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3apeecTpoBaHoO B MiHicTepcTBi tocTuLii YKpaiHu
04 yepBH4a 2015 p. 3a N 656/27101

Mpo 3aTBepaXXeHHA IHCTPYKLUii 3 0opOopMSIEHHA NPOTOKONIB NPO BiNCbKOBI
aaMiHicTpaTMBHI NpaBonopyLUeHHS

Haka3 BTpaTuB YMHHICTb
(3rigHO 3 Haka30oM MiHicTepcTBa 060POHU YKpPaiHM
Big 18 nunHga 2017 poky N 374)

BignoBigHO OO 4YacTuHM n'aToi cTtaTTi 15, ctaten 172 10 - 172 20, 221, 255 Kogekcy YKpaiHu npo

agMiHICTpaTMBHI NpaBoMopyLUeHHa

HAKA3YIO:

1. 3atBepauTn IHCTpyKUito 3 O0POPMMNEHHA MPOTOKOMIB MPO BIMCbKOBI  agMiHICTpaTUBHI

npaBornopyLweHH4d, WO A0OOaETbCH.

2. Lle” Haka3 Habupae YMHHOCTI 3 AHA Moro odiliMHOro ony6nikyBaHHS.

MiHicTp 060poHM YKpaiHU
reHepan-rnosIKkOBHUK C.T.Montopak

3ATBEPOXXEHO
Haka3 MiHicTepcTBa 060pOHM YKpaiHK
19 TpaBHs 2015 poky N 222



3apeecTpoBaHoO
B MiHicTepCTBI toCcTULii YKpaiHu
04 YyepBHga 2015 p. 3a N 656/27101

IHCTPYKUIA
3 opOpMJIEHHS MPOTOKOIB NPO BiMCbKOBiI aAMiHICTPaTUBHI NpaBoNoOpyLUEeHHS

I. 3aranbHi NONOXXeHHSA

1. Lieto [IHCTpyKLi€O BCTAHOB/IOETbCA MexXaHi3M CKMadaHHA KoMaHguMpaMK (HadanbHWMKaMMK)
BiMCbKOBWX YacTUH 36ponHUX Cnn YKpaiHM Ta HadicnaHHa opraHaM, YNoBHOBaXKeHUM po3righaT
crpaBM MPO aOMIHICTPAaTUBHI NpPaBOMOPYLUEHHA, MPOTOKOMIB Ta [OO0AATKOBUX MaTepianiB npo
adMiHICTpaTUBHI MpPaBOMOPYLUEHHSa 3a MopyllueHHs, nepenbadeHi rnasoto 13-b  "BiicbKoOBI
agMiHicTpaTMBHI MpaBonopyLlleHHA" Kogekey YKpaiHM Npo aaMiHICTpaTUBHI NpaBonopyLieHHsa (gani
- KYnAT).

2. [poTOKOAM NpPO BINCbKOBI aOMIHICTPATMBHI MNPABOMOPYLUEHHA MakTb MpaBO CKAadaTm
KOMaHOMPW (Ha4YanbHMKM) BIMCbKOBWMX YaCTUH.

3. Y pasi BYMHEHHS BIiNCbKOBOCY>XOOBLIEM Ki/IbKOX OKPEMUX BiMCbKOBUX aOMIiHICTPaTUBHMX
MpaBoMnopyLleHb MPOTOKOMM CKNa4atoThCs LLOAO KOXXHOIO 3 BUMHEHMX MPaBOMNOPYLUEHD.

4. Y  pasi BUMHEHHSA BIMCbKOBOIro  agMIiHICTpPaTUBHOIO MPaBOMOPYLUEHHA  KilbKOMa
BIMCbKOBOCNY>XOOBLAMM NPOTOKO MPO BiMCbKOBE afMiHICTPaTUBHE NPaBOMNoOpYLUEHHSA CKI1aaETbCS
Ha KOXXHY 0COoby OKpeMo.

Il. OdopMneHHs MaTepianis Npo BiCbKOBi agMiHICTPaTUBHIi NpaBoNOpYyLUEeHHA

1. TlpOTOKON MpPO BiMCbKOBE aOMIHICTPAaTMBHE MNpaBoMoOpyLlUeEHHA (Oo4aToK 1) 3a NopyLUeHHS,
rnepenbadeHi ctattamm 172 10 - 172 20 KYNAT, cknagaeTbCcsd KOMaHOMPOM (HadanbHUKOM) BiMCbKOBOI
YaCTUHM Yy pasi BUABNEHHA HUM Be3nocepenHbo, OTPMMaHHA AOMOBIAeW nianernmx cny>X6oBmx ocid
abo MOBiIOOMMEHDb iHWKWX  oci6 npo BUSBIEHHSA dakTiB BUMHEHHSA nignernmmm
BilICbKOBOCMY»XO0OBLAMU BiMCbKOBUX afMIiHICTPaTUBHUX MPaBoropyLUeHb.

