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MIHICTEPCTBO IOCTULITI YKPAIHU

HAKA3

02.03.2015 M. Kuis Ne 295/5

3apeecTpoBaHO B MiHicTepcCTBi tocTULii YKpaiHuM
04 6epe3Hga 2015 p. 3a \e 251/26696

Mpo 3aTBepa)XeHHA NopaaKy BUKOHaHHA apXiBHUMM YCTaHOBaMM 3aMNuTiB
lopMaANYHUX Ta Pi3NYHUX 0Ci6 Ha NniacTaBi apXiBHMX AOKYMEHTIB Ta 0pOpPMNEHHS
apxiBHUX AOBIAOK (KoniW, BUTAriB)

BignoBigoHo oo ctaTTi 18 3akoHy YKpaiHu "[Mpo HauioHanbHWMIM apXiBHUW GoOHA Ta apXiBHi yCTaHOBW"
(i3 3MiHaMM)

HAKA3YIO:

1. 3aTBepanTM MNOopPAOOK BUKOHAHHA apXiBHUMK YCTaHOBaMUM 3aMNMTIiB IOPUANYHUX Ta Qi3UYHKMX OCiO
Ha MigcTaBi apxiBHMX OOKYMEHTIB Ta 0pOpMIeHHS apXiBHMX OOBIOOK (KOMiN, BUTArIB), WO OOOAETLCS.

2. lenapTaMeHTy B3aeMOAii 3 opraHaMu Bnaam (KosnoscbKka H. A)) nofatu Liewn Hakas Ha OepXKaBHY
peecTpaLlito BignoBigHo Ao Ykasy MNpe3smnaeHTa YKpaiHu Big 03 »oBTHA 1992 poky N 493 "T1po
[ep>KaBHY PEECTPaALLitO HOPMATUBHO-MNPABOBMX AKTIB MIHICTEPCTB Ta iHLUMX OpraHiB BUMKOHaBYOI
Bnagun'.

3. e Haka3 Habumpae YNHHOCTI 3 AHA MOoro odilinHOro onyonikyBaHHS.

4. KOHTPO/b 338 BUKOHAHHAM LIbOr0o Haka3y MoK/1aCcTW Ha MepLUOoro 3acTynHMKa MiHicTpa
CeBoCTbsHOBY H. I.

MiHicTp M. MeTpeHKo



MOIromKEHO:

fonoea [Oep>xaBHOI

. . . T. |. BapaHoBa
apxiBHOI cny»6u YKpaiHu

3ATBEPOXXEHO
Haka3 MiHicTepcTBa tocTULi YKpaiHU
02 6epesHs 2015 poky N 295/5

3apeecTpoBaHoO
B MiHicTepcTBi tocTULLT YKpaiHM
04 6epesHa 2015 p. 3a N 251/26696

norPAAOOK
BUKOHaHHS apXiBHUMM YCTaHOBaMU 3anuTiB lopnanNYHMX Ta ¢isnyHmx ocié Ha niacTaBi apxiBHUX
AOKYMEHTIB Ta opopMIIeHHS apXiBHUX AOBIAOK (Koniid, BUTAriB)

I. 3aranbHi NONOXXeHHSA

1. Lew MopaaoK yCTaHOB/TKOE OCHOBHI BUMOTM O BUKOHAHHSA COLLiafibHO-MNPaBOBKMX 3arn1TiB
PPUOANYHUX Ta PI3UYHMX OCID, IHLLIMX BUAOIB 3aMUTiB, BU3HAYEHUX MiIAMNYHKTOM 4.2 MYyHKTY 4 po3ainy VI
MNpaBna poboTn apXiBHMX YCTAaHOB YKpaiHW, 3aTBepOyKeHMX HakazoM MiHicTepcTBa toCcTULIiT YKpaiHM
Big 08 KkBiTHS 2013 poky N 656/5, 3apeecTpoBaHuMx y MiHicTepcTsi tocTuLii YKpaiHum 10 kBiTHS 2013
poky 3a N 584/23116, Ha nigcTasi apxiBHUX JOKYMEHTIB Ta 0PpOPMIEHHSA apXiBHWX OOBIOOK, Komi abo
BUTArB 3 JOKYMEHTIB.

