOKYMeHTa TOLO.

150. IHOMKaTopW, CTPOKM BUKOHAHHA HOMKATOPIB Ta iHWI OadHi, HeobXxigHi ONa MOHITOPWHIY B
YCTaHOBIi, BHOCATbCA B aBTOMAaTUYHOMY PEXWMMI 3aneHO Big o6paHoro cratycy Mpu3HadyeHHs
OOKyMeHTa Ta/abo aBTOMaTU30BaHOMY PEXMMI 00 PEECTPaLiMHO-MOHITOPUHIOBOT KaPTKK CNY>K6010
ninoBoACTBa Nif Yac BXiAHOI peecTpalii LOKYMeHTa, KePiBHMKOM Mif 4Yac nepBMHHOIo po3rnany abo
aBTOPOM OOKYyMeHTa Mi Yac MOoro CTBOPEHHS.

151. dKLWO AOKYMEHT MICTUTb KillbKa OKpeMMX ynpaBniHCbKMX 3aBAaHb, MOHITOPUHI BMKOHAHHA LIMX
3aBOaHb 30IMCHIOETbCA B OOHIN PEECTPALLIMHO-MOHITOPUHIOBIM KapTLI.

152. Micna 3aBeplleHHa pobOoTKM Had OOKYMEHTOM [0 PeecTpaliMHO-MOHITOPUHIOBOI KapTKMU
aBTOMATM4YHO BHOCUTbCA BIOMITKa MPO 3aBEPLUEHHA MOro BUMKOHAHHA (IHOMKATOP 3aBepLUEeHHS
BMKOHAHHSA) Ha MiACTaBi CTaTyCy MPU3HAYEHHSA 3apPEECTPOBAHOIO MNPOEKTY e1IEKTPOHHOIO OOKYMEHTA.
BioMiTka Mpo 3aBeplUeHHA BUKOHaHHA JOKYMEHTa CBiguYMTb Mpo Te, Wo PpoboTy Had OOKYMEHTOM
3aKiH4YeHo.

153. MOHITOPUHI 30INCHIOETbCA 33 BWMKOHAHHAM 3aBOaHb, BW3HAYeHWMX 3aKoOHaMM YKpaiHu,
rnoctaHoBaMun BepxoBHOI Pagoun YKpaiHuW, ykasamMu [pe3npeHTa YKpaiHW, akTaMn Ta OOPpYYEHHAMU
Mpe3smnaeHTa YKpaiHM, akTaMu KabiHeTy MiHicTpiB YKpaiHW, gopydvYeHHaMm [lpeM'ep-MiHicTpa
YKpaiHW, npoToKoNaMu Hapafd nig ronoByBaHHAM [lpeM'ep-MiHicTpa YKpaiHu, lMeploro Biue-
npeM'ep-MiHicTpa, Bile-npeM'ep-MiHicTpiB, MiHicTpa KabiHeTy MiHicTpiB, dep)aBHoro cekpeTtaps
KabiHeTy MiHicTpiB, nucTamMm AoMiHicTpauii Mpe3naeHTa YKpaidu, fonosu BepxoBHoi Pagn YKpaiHu
Ta MOro 3acTymMHUKIB (Lo MoTpebytoTb HafdaHHAa BiOMoBiAi Mpo pe3ynbraTu ix po3rngny), nnctamm
YnoBHOBa)XeHoro BepxoBHoi Pagun YKpaiHn 3 MpaB NognHK, 3BE€PHEHHAMKM KOMITETIB, TUMYACOBUX
creuianbHMX Ta TUMYACOBMX CiguYMX KOMiIcCiM BepxoBHoOi Paan YKpaiHuW, OenyTaTCbKUX dpaKkLin
BepxoBHoi Pagun YKpaiHW, 3BEPHEHHAMU Ta 3anmMTaMKW HapOoOHWX OenyTaTiB YKpaiHW, NuctamMu
PaxyHKOBOI Manaty, MiKHaAapOOAHMMKM 3060B'A3aHHAMM YKpaiHM B paMKax crniBpobiTHMLTBa 3
Mi>kHapogHUM  BanloTHMUM  GOHOOM, 3060B'A3aHHAMKM  YKpaiHM y cdepax e€Bponemcbkoi Ta
€BPOATNAHTUYHOI [HTerpauii, 30KpeMa CnpaMoOBaHUX Ha BUMKOHaHHA YroouM Mnpo acouiauito Mix
YKpaiHoto, 3 oaHiei cTopoHM, Ta €Bponencbknm Coto30M, EBPOMNENCbKMM CMiBTOBAPUCTBOM 3
aTOMHOI eHeprii Ta iXHIMKU Oep)XaBaMU-UYieHaMK, 3 iHWOI CTOPOHMU, IHWNX MIXXHAPOAHMX LOroOBOPIB



YKpaiHM 3 MWTaHb €EBPOMEMCbLKOI iHTerpauii i goMoBneHoCTeM MK YKpaiHoto Ta €C, pidyHMX
HaLioHanbHUX Nporpam B paMkax KoMicii YkpaiHa - HATO, piweHb KoMicii YKpaiHa - HATO y paMkax
XapTii npo ocobnmBe MapTHEPCTBO Mix YKpaiHow Ta OpraHizauicto [MiBHIYHOATNAHTUYHOIO
pnoroeopy Ta [deknapauii Npo ii AONOBHEHHS, iIHLWIMX MI>XHAapOAHUX OOrOoBOPIB MiXK YKpaiHoto Ta HATO
Ta YMOBHOBaXXeHMMK opraHaMu HATO; miciamm OOH, OBCE, CBiToBUM 6aHKOM, EBPOMENCbKNM
OaHKOM PEeKOHCTPYKLii Ta PO3BUTKY, iIHLUMMU MiIXXHAPOOAHUMW OpraHi3aLliaMmM B YacTUHI LLiNbOBOIro
BMKOPWCTaAHHA TEXHIYHOI Ta OOHOPCHLKOI AOMOMOIM, a TaKOX 3aBAaHb, BM3HAYEHWX PO3MopagymmMm
OOKYMEHTAMM Ta [OOPYYEHHAMU KepiBHMUTBA MiHMONOAbCAOPTY Ta KepiBHMUTBaA YCTaHOBM,
pilleHHaMM Konerii MiHMonoabCcnopTy Ta KoMerianbHOro opraHy yCTaHoBUW, LWOA0 AKMX BCTAHOBMEHO
CTPOKMW iIX BUKOHAHHS.

154. CTPOKM BUKOHAHHA BHYTPILLUHIX OOKYMEHTIB 0OUMCNIOTHCA B KalleHOAPHMX OHAX NMOoYMHaouM 3
0aTW peecTpalii, a BXiOHUX - 3 JaTW HaOXOOXKeHHs (O0OCTaBKM Yepes cucTeMy B3aemMogii) abo 3 gaTtum
HACTYMHOIro POBOYOro AHA Yy pPa3i HAOXOMKEHHS (0OCTaBKM) OOKYMEeHTa Micng 3aKiHdeHHa pobodoro
OHS, Y BUXiOHI, CBATKOBI Ta Hepoboui aHi.

AKLWIO OCTaHHIM OeHb CTPOKY BWKOHAHHA [OOKyMeHTa MNpunagae Ha Hepobounii OeHb, CTPOKOM
BMKOHaHHA JOKYMEHTa BBaXKaETbCA MepLUMi pobounin AeHb Micia HaCTaHHA CTPOKY BUKOHAHHS.

155. ¥ pa3i 3MiHM CTPOKIB BWMKOHAHHA [HOMKATOPA Y PEECTPALIMHO-MOHITOPUHIOBIM KapTLi
MPOCTaB/IIETbCH HOBUM CTPOK BM3HAYEHOro iHOMKaTOpa Ta 3a3Ha4YaeTbCAa MPUYMHA MOro 3MiHW, FKi
BHOCHATbLCH YNMOBHOBaYXXEHO 0COB0I0 CMYXXOW KOHTPOSO.