2. Y pa3i BMWABMEHHA KOMaHOMPOM (HayalibHMKOM) BINCbKOBOI 4YacCTUHU aKTiB BiMCbKOBUX
aOMIHICTPaTMBHMX MPaBOMNOPYLUEHb, BUMHEHMX HE NIONErNMMU BIMCbKOBOCY>XOOBLAMM, HANEXUTb
MoBIAOMUTKM BiQMOBIAHOIO KOMaHAMpPa (HavYanbHMKA) BiMCbKOBOI YaCTUHMN.

3. lpoTokon npo BiNCbKOBE agMIiHICTpPaTUBHE MPaBOMOPYLUEHHS CKIALAETbCH 3 OOTPMMAHHAM
BMMOT LLOOO GOPMU i 3MICTY, yCTaHOBMIEHMX cTaTTeto 256 KYNAT.

4. [MpOTOKON MPO BIMCbKOBE aAMiHICTPaTUBHE MPaBONOPYLUEHHS CKMIAOAETbCA YKPATHCHKOK MOBOIO.
He ponyckatoTbCAa 3aKpPECIEHHS UM BUMPAaBIEHHS 3aMKCiB, LLO 3aHOCATbLCA A0 MPOTOKOSY, a TaKoXX
YHEeCeHHs [OOOaTKOBMX 3aruciB Micng Toro, aK MPpOoOTOKOA MignmMcaHui ocoboto, LWoAo aKoi BiH
CKJTageHMI, Ta CBigKaMMU.

5. Y npoTokoni nNpo aaMiHiCTpaTUBHE MNPaBOMNopyLUeHHa Mig 4Yac MOoro cknagaHHa o60B'd3KoBO
3a3HadaeTbca ctatTa KYnAr, 3rigHo 3 gkoto nepenbadeHo agMiHiCTpaTMBHY BiAMNOBIOaNIbHICTb.

6. MNig Yac BUKNageHHs obCTaBMH MPaBOMOPYLUEHHS Y MPOTOKOSI BKasykTbCa Micle Ta 4ac Moro
BUMHEHHS, CyTb MPaBOMOPYLUEHHSd, 9Ki caMe MNPOTUMpPaBHi AOii UM 6e3mianbHICTb BUMHMMNG 0coba,
WoO0 @KOi CKMadaeTbCa MPOTOKOS MNPO  aAMiHICTpaTUBHE MpPaBOMopyLUeHHd, Ta dki HopMU
3aKOHOOABCTBA NOpPYLUEHO.

7. AKLLO € CBiOKM MpaBoMopyLLUEeHHs Ta NoTepnini, 4O MPOTOKOMY BHOCATLCA iX Mpi3BULLA, iIMeHa Ta Mo
6aTbKOBI, @ TAKOX apPecK MicCLib MPOXMBaAHHS.



8. KoMaHaump (HavanbHWK) BIMCbKOBOI 4acCTUHM 3060B'A3aHMM O3HAMOMUTKM OCOOy, LOAO (KO
CK/1aOaEeTbCA MPOTOKO/A MPO aAMiHICTpaTUBHe MpaBoMoOpYyLUeHHs, BignoBigHO QOO0 cTaTTi 63
KoHcTUTyLiT YKpaiHu 3 ii npaBaMu i oboB'azkaMu, nepepbdadeHMMM cTtaTtTeto 268 KYNAl, npo Lo
pobunTbcA BiAMITKa B MPOTOKOIII.

MNpo oO3HaMoOMMAEeHHs i3 BMLLIE3a3HaAaYeHMM ocoba, UWoA0 ¢KOi CKMNadaETbCA MPOTOKOA Mpo
agMiHICTpaTUBHE MpaBoONOpPYLUEHHS, CTaBWTb Y MPOTOKO/I CBiM Mignuc, a y pasi BiAMOBWM MOCTaBUTU
nignvMc npo ue pobuTbca BIiOMOBIOHMW 3anMc Yy MNPOTOKOSMI, AKMIM 3acBigdyeTbCcs MNiOMMCOM
KOMaHOMpa (HadanbHWKa) BIMCbKOBOI YaCTWMHKM Ta nianmMcamMm CBIOKiB, MPWCYTHIX nig 4ac
O3HaMOM/EHHA MPaBoMNopYyLLUHKKa 3 MpaBaMmM i 060B'a3KaMu.