2. [ia uboro MNopsdaaKy NOLKMPIOETbCA Ha LLeHTpanbHi AepXXaBHi apXiBW, rany3eBi OepyKaBHi apxiBy,
Jep>xaBHUIM apxiB B ABTOHOMHIM Pecny6niui KpunM, MicLieBi Aep»XaBHi apXiBHi yCTaHOBU, apXiBHi
YCTaHOBW OPraHiB MiCLLEBOro CaMoBpPSAAYBaHHS, apXiBHI Migpo34inn aep)aBHMX HAyKOBMX YCTAHOB,
My3eiB Ta 6ibnioTek, apXiBHI Migpo3ainn aep»XaBHMX OpraHiB, opraHiB MiCLLEeBOro caMoBpPaAyBaHHS,
OEeP>XaBHMX i KOMyHanbHMX NIANPUMEMCTB, YCTAaHOB Ta OpraHisayin (gani - apxiesu).

3. 3anuT disnyHOi ocobu Moyke cTocyBaTUCa caMoro(i) 3agBHKMKa (3agBHMLLI), Oci6, Lo NnepebyBatoTb
Ha noro (ii) yTprMaHHi, nig onikoto abo niknyBaHHAM, Moro (ii) noMepnoi(ro) Apy>»XuHu (donosika),
ONM3bKMX poamndiB (6aTbkiB, AiTen, cectep, 6paTiB, 6abwu, Oiga Ta iH.).

4. HapaHHA AOKYMeHTHOI iHbopMalLlii 3a 3anMTaMu lopurandHmnx Ta GisnuHMX ocid 34iMCHI0ETLCS
LWTAXOM CKJTafaHHea | HagcunaHHg iHbopMaLiMHMX OOKYMEHTIB, BUOU AKUX BU3HAYeHO MigmyHKTOM
4.3 NyHKTY 4 po3ainy VI MpaBunn poboTn apXiBHMX YCTAaHOB YKpPaiHU, 3aTBEPAXKEHNX HAaKa30oM
MiHicTepcTBa tocTuLii YKpaiHum Big 08 kBiTHA 2013 poky N 656/5, 3apeecTpoBaHMx y MiHicTepcTsi
tocTULii YKpaiHm 10 KBiTHS 2013 poky 3a N 584/23116.

Yci Buan iHpopMaLiMHUX JOKYMEHTIB HaaatoTbca PisnUHMM abo topuanyHUM ocobam i3
3aCTepPeXKeHHAM, LLO BOHM HEe MOXXYTb OYyTU PO3MHOMXEHI (MOBHICTIO UM Y BUTArax), B iHWMI croci6
TUpPa)koBaHi abo BK/OYeHi 00 iHbopMaLiMHMX Mepex, 6a3 gaHux 6e3 0o3Bosy apXiBy, AKMIN HaaaB
iHPOopMaLiMHI OOKYMeHTW, abo [depryaBHOI apXiBHOI CNy»6u YKpaiHu.

IHPpOopPMaLiMHI JOKYMEHTUM HaacunaoTbeca PisnUHKUM abo PUANYHUM 0cobaM Pa3oM i3 CynpPOoBiIOAHUM
NNCTOM.



5. Mpadik ocobucToro npmmomy rpoMagsaH JOBOAMTLCSA OO0 BigoMa rpoMagaH LUAFXOM PO3MILLEHHS Ha
iHpOopMaLiIMHMX cCTeHOax y BecTM6GoNi apxiBy, Ha odilinHoMy Beb-canTi apxiBy, Ny6nikalii y 3acobax
MacoBOi iHpopMaLiii.

Il. MopsaAOK BUKOHAHHSA 3anuTiB

1. BUKOHaHHSA 3anuUTIB lOpUANYHUX Ta Gi3UYHMX OCiO (Oani - 3annTK) 30iNCHIOETLCA Y CTPOKM,
BCTaHOB/EHi 3aKOHOOaBCTBOM, i KOHTPOMIOETLCA KEPIBHMLTBOM apXiBy.