156. MepeBipKa CTPOKIB BUKOHAHHSA OOKYMEHTIB MPOBOAUTLCH 33 BCiMa iIHOMKATOPAMM MPOXOOXKEHHS
OOKYMeHTa 00 3aKiHY4eHHA CTPOKY MOro BMKOHaHHA (y pa3i BigxmieHb BMKOHaBLIKO HAOCWMIAOTbCH
nonepemKeHHs CUCTEMOK MOHITOPUHIY 3a AOMNOMOIo eNeKTPOHHMX HaragyBaHb, Lo aBTOMATUYHO
reHepytoTbCad CUCTEMOIO ETeKTPOHHOIo AOKYMEHTOOob6iry yCTaHOBM) Yy MNOPAOKy, BU3HaYeHOMYy
IHCTpYKLi€tO 3 OiNOBOAOCTBA YCTAHOBM.

157. Cny»x6a KOHTPO/I0 MicNa BUKOHaHHA JOKYMEHTa NepeBipac BiAMNOBIAHICTb KiHLEBOro pe3ysraTty
rMocTaB/eHOMY 3aBOaHHIO, 33 Pe3y/ITaTOM YOro NpMMMac pilleHHs NPo NPUMNMMUMHEHHA MOHITOPUHTY.

MPUNUHEHHS MOHITOPWHIY 3OIMCHIOETLCA NMLLIE Ha NIOCTaBi 3a3HAa4YeHOI MepeBipKU.

158. [aHi Mpo BUKOHAHHA OOKYMeHTa Ta MPUMUHEHHA MOHITOPUHIY BHOCATbCA OO0 pPeecTpaLinHOo-
MOHITOPMHIOBOI KAapTKM YMOBHOBAXXeHOI 0COB0t0 Cy>KOM KOHTPOSO.

JOKYMEHT Moye OyTM 3aKpuTuh "Oo cnpasBu' nulle nicng BHECeHOoi [0 peecTpalinHo-
MOHITOPUHIOBOI KapTKM BIOAMITKM MPO NPUMNMUHEHHS MOHITOPUHTY.

159. [IHeM BMKOHAHHSA 3aBOaHb, BU3HAUYEHUX B aKTax OpraHiB Aep»aBHOI BfagM i OpyYeHHSX BULLMX
rmocagoBKMX OCi6, Ta BUKOHaHHA 3aMuTIiB, 3BEPHEHD, iHLLIOI kKopecnoHaeHLii BepxoBHoi Pagu Ykpainu
BBa)XAETbCA OeHb HaCUNAHHA eNeKTPOHHOro AOKYMEeHTa YCTaHOBO Yepes CMCTeMy B3aemogii, a y
BUMAAKaX, BU3HAYEHMX NYHKTOM 2 L€l IHCTpYKUIi, - AeHb O4epP»XaHHA OOKYMEHTA aApeCaTOM.

IHpopMauLiriHo-goBigKoBa po60Ta 3 e/IeKTPOHHUMU [OKYMEHTaMU

160. IHdopMaLiMHo-AoBiAKOBa po6GoTa 3 €NeKTPOHHWMMW [OOKYMeHTaMW rMondra€ B MOLUyKY
HEeOoOXiAHMX OOKYMEHTIB 3 BUKOPWUCTAHHAM CUCTEMU €1eKTPOHHOIO JOKYMEHTO0biry yCTaHOBM.

161. Ona nigBulleHHa edeKTUBHOCTI poBOoTM MOLUYKOBOI CUCTEMU CUCTEMM eMeKTPOHHOro
JOKYMEHTOODbIry YCTaHOBU CNy»6010 AiNToBOACTBa po3pobnatoTbcs Taki KnacmdikalivHi JOBIAHUKMA:

KnacndikaTop NMTaHb OiANTbHOCTI YCTaHOBM;

KnacndikaTop BMAOIB JOKYMEHTIB;



KnacmdikaTop KOpeCcnoHOeHTIB;

KnacmdikaTop pe30ontoLLin;

KnacmdikaTop BUKOHaBLLIB;

KnacndikaTop pe3ynbraTiB BUKOHAHHA OOKYMEHTIB;
HOMeHK/IaTypa crpas.

162. lNMowykoBa cUCTEMA CUCTEMU eNIeKTPOHHOIo LOOKYMEHTOObiry YCTaHOBWM Ma€ 3M4iMCHIOBaTU
MOWYK 3@ KOHTEKCTOM (K/IIOUYOBMM CMOBOM abo ©dpa3ot) eneKTPOHHOro AOKYMeHTa, BUOAOM
€NEeKTPOHHOIO [OOKYMEHTa, MOro 3arofioBKOM, [aTok MPUMUHATTE, HOMEpPOM Ta [aTok MOoro
peecTpalLiii, Moro aBTopoM TOLLLO.

VI. CucremaTtmsauia Ta 36epiraHHa AOKYMEHTIB y ginosoacTtsi
CKNageHHs HOMeHKNaTypu cnpas

163. HoMeHknaTypa cnpaB nMpU3HadeHa A9 BCTaHOB/IEHHA B YCTaHOBI €OMHONo Nopsaaky
dopMyBaHHA cCMpaB O/9 [OOKYMEHTIB, CTBOPEHUX Y ENIeKTPOHHIM Ta MnanepoBin dopmax,
3abe3mneyeHHs ix 0b6niky, onepaTUBHOIO MOLIYKY LOKYMEHTIB 33 iX 3MICTOM i BMOOM, BU3HAYEHHS
CTpOKIiB 36epiraHHa crpaB i € OCHOBOW OS19 CKMaJeHHa OMNMCIiB crpae MOCTIMHOMoO Ta TPpWBaloro
(noHan 10 pokiB) 36epiraHHa, a TakoX ANdg obniky crpaB TuM4dacoBoro (Ao 10 pokKiB BK/OYHO)
36epiraHHs.

[o HOMeHKNaTypW crpas BK/IOYaloTbCa Ha3BW cripas, Wo GopMyoTbCa Ta Bigobpa)kaloTb yCi eTanm
POBOTH, O OOKYMEHTYETbCA B YCTaHOBIi, 30KpeMa crpaBu MOCTIMHUX Ta TMMYacoBO AitoUnx pag,
KOMiCi, KOMITETIB.

CTpokmM 36epiraHHa OOKYMEHTIB (Hane)XHiCTb OO0 cnpaBuK) BM3HAYaloTbCcd Mig Yac peecTpadii (ona
BXiOHMX OOKYMeHTIB) abo CTBOPEHHda MpoeKTy [OOKYMEeHTa aBTOPOM 3rifHO i3 3aTBePOyKEeHUM
MiH'tOCTOM nepenikoM TUMOBMX OOKYMEHTIB, O CTBOPIOKTLCA Mif 4Yac OiANbHOCTI OepyKaBHUX
OpraHiB Ta OpraHiB MICLLEBOro caMoBpsadyBaHHS, IHLWMX YCTAHOB, MNIOAMNPUWMEMCTB Ta OpraHizauin, i3
3a3HaYeHHAM CTPOKIB 36epiraHHA JOKYMEHTIB.

164. B yCcTaHOBI CK/lafatoTbCa Ta BeAyTbCA HOMEHKIATYpPW CnpaB CTPYKTYPHMX Nigpo3ainie i 3sedeHa
HOMEHKaTypa crnpaB yCTaHOBMW.

165. HoMeHKnaTypa crnpaB CTPYKTYPHOro Migpo34iny CTBOPIOETLCA B €1eKTPOHHIM dopMi (gooaTok
6) nmocapoBoto ocoboto, BiAMoBiOanbHOW 3a OINOBOACTBO B Migpo3aini, He nisHiwe 15 nuctonaga
MOTOYHOIrO POKY Ta MOroXKYETbCA i3 CNy»Ooto OiNOBOACTBa YCTaHOBW. Bisyanisalia HOMeHKNaTypu
CnpaB CTPYKTYPHOro nigpo3ainy 3OIMCHIOETbCA 3@ aBTOMATM4YHO reHepoBaHO GOpPMOLo,
BM3Ha4YeHoto MNpaBmiaMm opradisauii ginosoacTea.

166. MeTogm4Ha gornoMora \ CKNageHHi HOMEHK/MaTYPW CrpaB HadaEeTbCH apXiBOM YCTaHOBMW.

167. 3BegeHa HOMeHKMNaTypa ChpaB YyCTaHOBWM  QOPMYETbCA CUCTEMOIO  ef1eKTPOHHOro
JOKYMEHTOODbIry YCTaHOBM B aBTOMATM30BaHOMY pPeXUMi (0oaaToK 7) Ha OCHOBI HOMeHKNaTyp cripaB
CTPYKTYPHUX NIAPO34INIiB Y eeKTPOHHIN GopMi.