9. Ocobi, WoaOo AKOI CKNagaETbCa NPOTOKO MPO aAMiHICTpaTUBHE MpaBonopyLUeHHS, NPOMNOHYETLCS
HadaTV MMCbMOBE MOACHEHHS Ta 3ayBa)KeHHS 3a CyTTHO BUMHEHOIO NPaBoOMNopyLUeHHS, AKi BHOCATbCA
00 MPOTOKOMY i 3acBigvytoTbca MiAMMCOM 3a3HadeHoi ocobu. MOoACHEHHS Ta 3ayBa)KeHHS MOXXYTb
000aBaTMUCS 0O MPOTOKOSY OKPEMO, NPO Lo POBUTLCS 3arMmC Y LibOMY MPOTOKOI.

Y pasi BiAMOBM 0CobM, LWOO0 AKOI CKMaaaceTbca NPOTOKON MPO aAMiHICTpaTUBHE MPaBoMNopyLUeHHS,
BiJ HagaHHSA MOACHEHb Ta 3ayBaXKeHb 3a CYTTHO BUMHEHOrO MpaBonopyLUeHHa KoMaHaMp (HadanbHUK)
BiMCbKOBOI YaCTUHWM BHOCWUTb 4O HbOIro BiAMOBIOAHWMI 3anMC, SKMW 3acBigYyETbCA MOro MignmMcom Ta
nignMcaMum CBIOKiB, MPUCYTHIX NMPW HadaHHI MOXXMBOCTI 0CObi, aKa BYUYMHMMNAE agMiHICTpaTUBHE
rNpaBoropyLUeHHd, HanMcaTM NoAcHEHHSA abo 3ayBa)KeHHSA 00 MNPOTOKONY.

10. MpoToKON NPO BiMCbKOBE afMiHICTpaTUBHE MNPaBOMNOPYLUEHHA CKNaOaeTbca y ABOX MPUMIPHMKAX,
OOMH 3 gKMX Mif, Nignnc Bpy4YaceTbcs ocobi, AKa MpUTAraeTbca A0 aAMiHICTPaTMBHOI BiaMoBigaNbHOCTI.

11. [lo npoToKony A0My4YatoTbCa MaTepianu, Wo NiaTBepoyKyoTh GaKT BUMHEHHA aAMiHICTPAaTUBHOIO
nMpaBonopyLLeHHS.

12. CknageHuy npoTOKOMA Ta iHWI MaTepianu, Wo niaTBepmKytoTb dakT BUMHEHHS BiMCbKOBOIO
aAMIHICTPaTUBHOIO MPABOMOPYLUEHHS, MPOTATOM TPbOX PO6OYMX OHIB GOPMYOTbCA y CrpaBny.
HacTtynHoro po6o4yoro gHg cripasa MNpo aaMiHICTpaTUBHE MPaBOMoOpYyLUEeHHS Pa3oM i3 CynpoBigHNM
NMCTOM HaOCWMAETbCH OO0 PAaMOHHOrO, PAMOHHOIMO Yy MICTi (MICbKOrO, MICbKPaMOHHOIo) cydy 3a
MicLLeM BUMHEHHSA aMIiHICTPATVMBHOIO NPABOMNOPYLLUEHHS.

13. Mig, Yac HanpaB/ieHHa crpaBu A0 Cydy HeoOXiaHO BpaxoByBaTW HopMYy cTaTTi 38 KY A, 3rigHo 3
AKOKO CTAMHEHHS B CripaBax Npo agMiHICTpaTMBHI MpaBonopyLUeHHs, NigBigoMunx cyny (cyani), Moxke
OyTV HaKMageHO He Mi3Hill 9K 4Yepe3 TPW MicAli 3 OHA BUYMHEHHS MpaBoOropyLIeHHd, a mnpu
TPUBAYOMY MPaBOMOPYLLUEHHI - He MIi3HiLL 9K Yepe3 TPW Micali 3 OHA MOro BUABIEHHSA.

14. CnpaBu Npo BiMCbKOBI agMiHIiCTpaTMBHI NpaBonopyLleHHs, nepenbadeHi ctattamm 172 10 - 172 20
KYRAT, po3rnagatoTbca CyaaaMmM pamoOHHOIMO, PAaMOHHOMO Y MICTI (MICbKOro, MiCbKpPaMoHHOro) cyay
BiomoBigHO Oo cTatTi 221 uboro Kogekcy.