BrKkoHaHHA 3aMMTiB B apXiBi OpraHi3oBYETbCA 3@ HAABHOCTI B 3aMNMUTi HAMMEHYBaHHSA opraHisaLii, ii
MicLIe3HaxomMKeHHs (o9 topMaMYHOI ocobun), Mpi3BuULLaA, iIMeHIi, Mo 6aTbKOBI, MiCLA MPOXMUBaHHA (0114
Pi3nYHOI 0CcobM), TEMU (3aMMUTaHHS), XPOHOMOTIYHUX PaMOK 3anmMTyBaHoi iHpopMalLlil.

2. 3annTK po3rnagatTbCa KEPIBHULTBOM apXiBY, HAaMPaBAaTbCA HAa BUKOHAHHA 40 BiAMOBIAHOIO
CTPYKTYPHOro nigpo3ainy abo 6e3nocepeaHbo BUKOHABLLIO | BUKOHYIOTLCSA Ha MigcTaBi opuriHanis
OOKYMEHTIB Ta ApYyKOBaHMX BMOaHb, WO 36epiratoTbCsa B apXiBi.

3. Mig Yac BMKOHaAHHA apXxiBOM MOBTOPHUX 3anmMTIiB NepEeBIPAETbCA BIAMNOBIAHICTb 3MICTY paHille
BMOAHOI apxiBHOI OOBIAKM BiOOMOCTSM, WO € B AOKYMEHTAX, i Y BUMaAKY BUABTEHHS OOOATKOBMX
BilOMOCTEW apXiB BK/IOYAE iX 00 3MICTY apXiBHOI AOBIOKMK, LLO BUOABaTMMETbCA NMOBTOPHO.

11l. OdpopMneHHA apxiBHUX AOBIAOK, KoNil i BUTAriB

1. ApxiBHi 0OBiOKM NPO NiATBEPOXKEHHSA TPYOOBOIro CTaXy opopMOIOTbCA NMLLE 33 TOM nNepion
po6oTH, BIOOMOCTI NPO 9K1MM € B AOKYMeHTax apXiBy. [1pn LibOMy 3a3HadaloTbCH TOYHa Ha3Ba nocaau,
aky obinmana disnuHa ocoba, i Nepiof, ii poboTK Ha Wi nocagi. BinoMocTi npo poboTy B pPi3HMX
YCTaHOBaX HaOatoTbCA B OOHIM O0BIAL,.

MioctaBoto ona opopMNEeHHS apXiBHOI AOBIOKM MNPO NIATBEPOYXXEHHA TPYOOBOrO CTa)Ky € Haka3u (3a

BiOCYTHOCTI HakasiB 3 0COB60BOro CKaay MOXXYTb ByTU BUKOPUCTaHI Haka3y 3 OCHOBHOI OiaNTbHOCTI),

0Cco60BIi paxyHKM i BiJOMOCTI Ha B1aaYy 3apobiTHOI NnaTK, MoCBiAYeHHS, XapaKTepPUCTUKN, MUCbMOBI
TPYOOBI JOrOBOPU i yroam 3 BigMiTKaMUM MPO iX BUKOHAHHSA Ta iHLWI JOKYMEHTU, 9Ki MICTATb BIAMITKMN

npo nepiogn poboTu.

HaaBHi B 0coboBMX crpaBax apkylLli 3 06Miky KagpiB, aHKeTu, aBTobiorpadii, B1aCHOPYYHO 3arnoBHEHI
di3nyHOO 0Cob010, Ha AKX BIACYTHI BiOMITKM Bigdiny Kaopie Npo rnepeBipKy HaBeOeHUX Y HUX
BiJOMOCTEW 33 OpUTriHanaMm OOKYMeHTIiB abo JoBiAKaMM, HE MOXXYTb ByTW nigcTaBoo N4
0POpPMNEHHA apXiBHMX OOBIAOK MPO MiATBEPOXKEHHS TPYAOBOIO CTaXy.