168. Ha nigcTtaBi 3BegeHOi HOMEHKMATYypW CrpaB YCTaHOBU B €MeKTPOHHIM dopMi cuctema
eNeKTPOHHOIo OOKYMEHTOO0biry yCcTaHoBWM aBTOMaTUYHO 34iMcHIoe i Bisyanizauilo 3a $opMoto,
BM3HauveHoto [lopgakoM opradisauii OinoBOACTBa, 9Ka LOPYKYETbCA Ta MOOAETbCA Ha CXBalleHHS
EKCMNepTHO-MEPEBIPHIN KOMICIi OepXXaBHOMo apxiBy.

169. 3BejeHa HOMeHKIaTypa cnpaB 36epiracTbca Ta BUKOPUCTOBYETHCA CUCTEMOID €MEKTPOHHOIO
OOKYMEHTOO6iry ycTaHoBM O/ aBToMaTM3auii mpoueciB ¢opMyBaHHA OOKYMEHTIB y CrpaBu B



YCTaHOBI.

170. 3BegeHa HOMEHK/aTypa CrnpaB YCTaHOBWM HAMPUKIHLLL KOXHOMO pPoKy (He nisHiwe rpyaHsa)
YTOUYHIOETbCA Ta BBOAMTHLCA B Ait0 3 1 CiYHA HAaCTYyMNMHOro KaneHaapHoro poky.

171. B cucTeMi eneKTPOHHOro OOKYMeHTOoob6iry ycTaHoBM HOMeHK/MaTypa crpaB npeacTaBfeHa y
dopMi enekTpoHHO Tabnuui. padu TabnmLi 3arnoBHIOTLCA TAaKUM YNHOM:

y rpadi O (nuwe ona 3BeOeHoi HOMeHKIaTypu ChnpaB) MPOCTABMAETbCA Ha3Ba CTPYKTYPHOro
nigpo3niny, 4o SKOro BigHOCATbCS 3aMMCK NPO BiAMNOBIOHI CrpaBwu;

y rpadi 1 IpoCTaBNAETbCH IHOEKC KOXXHOI CrpaBu;
y rpady 2 BKIOYAOTbCA 3arofIOBKU cripaB (TOMY, YaCcTUHW);

y rpadi 3, Wo 3anNOBHIOETbCA HaMNPUKIHLI KaneHgapHOro pokKy, 3a3Ha4aceTbCs KiNbKiCTb CrpaB (TOMIB,
YaCTUH);

y rpadi 4 3a3HavyatoTbCA CTPOKM 36epiraHHa crnpas, HOMepU cTaTen 3a nepesliikoM OOKYMEHTIB i3
CTPOKaMmn 36epiraHHs;

y rpadi 5 pobnarbca no3HaukM Mpo nepexigHi crnpaBu; Mpo crpaBu, WO BedyTbCa B ManepoBii
dopMi; Npo nocagoBux ocib, BianoBiganbHMX 3a GopMyBaHHSA Crpas; NPOo NepenaBaHHa crpaB [0
apXxiBYy YCTAHOBW UM iHLLIMX YCTaHOB AN iX NPOAOBXeHHS TOLLO.

172. HanpukiHLi poKy [0 HOMEeHKNaTypu ChpaB CTPYKTYPHOro nigposainy Ta 3BefeHoi
HOMEHKaTypW CrpaB YCTaHOBW CKafalTbCa MIACYMKOBI 3annMCKW B €MeKTPOHHIM dopMi mpo
KiNMbKiCTb aKTUYHO 3aBefeHUX crpaB Ta NianMcyloTbca BignoBiganbHMMKM ocobamMu 3rigHo 3
IHCTpPYKLi€tO 3 AiNOBOACTBA YCTAHOBM.

dopMyBaHHS eIeKTPOHHUX CrpaB

173. TpynyBaHHA BUKOHAHMUX OOKYMEHTIB Y e/IeKTPOHHI CnpaBW 30iNMCHIOETbCS LeHTpani3oBaHo B
CUCTEMI eIeKTPOHHOIO JOKYMEHTOo0bIry yCTaHOBM BiAMOBIAHO 4O HOMEHKIATYpPW Cripas.

174. DopMyBaHHA €MEeKTPOHHUX CrpaB 30iMCHIOETbCHA CUCTEMOID €1eKTPOHHOIO AOKYMEHTOoOob6iry
YCTaHOBM B aBTOMAaTM30BaAHOMY PEXUMi Ha MiacTaBi iHOEKCY eNneKTPOHHOI cnpaBu, (9K
BU3HAYAETbCA CUCTEMOIO ENEKTPOHHOIO AOKYMEHTOOb6Iiry yCTaHOBW Mif Yac BxigHOI peecTpalii abo
CTBOPEHHS OKYMEHTA B yCTaHOBI.

175. ENeKTPOHHI OOKYMEHTW, WO BigHeceHi 00 OfdHi€i eneKTPOoHHOI crpaBu, MakTb BYTU NOriYHO
nMoB'aA3aHi MiXx coboto 3a AOMOMOro BiOMOCTEN MPO HUX B CUCTEMI €IeKTPOHHOMO AOKYMEHTOO0biIry
YCTaHOBMU.

176. Tig 4ac ¢dopMyBaHHA ENeKTPOHHMX CrpaB cnig OOTPUMYBATUCA 3arallbHMX MNpaBua 3
ypaxyBaHHAM TaKMX BUMOT:

rpynyBaTW B €MEeKTPOHHI CrpaBy OOKYMEHTU, BUKOHAHI MPOTAroM OOHOIMO KajleHOapHOro poky, 3a
BUHATKOM MNepexigHnX eNeKTPOHHWX CrpaB (BeayTbca MPOTAroM KijilbKOX POKIB);

OOKYMEHT-BIAMOBIAb FPYMNYETbCA 33 iHILIaTUBHUM OOKYMEHTOM,;

BK/TOUATV B €TeKTPOHHI CrpaBu NuLle opuriHanu, MPUMIPHUKKM OpuUriHanis abo y pasi iX BiacyTHOCTI
3acBigyeHi B YCTaHOBMEHOMY MOPSAKYy KOMii OOKYMEHTIB, 30KpeMa efieKTPOHHI Komii manepoBmX
OpWriHaniB Ta eNeKTPOHHI KoMii eNeKTPOHHUX OOKYMEHTIB;

obcar eneKTPOHHOI CrpaBu, WO MICTUTb OOKYMEHTU TuMYacoBoro (4o 10 poKiB BK/IHOUHO) CTPOKY
36epiraHHs, He OOMeEXKYETbCA IX KiNMbKICTHO;



o6car eneKTPOHHOI chpaBu (KINbKICTb OOKYMEHTIB), WO MICTUTb [OOKYMEHTW TMOCTIMHOIroO Ta
TpuBanoro (moHag 10 pokiB) CTpoKiB 36epiraHHya, MOBWMHEH BiAnoBigaTy obcary cnpasu,
chopMOBaHOI 3 NaNepoBUX MPUMIPHMKIB €NeKTPOHHOIro OOKYMEHTa.

[Onga OoKyMeHTIiB MocTiMHoro Ta TpuBanoro (noHan 10 pokiB) CTPoOKiB 36epiraHHa, CTBOPEHMX Ha
BMKOHAHHSA BXIOHOIO eNeKTPOHHOro AOKYMeHTa, Mo/I0BHUM BMKOHABLLEM BUIOTOBMAETLCA NanepoBa
Konia LbOro BXiOHOro AOKyMeHTa abo BUTAr 3 HbOro, LIO MIiCTUTb iHDOPMaLLito, fKa CTOCYETbCH
OiFgNbHOCTI YCTaQHOBM Ta 3aCBiOYyeTbCA B MOPAOKY, BU3HAYEHOMY IHCTPYKLIEWD 3 OiOoBOOCTBA
ycTaHoBW. BignoBigHa koniga (BUTAr) 36epiracTbcsa B NiAPO34iNI Ta POPMYETLCA B €M1IeKTPOHHY CrpaBy
BiAMOBIOHO 00O 3aTBepPOyXeHOi HOMeHKNaTypwu Cnpas.