11l. Mopsaok odopMneHHs cnpaBu Npo agMiHICTPaTUBHE NpaBoONOpPYLUEHHS

1. OdopmMneHHa MaTepianiB Mpo aAMiHICTpaTMBHE MpaBoropylleHHa 3abe3rnedye KoMaHaup
(HaYanNbHWK) BINCbKOBOI YaCTUHU, AKMI CKIAB MPOTOKOJT.

2. MPpOTOKOA He Mi3Hille HAacTyMnHOro OHS Micna MOoro ckKafaHHa peecTpyeTbes B XXypHani obniky
MNPOTOKOMIB MPO BIMCbKOBI aAMIiHICTpaTUBHI MpaBonopyLlleHHs (0oaaTtoK 2). XXypHan noBMHeEH 6yTur
MPOLUNTUM, MPOLLUHYPOBaHNKW, NMPOHYMEPOBaHMK, NignMcaHnin NocagoBoto O0COBOoI Ta CKpineHnn
MeYyaTKO BiMCbKOBOI YaCcTUHMU.

KpiM UbOro, y LbOMY >YypHasi MpOCTaBMAETbCA BiOMITKA MPO BPYYEHHS OPYroro npuUMipHMKa
MPOTOKOY.



3. O6MiK NPOTOKONIB MPOBOAUTLCA B MEXKaxX KOXHOI0 KafieHOapHOro poKy OKpeMo.

HavyanbHUK YNpaBniHHAG NpaBoBOro
3abe3nevyeHHa eHepanbHoOro wTaby
36ponHMNX CUN YKpaiHu -
HayanbHUK IOPUANYHOT CNYXX6U
36ponHMX Cnn YkpaiHum
NMONKOBHMUK FOCTULLIT M. B. KywHip

JopaTtok 1

0o IHCTpyKUii 3 opopMNeHHA MPOTOKONIB
MNPO BiMCbKOBI aAMiHICTpPaTMBHI
MpaBoMoOpPYyLUEHHS

(MyHKT 1 po3ainy )

NMpotokon N

npo BincbKoBe aaMiHICTPaTUBHE NpaBonopyLlleHHs, nepea6aveHe 4. CT. KynAN

n_u - 20_ p

(HaMMeHyYBaHHA HAaCeNeHOoro NyHKTY)

(nocapa, HaMMeHyBaHHSA BiMMCbKOBOI YaCTUHMU,

3BaHHA, Npi3BULLE, iM'a Ta MO BaTbKOBI 0COBU, AKa CK/lana NpPOTOKO)
Kepyumncb cTaTTamMm 254, 255, 256 Kogekcy YKpaiHM Npo agMiHICTpaTMBHI MPaBonopyLLIeHHs,
cknaB(na) uen NpoToKOoM MPOo Te, Lo BiMcbKOBOCYXboBeLb:

1. BincbKoBe 3BaHHg, MPi3BULLE, iM'A Ta No 6aTbKOBI

2. [aTta Ta MicLe HapOoOyKeHHS

3. (poMaggHCTBO

4. Micue cny»x6u i nocana

5. Micue npoxkmBaHHA

6. Y1 nigoaBaBCA MPOTArOM POKY aAMiHICTPATUBHOMY CTAMHEHH!O

(DaTa, 9KMM opraHoMm, 3a Lo, BUO CTATHEHHA)

7. Ocoba, 9ka BUYMHWMA agMiHICTpaTMBHE NpaBonopYyLUEHHS, 3aCBiaYyETbca

(OOKYMEHT, KO | KM BMUOAHWM, cepid, HoOMep)
II_II - 20_ p'

(maTa, yac, Micue BUMHEHHS | CyTb aAMIHICTPaTMBHOIO MpPaBONoOpPYyLLUEHHA)




BUMHWMB(Na) NpaBornopyLleHHa, NnepenbadyeHe 4. CT. KYnAl.