2. [lo apxiBHOI 0OBIAKM ON4A NPU3HaYeHHaA rNeHcii abo nepepaxyHKy NeHcii BKMo4YaoTbCa BiJOMOCTI,
BM3HadeHi NopanKoM nogaHHa Ta opopMIeHHA OOKYMEHTIB O4/19 NPpUM3HadeHHS (MepepaxyHKy)
rMeHciv BignoBiaHoO Ao 3akoHy YKpaiHn "Mpo 3aranbHO060B'A3K0Be AepyKaBHe NeHCinHe
CTpaxyBaHHA", 3aTBEPAYXXEHMM MOCTAaHOBO MNpaBniHHA MNeHcinHoro ¢oHay YKpainm Big 25
nucrtonaga 2005 poky N 22-1, 3apeecTpoBaHUM B MiHICTepCTBI toCcTULii YKpaiHu 27 rpyaHsa 2005 poky
3a N 1566/11846 (y pepakKLii mocTaHOBU npasniHHa MeHcimHoro doHay YKpainu Big 07 nunHa 2014
poky N 13-1).

ApxiBHa OoBigKa NPo 3apobiTHY MnaTy oPoOPMIIIOETLCA Ha MiACcTaBi 0COBOBUX PaxyHKIB, NAATIXHMX
BiJOMOCTEN Ta iHWMX OOKYMEHTIB MPO HapaxoBaHy Ta crijladeHy 3apobiTHy nnaTy.

Po3Mip 3apo6iTHOI NNaTK B apXxiBHIM OOBIiOLL 3a3HAYaETbCA B FPOLLIOBUX OAMHMLAX, LLO Oidnn B
rnepion, 3a 9K BUTpebyeTbcs iHdopMalia. [laHi 3a3Ha4aloTbCa OKPEMO 3a KOXKeH Micslb
KOHKPETHOIro poKy. Po3paxyHOK cepelHbOMICAYHOro Ta cepeaHboPIYHOIro 3apobiTKy apXiBOM He
NpPoBOAMNTbLCS.



Y BMMagKax, Koam apxiB He Ma€ MOXTMBOCTI BUOATV apXiBHY AOBIAKY MPO 3apob6iTHY NnaTy 3
PO3LWLNMDPOBKOIO BUMMIAYEHMX CyM 3@ BUAAMU 3apobiTKy, BiH BMOAE apxiBHY OOBIAKY, LLO Bignosigae
OaHWUM, HASBHMM B apXiBHMX GOoHOAX.

BununckM 3i LUTAaTHOro po3nucy Npo NocagoBMM okian, MpodCnifikoBi KBUTKM, KBUTKKM MapTin Ta
PYXiB, FPOMaAcCbKMx 06'eaHaHb, MOKa3aHHA CBIAKIB HE MOXKYTb OyTK MigcTaBoo Ana odpopMAEHHS
ApPXiBHMX AOBIOOK NPO 3apOobiTHY MnaTy.

3. ApxiBHi OOBIAKM MPO BIMCbKOBY CNY»0y, y TOMY YMCAi y cknagi gitodoi apMii B nepiog 6oMoBuUx gin,
Mif, Yac BUKOHaHHS iHTepPHaLLioHaIbHOTIo 060B'A3KY, 0POPMIIOIOTHCS Frafly3eBUM AePXKaBHUM
apxiBoM MiHicTepcTBa 060POHM YKPaiHW Ta TepUTORIaNnbHUMM apXiBHUMK BigdinamMum ranysesoro
JepXXaBHOTo apxiBy MiHicTepcTBa 060pOHU YKpPaiHW.

4. MNipcTtaBoto Ang oPopMNEeHHS apXiBHMX OOBIOOK MPO OCBITY € BiAOMOCTI Npo nepioan HaB4YaHHA Ta
3aKiHYeHHS HaBYa/bHOTO 3aK/1ady 3a MiCcLleM HaBYaHHS.