177. MeToguuHe KepiBHMUTBO Ta Harnsag 3a GopMyBaHHAM eNeKTPOHHMX CrpaB B YCTaHOBI Ta ii
CTPYKTYPHUX Nigpo3ainax 3aiMcHIoTbea CNy>K60oto OinoBoACcTBa Ta apXiBOM yCTaHOBW.

36epiraHHs eNIeKTPOHHUX AOKYMEHTIB B yCTaHOBaXxX

178. B yCTaHOBI 3MIMCHIOETbCA LLeHTpanisoBaHe 36epiraHHsa eneKTPOHHMX AOKYMEHTIB. JOKYyMeHTH
36epiratoTbCca B yCTaHOBAX iX CTBOPEHHS.

179. JOKYMEHTM 3 Yacy CTBOPEHHS (HaaxomKeHHs), a TaKoXX YCi BiAOMOCTI Mpo HMX 00 nepenaBaHHe ix
Ha MocTinHe 36epiraHHa abo 00 iX 3HMLLIEHHA B YCTaHOB/IEHOMY MopanKy 36epiratoTbCd B CUCTEMI
eNeKTPOHHOI0 AOKYMEHTOObIry yCTaHOBW, NMOrUHO 3rpynoBaHi y CnpaBu 3rigHO 3 HOMEHK/IaTYpPoto
cnpas.

AynioBi3yanbHi OOKyMeHTU (aydio- Ta Bigeo3anuvcu) 3acigadHb KonerianbHoOro opray, pob6oyoi rpynm
YCTaHOBW Yy pasi ix CTBOpPEHHA 36epiratoTbCa Y CUCTEMI €MIeKTPOHHOIo OOKYMeHToobiry ycTaHoBM.
CeKpeTap KonerianbHoro opraHy abo yrnoBHOBa)eHa ocoba poboyoi rpynm BionoBigae 3a ix
0O00AaBaHHSA Y CUCTEMY €NEKTPOHHOIO AOKYMEHTOOBIry yCTaHOBM.

180. 3a OOCTYMHICTb, LiMCHICTb Ta BiOATBOPIOBAHICTb €NEeKTPOHHMX JOKYMEHTIB | eNeKTPOHHMX CrpaB,
o 36epiratloTbCd B CUCTEMI €NEeKTPOHHOIro AOOKYMeHTOoOobiry ycTaHoBW, BiAmnoBigac niopo34in
YyCTaHOBW, Ha GKMM MOKIageHo 060B'A3KM OO0 TEeXHIYHOro CyYMNPOBOMMKEHHS CUCTEMMU
eNeKTPOHHOIro JOKYMEeHTOoOo6iry ycTaHoBM.

181. MpauiBHUKM YCTAHOBU MatloTb OOCTYM OO €MeKTPOHHMX CMpaB 4Yepe3 CUCTEMY eNeKTPOHHOTO
OOKYMEHTOoO006iry ycTaHOBM BiAMNoBiAHO 0O NpaB, BU3HAYEHMX PO3MNopaauMM AOKYMEHTOM YCTaHOBM.

182. BwpaBaHHA eNeKTPOHHUX CMpaB, OKPEMUX ENEKTPOHHMX [OOKYMEHTIB (HWUM YyCTaHOBaM
30iMCHIOETBCA 3 O03BOJY KEPIiBHMKA YCTaHOBWM abo 0cobu, LLO BUKOHYE MOro oOOB'A3KM, LUISAXOM
CTBOPEHHA NPUMIPHUMKIB LMX OOKYMEHTIB (€1EKTPOHHUX CNpaB).

183. Y pa3i 3BepHEHHA 00 YCTaHOBW YNOBHOBa)XeHOi 0CcobM Ha niacTaBi opuUriHany yxsanu cnigyoro
cyoni, cygy Woao HagaHHA TMMYaCoBOro OOCTYMYy OO0 OOKYMEHTIB KePIBHMK YCTAHOBWM HeBigKMIagHO
BWOAE OOpPYyYeHHA cny»k6i OinoBOACTBa Ta CTPYKTYPHOMY Migpo3niny 3abe3neunTty BUKOHAHHA
yxBanun. B Mexkax peanisauii opy4YeHHSA yMOBHOBaXKeHa ocoba cny»>Kbu OinoBoACTBa:

CTBOPIOE Ta PEECTPYyE KOMIito yxXBanu CMigvoro cyani, cyay nicnga npen'sasreHHa opuriHany Takoi
yxBanu;

Haga€e ocobi, 3a3HauyeHin B yxBalni, TMMYacOBUIM [OOCTYMN OO AOKYMEHTIB, 30KpeMa MOMX/MBICTb
O3HAMOM/EHHS 3 HUMUK, BUTOTOBIIEHHSA ManepoBMX KOMiM BIAMOBIAHUX €NeKTPOHHMX JOKYMEHTIB abo
Yy pasi, Konn B yxBasni nepenbadyeHo ix BUNyYeHHS (30iMCHEHHS BUIMKMK), - CTBOPEHHSA eNeKTPOHHMX
NPUMIPHUKIB BiAMNOBIOHWNX €IEKTPOHHUX AOKYMEHTIB;

Haga€e OOMNOMOry Yy CKIMageHHI Onucy eNeKTPOHHWMX AOKYMEHTIB, WO BWAy4YaloTbCHa (BMIMKa AKMX
30INCHIOETHCS), AKMW 3aTMLLIAETLCSA B YCTaAHOBI.



Mpo BUAYYEHHA EMEKTPOHHWMX LOOKYMEHTIB CKMafaETbCa aKT (MPOTOKOM) Yy ABOX MPUMIpHMKAX,
mepLUnii 3 aKMX 3aNMLLIAETbCSA B YCTaHOBI, @ APYrMM NepedacTbca BianoBiganbHiM ocobi, 3a3HadeHin B
yXxBani.

VII. MopaaoK NiaroToBKU eNeKTPOHHUX CNpaB A0 NepeaaBaHHA ANd apXiBHOro 36epiraHHA
EKkcnepTu3a LiHHOCTIi AOKYMEHTIB

184. EKcnepTM3a LIHHOCTI [OOKYMEHTIB B €eIeKTPOHHIiM ©&opMi MpoBoAMTbCA BiAMoBiAHO OO
3aKOHOOaBCTBa y chepi apXiBHOI cnpaBum Ta OINMOBOACTBA 3a TUMMK » MpaBuIaMu, MpUHLMNAMK Ta
KpUTepiaMu, WO | LOKYMEHTIB y nanepoBin GopMi.

185. EkcnepTu3a LUiHHOCTI OOKYMEHTIB MPOBOOUTLCA B €MeKTPOHHIM OpMIi, KpiM OOKYMEHTIB,
BM3HaUYeHMX ab3aLaMm OpYrmMm - M'atuM NyHKTY 2 Li€i IHCTpyKLii.

186. lMig 4Yac nNpoBedeHHa eKCnepTU3M LiHHOCTI eNeKTPOHHUX OOKYMEHTIB 3OiMCHI0ETbCA Biabip
OOKYMEHTIB MOCTiMHOro Ta TpwmBanoro (noHan 10 pokiB) CTPOKIB 36epiraHHa Ong HagaHHA OOCTyny
rnpauiBHMKaM apxiBy YCTaHOBW, BMIOKYBaHHA MpaBa iHWWX MPaLiBHUKIB YCTAaHOBW Ha peaaryBaHHAa
peecTpaLiMHO-MOHITOPUHIOBOI KapTKM [OOKYMEHTIB, LIO MepenatoTbCa Ha apxiBHe 36epiraHHS,
BUNYYEHHSA ON19 3HULLIEHHA OOKYMEHTIB i eIeKTPOHHMX CrpaB 3a MUHY/iI POKK, CTPOKKM 36epiraHHs
AKMX 3aKiHYMAMCS.