CBigKku MpaBonopyLUeHHS:

1. agpeca
nignmc
2. aapeca
nignmc

MoTepnini:
1. adpeca

nigranc
2. agpeca

nignnc
NMpaBonopyLeHHAM 3anofigHa MaTepianbHa WKoaa

(cyMa B rpmBHAX crioBaMu)

BincbkoBoOCNy>X6OBLLIO PO3'ACHEHO 3MICT CTaTTi 63 KOHCTUTYL,IT

YKpaiHu, a TakoxX noro (ii) NnpaBa Ta 060B'a3KK, NepenbdadveHi cTaTTeto 268 Kogekcy YKpaiHu npo
agMiHICTpaTMBHI NpaBoNoOpYyLleHHS (Mae NpaBo: 3HAMOMUTUMCS 3 MaTepianaMn CrpaBKn, OaBaTu
MOACHEeHHS, MoaaBaTV O0OKa3u, 3aaABNATY KMNOMOTAaHHA; MPW PO3raaadi CNpaBu KOPUCTYBaATUCS
tOPUOMYHOIO OOMOMOrot agBoKaTa, iIHWOoro ¢gaxiBua y ranysi npaea, KM 3a 3aKOHOM Mae npaBo
Ha HaJaHHS NPaBoOBOi 4OMOMOrK 0OCOBUCTO YK 3a JOPYUYEHHAM OPUONYHOI 0COBU, BUCTYMaTH
PiOHOK MOBOIO | KOPUCTYBATUCA MOCNyraMm nepeknagada, ako He BOTOAIE MOBOIO, AKOO
BeOEeTbCA MPOBaAYKEHHS; OCKaPXXMTM MOCTAaHOBY MO CMpaBgi).

Mignmc BiMCbKOBOCIYXXO0BLSA, AKMM (9Ka) MPUTAryETbCA A0 BiMCbKOBOI aAMiHICTPaTUBHOI
BiQMOBiIOaNbHOCTI

Big nignucy Ha nigTBepayXeHHa 03HaMoMIeHHs 3i 3MICTOM 3a3HadYeHnx HOpPM BiaMOBUBCA(Nach).

Mionnc KoMaHanpa (HadanbHMKA) BiMCbKOBOI YaCTUHM

Mignncu NpucyTHIX oci6: 1. 2.

NoacHeHHS BiCbKOBOCIYXXO0BLLA, AKMI (9Ka) MPUTAryeTbCa 00 aaMiHiCTpaTMBHOI
BiAMOBIOANbHOCTI

(y pa3i BigMOBU BiMICbKOBOCNY»X60BLIA, AKMIW (AKa) MPUTATYETbCH 00 aAMiHICTPaTUBHOI

BiOMOBIOaNbHOCTI, Bif NoagcHeHHsa abo nianMcaHHAa NPOTOKOMY Mpo Le

pO6I/ITbCS?I 3anmc rnocagoBoro OCO6OI-O, AKa CKJ/lana I'IpOTOKO}'I)

Mignuc BiMcbKOBOCY»XO0BLA, AKMM (AKa) MPUTANYETbCA A0 aAMIiHICTPaTUBHOI BigMNOBiIAaIbHOCTI

Big HagaHHA NosacHeHb Ta NignMcaHHa NPOTOKONY BiAMOBUBCSA(Nack) Yy MPUCYTHOCTI:

Mignucu NpucyTHIX oci6: 1.




2.

[1o npoTokony ooLatoTbCs:

Mignmnc KoMaHgMpa (HavYanbHMKA) BIMCbKOBOI YaCTUHM,
AKMIN CKIaB MPOTOKOJT

JopaTtok 2

00 IHCTPYKLUIii 3 0pOopMTEHHA MPOTOKONIB

MpPO BiMCbKOBI agMiHICTPaTMBHI
rMpaBonopyLUeHHs
(MyHKT 2 po3ainy )

XYPHAN
o6niky npoTtokoniB Npo BiNCbKOBi aAMiHIiCTPaTMBHI NpaBonopyLUeHHSs

(HaMMeHyBaHHSA BiMCbKOBOI YaCTUH W)

MoyvaTto "_"
3akiH4yeHOo "___"
. o HanMeHyBaHHA
MNpi3BuLLe, IM'Aa Ta .
. cyny, aK1n
no 6aTbKOBI [laTa BUMHEHHA yRY
N HoMmep po3rngnans
HaTa ocobu, gka rnpasonopyLleHHda
.. CKNlafleHoro . crnpaBy Mnpo
peecTpaLii BUMHWIIA Ta MOro KOPOTKa o
NpPOTOKONY . BiNCbKOBE
agMiHICTpaTMBHe CYTb .
agMiHICTpaTuBHeE
rnpasBonopyLUeHHd
MpPaBoONoOpYyLUEeHHS

20__ p.

- 20 p.

OaTa
cnp:
Bl
aaMiHic
npaBon
npt
pil