3a BiACYTHOCTI B AOKYMEHTaxX apxiBY BiAOMOCTEMN MPO 3aKiHYEHHA HaBYalbHOMO 3aK/agy B apXxiBHIM
OOBiOLi 3a3HaYaeTbca iHbOpMaLia NPo TPMBaNiCTb HaBYaHHA B HaBYalbHOMY 3aKfagi y BignosigHi
POKM, 3aKiHYEeHHA MOBHOIrO HaBYabHOro nepioay (Kypcy, Knacy) abo okpeMux moro eTtanis.

3BaXKaktoumM Ha 3MICT 3anuTy, apxiBHa OOBiAKa NPO OCBITY MOXe MICTUTU BiAOMOCTI 3 AOKYMeHTa Npo
OCBIiTY Ta 3 4oAaTKa 4O HbOro.

BigoMocCTi npo HaB4YaHHSA B pPi3HMX 3ak/1adax HadatoTbCa B OAHIM OOBIOLL.

5. 1o apxiBHOI OOBiIAKM MPO y4acTb Y NikBigaLlii HacnigkiB aBapii Ha YAEC BKto4atoTbca BigOMOCTI
MNpPo BiMCbKOBY YacTUHY, B cknami aKoi ¢iznyHa ocoba 6pana y4acTb y NikBigauii aBapii, HaceneHui
MYHKT 4 06'exT, e ocoboto NnpoBoannnch poboTK Mo nikeigauii Hacnigkie aBapii Ha YAEC, nepiof
(Nnepiooun) poboTM abo NPOXKMBAHHA Ha LIMX TEPUTOPRIFX, iHLLI HAafgBHI B JOKYMeHTaX BidOMOCTI.

6. MinctaBoto ang odopMAeHHa apXiBHUX JOBIOOK MPO HAarOPOOXKEHHS € CMNCKU HAaropoaXKeHMX,
OIiLLIMHO 3aTBEPOXKEHI OePXXaBHUMM OpraHaMu, a TaKOXX Hakas3wm Ta CMUCKKM, NiANMCaHi KepiBHUMKOM
OPUANYHOI 0CObU, L0 MatoTb MOCKTaHHA Ha BiAMOBiIOHMM Haka3.

7. MigcTaBoto anga odopMeHHs apxiBHMX AOBIAOK MNPO HELACHI BUMaAKM Ha BUPOBHULTBI, NiKyBaHHS
€ aKTW NPO HeLacHi BUMagKW, KHUIM 0bniky i peecTpalii aBapii, KaTacTpod, HeLLACHUX BUMaaKiB Ta
OOKYMEHTW 3 pO3CNiayBaHHS iX MPUYMH.

8. ApxiBHi 0OBiOKMK, KONii i BUTArn (BUroToBfeHi 3acobamMu ApyKy) odopMIolTbCH Ha BraHKy apXiBy
i3 3a3HaYEeHHAM Ha3BW AoKyMeHTa ("ApxiBHa goBigka", "ApxiBHa konia", "ApXiBHMUM BUTAM"),
3acBigvyoTbCca MNiANMCOM KEPIBHUMKA apXiBY (apxiBHI AOBIAKW - TAKOXX MIAMMCOM HavafbHMKA
BiAMOBIOHOMO CTPYKTYPHOIO Migpo3a4iny) i repboBo NeyaTKo apxiBy.

Ha nepiog BigCyTHOCTI Ha4YanbHMKa BIAMNOBIOHOMO CTPYKTYPHOIO Migpo34iny apXiBHI 4OBIOKM
nignMcye npaLiBHUK apxiBy, Ha AKOro MokK1aAeHO BUKOHaHHA 0O0B'A3KIiB HavanbHMKa.