187. 3a pe3ynbraTaMm eKCnepTU3n LLIHHOCTI eNeKTPOHHMX OOKYMEHTIB Y CTPYKTYPHOMY Migpo3nini
yCTaHOBW ocoboto, BignoBigabHOK 3a OiNOBOACTBO Yy Niapo34ini, 4o 31 rpyaHsa HacTyrnHOro pokKy B
eNeKTPOHHIM dOopMi CkNagatoTbCA: OMMCU eNEeKTPOHHMX CrpaB MOCTiMHOro, TpuBanoro (noHag 10
POKIB) CTPOKIB 36epiraHHg, a TakKoX roTYyTbCA MPOoro3nLii 4o akTa Npo BUYyYeHHS 19 3HULLEHHA
OOKYMEHTIB, He BHeceHMX o HauioHanbHOro apxiBHoro doHay, 40 AKMX BKIOYAOTbCA eNeKTPOHHI
CrpaBM 3 OOKYMEHTaMM Yy MarnepoBin Ta y pas3i MPUUHATTS BIOMOBIAHOMO PILLEHHA KEPIBHMKOM
YCTAHOBW B eIeKTPOHHIM dopMax.

OnncK eneKTPOHHUX CMpaB CTPYKTYPHOro MNigpo34iny i Npomo3uLii 4O akTa Mpo BUYYeHHd 014
3HULLEHHA AOKYMEHTIB BIi3YylOTbCHA YKaAa4YeM OMmcy, KEPIBHUKOM CNy»OM AiNOBOACTBA yCTaHOBMK Ta
NigNMCYOTbCA KEPIBHUMKOM CTPYKTYPHOrO Migpo3ainy.

188. Ha nigcTtaBi eNeKTPOHHMX OMUCIB ENEKTPOHHUX CMpaB CTPYKTYPHOrO Nigpo3ainy Ta Npono3nLLin
[0 aKTa Mpo BUAYYEHHS A9 3HULLEHHA OOKYMEHTIB apXiBOM YCTAaHOBWM B eeKTPOHHIM dopMi nicng
NPEUMHATTA OO0 apXiBy YCTAaHOBW OOKYMEHTIB CTPYKTYPHWX MigpO34iniB CKMNagatoTbCa enNeKTPOHHI
OMUCK eNeKTPOHHMX CMPaB MoCTiIMHOrO, TpMBanoro (MoHafd, 10 pokiB) CTPOKiB 36epiraHHa (0oOaTok 8)
Ta aKT B €NIeKTPOHHIM GopMi MpPOo BUAYYEHHS ON9 3HULEHHSA OOKYMEHTIB, He BHecCeHWMX OO
HauioHanbHoro apxisHoro doHay (ooaoatok 9).

189. Ha nigcTtaBi CKNageHWX B eNeKTPOHHIM dOopMi OMMCIB CnpaB Ta akTa MpoO BUyYeHHa Onda
3HULLEHHA JOKYMEHTIB YCTAaHOBWM CUCTEMA eNEeKTPOHHOIO JOKYMEHTOO6Iry yCTaHOBM aBTOMATUUYHO
30IMCHIOE iX Bisyanizauito 3a $opMoto, BU3HaueHo MNpaBuiaMm opraHisauii 4ifioBoaCTBa, 9Ka y pas3i
HeobXiAHOCTI MOYKe ByTU POo3apYyKOoBaHa.

Mpoueoypa 3HULLEHHA eNeKTPOHHUX OOKYMEHTIB 3OiMCHI0ETbCA Nulle Yy pasi NpunHAaTTa
KepiBHMKOM YCTaHOBW BIiAMOBIAHOIO pilleHHa Ta BW3HA4YaeTbCA IHCTPYKLiEO 3 [OiNoBOACTBA
yCTaHOBMW.

AKT Mpo BUMYYEHHS ONF 3HULLEHHA OOKYMEHTIB YCTAaHOBMU, O 36epiratoTbCa B €NeKTPOHHIN dopMi,
CTBOPIOETbCA NMLLE B €MTeKTPOHHIN GOopMiI.

HOMep Ta [OaTa aKTa npo BWIyYHeHHA O3 3HULWWEHHA ,ELOKyMeHTiB YCTaHOBW TPUNCBOKOKOTbCH
CNCTEMOIKO €eJIeKTPOHHOIo D,OKyMeHTOO6iFy YCTaHOBMU nicna moro 3aTBepXXeHHA B eﬂeKTpOHHWI

dopMmi.



190. Y pa3i Konu ond OoKyMeHTa 3a pe3yfibTaTaMu MpoBeOeHOi eKCnepTM3M LLIHHOCTI BU3HaYeHo
MOCTIMHUI CTPOK 36epiraHHdg, BignoBiganbHOK 0COB0K BUIOTOBMAAETLCA ManepoBa KOmMig Takoro
JOKYMeHTa 3 Bisyanisalicto peKBi3uTIiB nignmcy ocobu, Wo nignucysBana OaHUM eNeKTPOHHUN
OOKYMEHT, AKa 3aCBiQUyETbCA MeYaTKO YCTaHOBM.

191. MeToamMuHa AoMOMOra y CKnafeHHi onnciB eNeKTPOHHMX CMPaB HaJaETbCA apXiBOM YCTaHOBU.
OdopMneHHs eNeKTPOHHUX cripaB

192. 3a pe3ynsraTaMu NpoBeaeHoi eKCnepTM3mM LiHHOCTI BigibpaHi eNeKTPOoHHI cnpaBu MOCTIMHOIO i
TpuBanoro (nMoHan 10 pokiB) CTpoOKiB 36epiraHHa MoTpebyoTb CTBOPEHHS ManepoBOro MPUMIPHMKA
eNeKTPOHHOI CrnpaBwu, 3acBigYeHOro 3rigHo 3 IHCTPYKLLIEKD 3 OiTOBOACTBA YCTAHOBU.

ManepoBi MPUMIPHUKM €NeKTPOHHOI CcnpaBu MOCTIMHOMO Ta TpuBanoro (noHag 10 pokiB) CTPOKIB
3bepiraHHa CTBOPIOKOTH BiAnNoBiganbHi MNPaUiBHUKM CTPYKTYPHUX Migpo3ninie, aki dopmyBanm
BiAMOBIOHI eNneKTPOHHI cnpaBW. Y pa3i peopraHizauii 4mM nikeBigauii CTpPYKTypHOro nigpo3giny
3a3Ha4vYeHi NPUMIPHMKKM CTBOPIOIOTb BigNoOBiAanbHi 0ocobu ix MpaBOHACTYMHUKIB.

Y pa3i nikBigauii CTpyKTypHOro nigpo3ainy 6e3 BM3HadeHHs NpaBOHACTYMHMKA eKCrnepTM3a LiHHOCTI
Ta CTBOPEHHS 3a3HauYeHUx MPUMIPHUKIB 3OIMCHIOETbCA Yy NpoLueci MikBigauii CTPYKTYpPHOro
nigpo3ainy nig Yac MigroToBKWM CnpaB nigpo3ainy ond nepegaBaHHa 00 apXxiBYy YCTaAaHOBW. Y TakOMy
BUMAAKY OOKYMEHTU TMMUYacOBOIro 36epiraHHa 3HMLLYIOTbCA AOCTPOKOBO, oApa3y Micna eKcrnepTum3mn
LLIHHOCTI.

193. MNigroToBka OO NepefaBaHHA B apxiB YCTaHOBW ManepoBUX MPUMIPHUKIB €1eKTPOHHUX CrpaB
CTPYKTYPHVMMKM  NiOPO3AiNlaMU  YCTAaHOBWM  3AOIMCHIOETbLCA BiAMOBiAHO A0 [lpaBwa  opradisauii
ginosopgcTBaa.

194. [Ona nigroToBKM enekTPOHHOI crhpaBw Ond nepedaBaHHa OO apxiBy YCTaHOBU B
aBTOMATM30BaHOMY pPeXuMi 0POPMIIIOETLCA eNeKTPOHHa iHDOpPMaLLiMHA KapTka apxiBHOI crpaBu
(oBbKNaguMHKa crpaBu), 9ka MICTUTb TaKi BigoOMOCTI:

HaMMeHyBaHHA CTPYKTYPHOIro nigpo3a4iny;

iHOEKC eNNeKTPOHHOI cnpaBuy;

HOMep TOMY efTeKTPOHHOI CrnpaBwu;

3aro/10BOK eIeKTPOHHOI CrpaBu (TOMY, YaCTUHWN);

KiNbKICTb eTeKTPOHHUX OOKYMEHTIB;

nepiog opMyBaHHA CripaBu;

CTPOK 36epiraHHa crnpasu,

€MeKTPOHHMIN OMMNC OOKYMEHTIB CrpaBu (BHYTPRILLHIN);

BiAMITKY MPO NpUMMaHHA-NMepedaBaHHa eNeKTPOHHOI CnpaBu 00 apXiBy YCTaHOBMW.