9. TeKCT apXxiBHMX OOBIOOK MOBMHEH BigMNOBIAATW CyTi 3aMMTY | HE MOBUMHEH MICTUTK 3aMBUX CNiB.
MpW BMiLLEHHI B apXiBHY OOBIOKY BUTArB 3 JOKYMEHTIB BOHM 0O0OB'A3KOBO BGepyThbCsd B Narnku.
HalMMeHyBaHHSg opraHisalii (ycTaHoBW, NigNpPMEMCTBA), B 9Kil MpaLtoBana abo HaB4Yanaca ¢isnyHa
0co06a, B TEKCTi apxiBHOI AOBIAKM HAaBOOMTLCA MOBHICTIO, MPW MOBTOPHWMX 3rafyBaHHAX LO3BONAETbCSA
BUKOPUCTAaHHSA OQIiLLIMHUX CKOPOYeHb. HKLLO HaMMeHyBaHHA opraHis3auii (ycTaHoBW, MignpueMcTBa)
3MiHIOBANoCs, B apXiBHiv OOBiALI 3a3HaYaETbCa NMLIE HaMMeHYBaHHSg, ake Byno y Ton nepiod, Npo
AKMW MOeTbCa B 3aMmMTI.

10. HeBiAMNOBIOAHICTb OKPEMMX BiOOMOCTEN, LLIO MICTATbCSA B AOKYMEHTax apXiBy, AaHMM, BUKIaOeHUM
Y 3aMuTi, He MOXKe BYTU MepeLlKoao A9 BHECEHHS iX 40 TEKCTY apXiBHOI A0BIAKM, AKLLO iHLLIA
OOKYMEeHTHa iHbopMaLlia He 3a5TULLAE CYMHIBY Y TOTOXHOCTI 0COBM UM NeBHUX PaKTiB.



1. Mpi3BuULLe, iM'a Ta NO 6GaTbKOBI 0COBU, CTOCOBHO AKOI 3aNUTYETbCA iHdOpPMaLLig, NoaaoTbca 3rigHo 3
APXIBHUMU OOKYMeEHTaMM. Pi3HOUMTAHHS, HEBIAMOBIOHICTb iX HAaNMMCaHHA B 3aNMTi Ta B apXiBHUX
OOKYyMeHTax No3HauvatoTbCa c/ioBaMM "Tak y OOKyMeHTax",

12. Y TeKCTi apXiBHOI AOBIOKM 3aCTOCOBYETHCHA CIOBECHO-LLMPPOBMM CNOCiO 3a3Ha4YeHHA aT 3
MPOCTaBNAHHAM HyM4a B NO3HAYeHHI OHA Micaus, AKLWO BiH MICTUTb oaHy Unbpy, Hanpukniag: 05
KBITHS 1949 poky.

13. Y TEeKCTi apXiBHUX OOBIOOK He O03BONAETLCA POOUTU BUMPABIEHHS, HE JOMYyCKatoTbCa KOMEHTapi
Ta BlacHi BUCHOBKU BMKOHAaBLIA.

14. PO3'9CHEeHHS Wo/00 BUABMEHUX Y OOKYMEHTaX BiJoOMOCTeN, MOACHEHHS 00 OOKYMEHTIB, CTOCOBHO
AKMX € CYMHIBM B iX JOCTOBIPHOCTI, Hep0o36ip/IMBO HanMcaHmx, BUNPaBieHUX aBTOPOM,
MOLLUKOIXKEHMX (BTPaYeHMIN TEKCT), BUKMaOatoTbhca Y AOBiAL Micna 3a3HaYeHHa MOLLYKOBMX OaHMX abo
Yy CynpoBiAHOMY fINCTI.

15. AKLo apxiBHa OoBigKa Yepe3 06'EKTUBHI MPUUYMHKM € HEMOBHOLO BiAMOBIAAK Ha 3aMKT, TEKCT
apXxiBHOI OOBIOKM 3aKiHUYETbCA CTOBaMM "IHLWMX BiOOMOCTEN He BMUABNEHO".

16. Iicng TeKCTy apXiBHOI A0BIOKM BMILLYOTbCSA MOLLYKOBI AaHi OOKYMEHTIB, WO CTanu NigcTaBoto ansd
ii cknagaHHa (HoMepK doHay, onucy, crpasu, apKyLiB), abo Ha3Ba JOKYMEHTa, WO € nigcTtasoto ang
BMOAYi apxiBHOI OOBIOKW.

B apXxiBHWX KOMigX/BUTHArax, BUroToOB/IEHUX 3acobaMu OPYKY, MOLIYKOBI AaHi HAaBOOATHCA MNiC/9 TEKCTY,
Yy BUFOTOBEHMX POTO- abo enekTporpadiyHMM cnocoboMm, - Ha 3BOPOTiI KOXXHOFO apKyLla.

17. AKLWO TEKCT apXiBHOI JOBIOKM He BMILLYETbCA Ha NMLLbOBOMY 6oL 61aHKa, BiH MepeHoCMTbCA Ha
3BOPOTHUM BiK. ApxiBHa OoBiAKa, 06car aKoi CTaHOBUTbL ABa i 6inblie apKyLliB, Ma€ ByTu MpoLnTa y
CrMocib, Wo YHEMOXTMBIOE ii po3'egHaHHa 6e3 nopyLlleHHs LinicHoCTi. KiNbKiCTb MPOLWNTUX apKYLLIB
CKPINOETbCA MiANMCcoM ocobu, aka BMaana apxiBHy OOBIAKY, i MeYaTKOlo, a MicLLe 3'€gHaHHa apKyLUIB
060B'A3KOBO 3acBiAvyeTbCA repboBOKO MEYaTKO apXiBy. B apxiBHUX KOMidX, BUFOTOBIEHNX
3acobaMu OpyKy, 3acBigdyBanbHi HAaNMUCK | repboBa NeYaTKa PO3MILLYIOTbCH Ha 3BOPOTI KOXXHOIO
apKyLLUa, B apXiBHUX KOMisX, BUTOTOBNeHUX GpoTO- abo enekTporpadiyHMM cnocoboMm, - Ha 3BOPOTI
OCTaHHbOIO apkKyLUa.

18. ApxiBHa goBigka opopMOETLCA AePXKaBHOK MOBOIO, MOBUHHA MaTW PeECTpaLiMHUA HOMep Ta
naty obopmieHHsa. Konia apxiBHOI O0BIOKM 3aCBiAYYETbCH BUKOHABLIEM | 3a/TMILAETLCA Y BiAMOBIAHIN
OiNToOBOAOHIN crpaBi apxiBy.

19. ApXiBHi KoMii Ta BUTAr oPopMoOTbCA B TaKOMY CaMOMYy MopsaaKy, 9K M apxiBHI OoBiOKK. B
apXxiBHOMY BUTAry Ha3Ba opuriHany OOKYMeHTa, MOro HoMep Ta AaTa 3a3HauyatoTbCA MOBHICTHO, TEKCT
BUTArY OPOPMITIOETLCH MOBOIO OPUTiHaNy OOKYMeHTa. ApXiBHi BUTArM MatoTb BMYeprnaTu BCi HaABHI
[aHi 33 3aNnUTOM; MPOMYCKM Yy TEKCTI OKPEMUMX CMiB, peYeHb NO3HAYaoTbCa TPUKPANKo. Y pasi
Heob6XiQHOCTI 40 TEKCTY apXiBHOI KOMii/BUTArY MOXYTb POBUTUCS BiAMOBIAHI 3aCTepeXKeHHs Woao
HepPOo36ipPNMBO HaMMCaHMX, BUMPaBieHMX abo TakuMX, Lo He MianaraloTb NPOoYMTaHHIO, CMiB, @ TaKoX
30BHILLHIX ocobnuBocTen opuriHany ("Tak y gokymeHTax").

20. MNpauiBHMKKM apxiBYy BigMNoBigatoTb 3a AOCTOBIPHICTb iHPOPMaLLii, BUKTaaeHoi B iHpopMaLiMHNX
JOKYyMEHTax, Ta 338 CBOEYACHICTb HaJaHHA BiaMoBiAen Ha 3anUTU IOPUOANYHKUX Ta Di3NYUYHKMX OCib.

21. [inoBoACTBO LWO/A0 BUKOHAHHSA 3anunTIiB PUANYHMX Ta Pi3NYHMX OCib BeeTbCa OKpeMo Bif
3arafibHoOro AifioBOACTBa apxXiBy.

OupekTop denapTaMeHTy H. A. Ko3noBcbKa



B3aeMogii 3 opraHamMu Bfagu