195. CTBOpEeHHA O0OKMNaaMHKKM CMnpaBM 3aBepPLUYETbCA Bi3yBaHHAM [OiIOBOAOM CTPYKTYPHOro
nigpo3ainy Ta NignMcaHHAM KepPiBHMKOM apXiBYy YCTAaHOBM.

196. ®opmMa 0OKMagMHKKM CnpaBu Ta Bilyanisauia ii BiOOMOCTEM BU3HAYAETbCA IHCTPYKLIiED 3
0iNoBOACTBa yCTaHOBM 3 ypaxyBaHHAM apXiBHMX MpaBui.

MepenaBaHHA eNeKTPOHHMUX CMpaB A0 apXiBy YCTAaHOBU



195. TlepenaBaHHA eNeKTPOHHMX CMNpaB OO0 apxiBy YCTAaHOBWM MoAdarac y HadadHHi OoCTyny
rMpaLiBHMKaM apXiBy yCTaHOBWM Ta OOMEXXeHHs OOCTYry (nuLle npaBoM neperndgny) 00 eNeKTPOHHUX
CcrpaB iHWWM NpaLiBHMKAM YCTAaHOBMW.

198. TllepepaBaHHA eNEeKTPOHHUX CrpaB OO0 apxiBy YCTaHOBW 30OIMCHIOETbCA 33 rpadikom,
MOroAXKEeHMM 3 KEPIBHMKaMU CTPYKTYPHUX Nigpo3ainiB i 3aTBepOXKeHNM KEPIBHMKOM YyCTaHOBU abo
MOro 3acCTyMHMKOM, afie He paHille OBOX POKIB 3 [OaTW 3aBepLlUeHHA eNekTPOHHMX CrpaB B
ninoBoacTB.i.

HagaHHA OOCTymy MpauiBHMKAM apxiBy YCTaHOBMW 3OiMCHIOETbCS 3rigHO i3 3a3Ha4YeHUM rpadikoMm y
aBTOMATU30BaHOMY PEXUMI CNy»60to iHPOpPMaLLIMHUX TEXHONOTIN.

199. ENeKTpOHHI crhpaBuv MOCTiMHOro Ta TpwBanoro (noHag 10 pokiB) CTpoKiB 36epiraHHg
rnepenatoTbCa 00 apXiBY YCTAaHOBUM 3a efIeKTPOHHMMKM OMNMcaMm B eNTeKTPOHHIN GOopMi.

200. Mlig 4Yac nNPUMMaHHA EeneKTPOHHWMX CrpaB apXxiBOM YCTaHOBWM MNPOBOAMTbCA MepeBipKa
eNeKTPOHHMX [OOKYMEHTIB KOXHOI CnpaBW Ha HAFABHICTb eNeKTPOHHUX LMPPOBUX Mignumcis,
eMeKTPOHHMX MO3HAYOK Yacy Ta LiNiCHICTb gaHux. [NepeBipKa 30iMCHIOETLCA B aBTOMaTM30BaHOMY
pPeXXMMi 33 BHYTPILUHIM OMMCOM eNneKTPOHHOI cnpaBwu. [licna BHeCeHHa MPaLiBHMKOM apxiBy
YCTAaHOBW Y PEECTPaLiMHO-MOHITOPUHIOBY KapTKY €MeKTPOHHOI CnpaBu BiAMITKM MNpPO MNPUNHATTA
eNeKTPOHHOI CrpaBM OO0 apXiBy YCTAaHOBW CUCTEMOIOD EIEKTPOHHOIo OOKYMEHTOoOob6iry yCcTaHoBU
aBTOMaTUYHO OBMEXKYETbCHA IHLWKMM MNpaUiBHMKAM YCTAaHOBU MpaBo AOCTYNY A0 LMX eNeKTPOHHMX
cnpas.

AKLWO Nif Yac NpUMMaHHA-NepedaBaHHAa €1eKTPOHHUX CMpaB apXiB BUABWMB HEOONIKM, MPaLiBHUK
CTPYKTYPHOMO Nigpo34iny NoBMHEH BXUTK 3axX04iB O3 YCYHEHHSA TaKMX HeJONIKIB.

HavyanbHUK Bigoiny KoHTpo-to,
ninoBofacTBa Ta 3BE€pPHEHb rpoMagsaH T. loH4YapoBa

JopaTtok 1

0O IHCTPYKLUii 3 QOKYMEHTYBaHHA
YNPaBiHCbKOI iHPOpPMaLLi B eNeKTPOHHIN
$dopMi Ta opraHizauii poboTn 3
eNeKTPOHHMMIM OOKYMEeHTaMu B
0iNOBOACTRBI, eNTeKTPOHHOIo MiXKBigoM4yoro
0BMiHY 019 NigNPUEMCTB, YCTaHOB Ta
opraHizauiv, o HanexaTb o chepu
ynpaBniHHA MiHicTepcTBa Mo104i Ta ClopTy
YKpaiHu

(MyHKT 37)

niacCyMKoOBI OAHI
o6niKky o6cary o,oKyMeHToo6iry
3a nepiog 3__._. p.MO0 __.__. p.

[JokyMeHTHn KinbKicTb OOKYMEHTIB

YCbOro 3 HNX



BxioHi
BuxigHi
BHyTpPIiLLHI

Ycboro

KepiBHUK cny»6u ginoBoacTea

HaTa reHepadii: __.__. p.

B €NEKTPOHHIN y NanepoBin dopMmi

OOKYMEHTIB CTOPIHOK

IM'a MPISBUNLLE

JopaTtok 2

00 |[HCTPYKLIT 3 AOKYMEHTYBaHHS
yMNpaBniHCbKOI iHDOPMaLLii B eNTeKTPOHHI
dopMi Ta opraHizalii poboTu 3
eNMeKTPOHHMMIM OOKYMEHTaMu B
0iNOBOACTRBI, eNTeKTPOHHOIo MiXKBigoM4yoro
0BMiHy 019 NigNPUEMCTB, YCTaHOB Ta
opraHisauiv, Lo HanexaTb 0o chepu
ynpaBniHHA MiHiCcTepcTBa MonoAdi Ta CriopTy
YKpaiHu

(MyHKT 79)

l#.OnncaHme: C\Users\market9\AppData\Roaming\Liga70\Client\Session\MUS30354_img_001.gif
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JopnaTtok 3

0O IHCTPYKLUii 3 QOKYMeHTYBaHHA
YNPaBiHCbKOI iHPOpPMaLLi B eNeKTPOHHIN
$dopMi Ta opraHizauii poboTn 3
eNeKTPOHHMMIM OOKYMEeHTaMu B
0iNOBOACTRBI, eNTeKTPOHHOIo MiXKBigoM4yoro
0BMiHY 019 NigNPUEMCTB, YCTaHOB Ta
opraHisauin, Wo HanexaTb 0o chepu
ynpaBniHHA MiHicTepcTBa Monogdi Ta CriopTy
YKpaiHu

(myHKT 79)

le.OnuncaHme: C\Users\market9\AppData\Roaming\Liga70\Client\Session\\MUS30354_img_001.gif

OEPYXABHUN HAYKOBO-
JOCNIOHUNWN IHCTUTYT
®DIBNYHOI KYJIbTYPU | CNOPTY

MIHICTEPCTBA
MOO 4l TA CIOPTY YKPAIHU

Byn. CTonMuHe woce, 19, M. Kunie, 03131,
Ten./dakc: (044) 259-21-29,
Ten. (044) 259-21-29
E-mail: dndifks@sport.gov.ua.
web-site: http://dndifks.com.ua/
Kopm 3rigHo 3 €EOPMQOY 23376920

STATE RESEARCH INSTITUTE
OF PHYSICAL CULTURE AND
SPORTS

MINISTRY
OF YOUTHS AND SPORTS OF
UKRAINE

Stolychne shose str., 19, Kyiv, 03131,
fax: (044)259-21-29,
phone (044) 259-21-29
E-mail: dndifks@sport.gov.ua.
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Kopn 3rigHo 3 €EOPMNQOY 23376920

20__ p.

JopaTtoK 4

00 IHCTPYKLUii 3 OKYMEeHTYyBaHHA
YNpaBiHCbKOI iIHPpOPMaLLii B eNeKTPOHHIN
dopMi Ta opraHizauii poboTn 3
eMeKTPOHHMMIM OOKYMEHTaMK B
OiNOBOACTBI, eNTeKTPOHHOIoO MiXXBigoM4yoro
06MiHY 019 NiONPUEMCTB, YCTaHOB Ta
opraHisauiv, Lo HanexaTb 0o chepu
ynpaBniHHA MiHiCTepcTBa MONOAi Ta CropTy
YKpaiHu

(MyHKT 79)
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OEPXABHUW HAYKOBO-OOCNIOHUW IHCTUTYT
DIBNYHOI KYTbTYPU | CMNOPTY

MIHICTEPCTBA MOJ10[] TA CMOPTY YKPAIHU
HAKA3

(iHWWM BMAO OOKYMeHTa)

20_ p. Kwis N

JopaTtok 5

00 IHCTPYKLUii 3 QOKYMEeHTYyBaHHA
ynpaBiHCbKOI iIHpOpPMaLLii B eNeKTPOHHIN
dopMi Ta opraHizauii poboTn 3
€NeKTPOHHMMU OOKYMEHTaMU B
OiNTOBOACTBI, eNTeKTPOHHOI0O MiXXBigoM4oro
OBMiHy ONSA NiANPUEMCTB, yCTaHOB Ta
opraHisauiv, Lo HanexaTtb 0o chepu
ynpaBfiHHA MiHicTepcTBa Moo Ta CropTy
YKpaiHu

(MyHKT 99)

XYPHAN
peecTpauii Biapap)XeHb

N Mpi3BuULLE Ta Mocana Micue [aTa i Homep OaTa Hata MpiszBuLLe
iHiLiann ocobu, LWo BiOpaOyKeHHS Hakazy BioOyTTa nNpubyTTa Ta iHiuianu
BiOpAOYKaeETbCH (po3nopamKeHHs) ocobu, Lo
3aMmillye
JonaTtoK 6

0O IHCTPYKLUii 3 QOKYMEeHTYBaHHA
yMpaBniHCbKOI iHDOPMaLLii B eNeKTPOHHIn
$dopMi Ta opraHizauii poboTn 3
eNeKTPOHHMMIM OOKYMEeHTaMu B
0iNOBOACTRBI, eNTeKTPOHHOIo MiXXKBigoM4yoro
06MiHY 019 NiONPUEMCTB, YCTaHOB Ta
opraHizauiv, Lo HanexaTb o chepm
ynpaBniHHA MiHicTepCcTBa Mo1o4i Ta ClopTy
YKpaiHu

(MyHKT 165)

NMPUMIPHA ®OPMA
e/IeKTPOHHOI Tabnuui HOMeHKNaTypu cnpaB CTPYKTYpPHOro nigpos3ainy



Migpo3nin: KOopugmuHum Bigain
Po3zain: CeKTop nNpeTeH3inHo-NpaBoBoi poboTH
Pik: 2018

MpoTtokon EK: N 1Big 01.11.2018

IHOeKc cnpaBu  3aronoBokK cnpaBu  KinbkicTb cnpaB  CTpok 36epiraHHa  Po6o4i Mo3HauKm

(TomiB)
MigcyMKOBMM 3anmc

Pasom MNepexigHi EMK
Ycboro cnpas 53 33 2
3 HUX
KiNbKIiCTb CrpaB MOCTIMHOro 36epiraHHg 7 5 2
KiNbKiCTb CripaB TpMBanoro 36epiraHHs 12 7 0
KiNIbKICTb CMpaB TMM4YacoBOro 34 21 0
36epiraHHg
EnekTpoHHi undposi nignmcn*

(nocana) (e1IeKTPOHHAE MNO3Ha4YKa Yacy) (cTatyc)

CnieyianicT, BionoBiganbHWUM 33 17:36 02.11.2018 niaTBepOyKeHo
AinoBoacTBO y migpo3aini
CnieyianicT, BionoBiganbHWUM 33 13:47 03.11.2018 niaTBepOyKeHO
apxiBHe 36epiraHHa B yCTaHOBI
HavanbHUK topmaMYHOro Bigginy 11:21 05.11.2018 nNigTBepOXKeHO

* BUMaratoTbca eNeKTPOHHI LidpoBi Mianmncmn ocobu, BianosiganbHOI 3a OiNoBOACTBO Y NiApo3aiNni yKNagaHHg,
Aakolo chopMoBaHO TabnuuUl (CKMageHO HOMeHKMaTypy), KepiBHWMKa nigpos3niny yknagaHHa Ta
BiOQMOBIOaNbHOro (YrmoBHOBa)XeHOro) NpaliBHUKA apxiBy yCTaHOBW. [iOTBEpMKEHHSA Ta PEKBI3UTM NOCaO0BOI
ocobu - nignuvcyBada Bi3yani3ytoTbCa CUMCTEMOLO Mif Yac NepeBipKY BianoBIiOHOIro eneKTPOHHOro LMdPOBOro
nignmcy.



JopaTtok 7

00 IHCTPYKLUii 3 QOKYMEeHTYBaHHA
YNPaBiHCbKOI iHPOpPMaLLi B eNeKTPOHHIN
$dopMi Ta opraHizauii poboTn 3
eNeKTPOHHMMIM OOKYMEeHTaMu B
0iNOBOACTRBI, eNTeKTPOHHOIo MiXKBigoM4yoro
0BMiHY 019 NigNPUEMCTB, YCTaHOB Ta
opraHisauin, Wo HanexaTb 0o chepu
ynpaeBniHHA MiHicTepcTBa MonoAdi Ta CriopTy

YKpaiHu
(MyHKT 167)

NPUMIPHA ®OPMA

eJIeKTPOHHOI Tabnuui 3BeaeHoi HOMeHKaTypu crpaB YCTaHOBU

YcTaHoBa Jep>xaBHMIM HAYKOBO-OOCAIOAHMNIN IHCTUTYT QI3NYHOT KYNbTYypPU | cnopTy MiHicTepcTBa

Mooai Ta CnopTy YKpaiHu

Pik: 2018

MpoTtokon EK: N 1Big 08.11.2018

MpoToKon N 5 Big 17.11.2018

EMK:
Po3nin: BCi nigpo3ninun*
Po3zain IHOeKc cnpaBu 3arosioBoK KinbkicTb cnpas CTpokK Poboui
crnpaBu (TomiB) 36epiraHHs MO3HaYKM

MigcyMKOBUIM 3anmc

Pazom MepexigHi EMK
Ycboro cnpas 1040 2 273
3 HUX
KiNbKIiCTb CripaB MOCTIMHOro 36epiraHHs 86 0 0
KiNbKIiCTb cripaB TpuBanoro 36epiraHHs 432 1 0
KiNbKiCTb cpaB TMM4YacoBOro 522 1 273

36epiraHHg

EneKTpoHHI umdpoBi nignmcmu™*



(nocana) (en1eKTPOHHAa No3Ha4YKa Yacy) (cTatyc)

CnieyianicT, BignoBiganbHWUM 33 13:47 06.11.2018 niaTBepOyKeHo
apxiBHe 36epiraHHa B yCTaHOBI

KepiBHWK Bigainy 3abesnedyeHHs 11:21 09.11.2018 niaTBepOyKeHo
JOKYMEHTOO0biIry

KepiBHWMK yCTaHOBM 17:36 22.11.2018 nigTBEpPOXKEHO

* |HCTPYMEHT dikcoBaHOro Biobopy AaHUX 3BedeHOi HOMEHK/IATypu crnpaB Ofs MOTOYHOro BioobparkeHHs
(BapiaHTK BigGopy: BCi nigpo3ninu, [OenapTaMeHT 3abe3nedeHHa [OoKyMeHToobiry, HopuandHum
OenapTaMeHT).

** BuMaratoTbCa e/1eKTPOHHI LMdpoBi MNignmMcy BianoBiganbHOro (YNOBHOBa)XEHOIMo) MpaliBHMKA apxiBy
YCTaHOBU, 9KMM CcHOpPMOBaHO TabnuLIO (CKNageHO HOMEHKaTypy), KepiBHUKa apxiBy YCTaHOBUW, KepiBHMKA
cny>kbu OinoBoacTea Ta KepiBHMKa ycTaHoBW. [iaTBepmyKeHHA Ta PeKBi3UTU MocadoBoi ocobu - nignmMcysada
Bi3yani3ytoTbCA CMCTEMOLO Mig Yac MepeBipKKY BiAMNOBIAHOIO €NeKTPOHHOMO LMdPOBOro Nignmcy.

JopaTtok 8

00 IHCTpyYKLUii 3 QOKYMeHTyBaHHA
YNPaBiHCbKOI iHPOpPMaLLT B €eKTPOHHIN
dopMi Ta opraHizalii poboTu 3
€MeKTPOHHUMIM OKYMEeHTaMu B
LiNTOBOACTBI, eNTEKTPOHHOIO MiXXBIigOMYOro
OOMiHY 014 NiANPUEMCTB, YCTaHOB Ta
OopraHisauin, Wo HanexaTb 4o chepu
ynpaBiHHA MiHIiCTepCcTBa MONOAI Ta CropTy
YKpaiHn

(MyHKT 188)

NMPUMIPHA ®OPMA
AN BHECEHHS AaHUNX ONUCY CrpaB B €/IeKTPOHHY Tabnuuio CUCTEMU eNNeKTPOHHOro
AOKYMEHTOoOo6iry

YcTaHoBa: Hep>aBHUIM HAYKOBO-AOCAIOAHMM IHCTUTYT QIi3NYHOI KyNbTypW i cnopTy MiHicTepCTBa
MOJIOAI Ta CNOPTY YKpaiHu

Miopo3nin: tOpugnuHum Bigain
Pik: 2018
MpoTtokon EK: N 2 Big 23.11.2018*

MNpoTokon N 12 Big 30.11.2018**
EMK:



IHOEeKC crpaBu  3arofioBok [laTa noyartky HaTa KinbKicTb CTpoOK Poboui
crnpaBu 3aKiHYeHHS CTOpPIHOK 36epiraHHs MO3HAYKM
(Tomy)

Y uen onuc BkAto4veHo 30 cripas 3 N 36-27no N 36-59
MponyLweHo crpasu N 36-31i N 36-44

NepenaHo 3a onNMcoM 30 cripaB

EnekTpoHHi undposi nignmcm***
(nocana) (eneKTpOHHa rio3Ha4vxka Yyacy) (cTatyc)

CneuianicT, BignosiganbHWM 3a 17:36 04.12.2018 NigTBepOXKEeHO
OinoBoAOCTBO Yy Migpo34ini

HaydanbHMK tOpMONYHOIO 11:21 06.12.2018
Biooiny*
CnieyianicT, BignoBiganbHWM 33 13:4712.12.2018 niaTBepOyKeHo

apxiBHe 36epiraHHsa B yCTaHOBI

KepiBHWK Bigainy 3abesnevyeHHs 12:3215.12.2018 niaTBepOyKeHOo
OOKYMeHToOob6iry**

* [1na onucy cripas nigposainy.
** [1ns 3Be0eHOro ornmcy CripaB yCTaHOBW.

** [0Nna 3BeOeHOro ornucy CripaB YCTaHOBWM BUMMaraloTbCA €NeKTPOHHI LUdPOoBI Nianuvcu BignosigaibHOro
(ymoBHOBa)eHOro) npal,iBHMKa apXiBy YCTaHOBU, AKO CHOPMOBAHO TabnuLIO (CKMAdeHO ornuc), KepiBHWKa
apXxiBy YCTaHOBM Ta KepiBHWKa cry»6u ainosoacTtea. [ng onmcy crpaB Migpo3ainy BUMaratoTbCa e/1eKTPOHHI
undpoBi nignucm ocobun, BianoBiganbHOI 3a OINOBOACTBO Yy MNiApo34ini yknagaHHga, dkol chopMoBaHO
Tabnuuio (CknageHo onuc), KepiBHMKa apXxiBy YCTAaHOBM Ta KepiBHMKa Migposniny  yKNagaHHe.
MigoTBepYKEHHS Ta PEKBI3UTK NOCaaoBoi 0cobuM - MianucyBada Bi3yanisyroTbCa CUCTEMOIO Mif Yac NepeBipKu
BiOMOBIOHOro eNeKTPOHHOIO LIMGPOBOro Niarucy.

JonaTtok 9

00 TWUMNOBOI IHCTPYKLii 3 AOKYMEeHTYBaHHA
YMNpPaBiHCbKOI iIHPOPMaLLii B eNMeKTPOHHIIN
dopMi Ta opraHizauii poboTn 3
eNeKTPOHHMMIM OJOKYMEeHTaMu B
0iNOBOACTRBI, eNeKTPOHHOIo MiXKBigoM4yoro
O6MiHY 019 NiANPUEMCTB, yCTaHOB Ta
opraHisauiv, Wo HanexaTtb 4o chepm



ynpaBniHHA MiHicTepcTBa MONoA4i Ta CropTy
YKpaiHu
(MyHKT 188)

NMPUMUPHA OOPMA
AN BHECEHHS AaHUX aKTa NPO BUJTyYeHHS AJIF 3HULLEHHS AOKYMEHTIB B €/IeKTPOHHY Tabnuuio
CUCTEMMU eNIEKTPOHHOIro AOKYMEeHTOoOo6iry

AKT
NPO BUTYYEHHS N9 3HULLEHHSA OOKYMEHTIB

Homep akTta: 3
JaTa aKTa: 15.12.2018

YcTaHoBa Ldep)XaBHUM HayKOBO-OOCAIOAHUNM IHCTUTYT Pi3nUHOI KyNbTYpK i cnopTy MiHicTepcTBa
MOJIoA4i Ta CNOPTY YKpaiHU

Migpo3ain: KOpungmuHum Bigain

MNigcTtaBa:
npoTtokon EK: N 3 Big 08.11.2018

l[HOeKC cripaBy  3aronoBok [1aTa noyaTky LaTta KinbkicTb CTpok Poboui
crnipaBsu 3aKiHYEHHS crnpas 36epiraHHa MO3HauYKM
(Tomy) (TomiB)

Pa3oM 00 3HULLEHHS 7 cripaBs 3a 2013 - 2015 pik

KinbKicTb OOKYMEHTIB 1271 (oaHa TncaYa ABICTI ciMaecaTr oauH)

MNMpurnManbHo- N 741 Big 12.12.2018*
30aBasibHa Hak/lagHa:

MeTom 3HULLEHHS BuaaneHHs 3 6asu gaHux

EneKTpoHHI umndpoBi nignmcum
(nocana) (eneKTPOHHAa rNo3Ha4yKa Yacy) (cTatyc)

CnieyianicT, BignoBiganbHWM 33 17:36 18.12.2018 niaTBepOyKeHo
ninoBoacTBO y Nigpo3gini™*

CneuianicT, 9KMm NnpoBoauvB 11:2119.12.2018 niaTBepOyKeHOo
eKCMepTM3y LLiIHHOCTI™*

HavanbHUK lopUONYHOIO 13:12 20.12.2018 nigTBEpPOXKEHO



Bi,D,,EI,U'Iy****

KepiBHWK Bigainy 3abesnevyeHHs 16:43 21.12.2018 niaTBepOyKeHo
JOKYMEHTOOBI My ¥+

KepiBHUK yCTaHOBU™*** 1414 22.12.2018 nigTBEpPOXKEHO

CrieL,ianicT, KU 3HU LU B¥**ere* 10:01 25.12.2018 niaTBepOyKeHo

* He oboB'azkoBe norse.

** Ocoba BignosiganbHa 3a OiNOBOACTBO Y MiApo3aini ykiaaaHHs, aKoto chbopMoBaHO TabrnLo (CKIaaeHo aKT).
** MocapgoBa ocoba, Aka NpoBoamia eKCnepTn3y LIiIHHOCTI.

I KepiBHUK Nigpo3ainy yKnagaHHs.

R KepiBHUK cry»X61 OinoBoacTBa.

R KepiBHUK YCTAHOBMW.

it Ocoba, gKa 3HULWMNA (Y pa3i HagaBHOCTI e1eKTPOHHOMO LIMdPOBOro Mianmcy).



