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HeodilinHUM TekcT

1. Chepa 3acTocyBaHHSA

11. Uen cTaHOoapT MOLWMPIOETbCA HA OpraHi3auinHO-po3nopaaYi OOKYMEHTU He3anexXHo Big Hocid
iHbopMaLii (oani - OOKYMEHTM), 30KpeMa Ha: OopraHi3auivHi (MONOXXeHHa, CTaTyTu, MNocagoBi
IHCTPYKLUIi, WTaTHI po3MMcK TOLLO); po3nopandi (MOCTaHOBM, PilLEHHS, HaKa3M, POo3MopamyKeHHS);
iHbopMaLiMHO-aHaNITUYHI (aKTW, OOBIOAKM, OOMOBIOHI 3aMNMMCKK, MOACHIOBANbHI 3aMMCKK, CNy>K6oBi
NUCTW TOLLO) [OOKYMEHTW, CTBOPIOBaHI B pe3ynbraTi LianbHOCTI OepXXaBHUX OpraHiB, opraHiB
MiCLLeBOIro caMoBpSAayBaHHS, YCTAaHOB, NiAMNPUEMCTB, OpraHisauiv Ta iHWUX lpunandHmx ocié (oani -
opuandHa ocoba) He3aneXHo Big iXHboro ¢YyHKLiOHaNbHO-LiTbOBOrO MpU3HaYeHHd, pPiBHA i
MacliTaby AianbHOCTi Ta OopPMU BNACHOCTI.



12. Llen cTaHOapT YCTaAHOBMIOE: CKMAad PEKBI3UTIB OOKYMEHTIB; BMMOIrM OO 3MICTy Ta Micud
po3TallyBaHHA PEKBI3UTIB Y AOKYMEHTaX; BUMOTM 00 6/1aHKIiB Ta 0pOpPMIEHHA JOKYMEHTIB; BUMOTM
00 BUIOTOBMIEHHSA OOKYMEHTIB.

1.3. BUMOr Uboro CTaHoapTy Woao odopMIEeHHI PeKBI3UTIB MOXYTb ByTU MOLUMPEHi Ha BCi Knacu
YHIDIKOBAHMX CUCTEM OOKYMEHTaLLii.

1.4. CTaHOoapT BW3HA4YaEe cKfad | 3MICT MOCTiMHOI iHdopMaLil PeKBIi3UTIB Ond opraHisauinHo-
po3MnopaaYMX AOKYMEHTIB He3a/eXHo Big Hocia iHpopMalLlii.

2. HopMaTUBHI NocuNaHHSA

Y UbOMY CTaHOapTi € MOCUAHHA Ha Taki HOPMaTUBHI AOKYMEHTU:

OCTY 2732:2004 [1inoBOACTBO M apXxiBHa crnpaBa. TepMiHU Ta BU3HAUYEeHHS NOHATL
OCTY 3843-99 [leprkaBHa yHidbikoBaHa cucTeMa gokyMeHTauii. OCHOBHI MoMoyXeHHs

OCTY 3844-99 [epyxaBHa YHidikOBaHa cuUCTeMa AokyMeHTauii. dopMynap-3pa3oKk. Bumorm po
nobynosu.

MpuMiTKa. YMHHICTb CTaHOapPTIB, MOCUNAHHA Ha d9Ki € B LbOMY CTaHOApTIi, NepeBipatoTb 3rigHoO 3

OQILIMHUMM BUOAHHAMM HALLIOHA/IbHOIO OpraHa CcTaHOapTM3auii - KaTanorom HalioHalbHMX
HOPMATMBHMX OOKYMEHTIB | LWOMICAYHUMU IHOOPMALIMHUMKM  MOKaAXKYMKaMM  HaLLiOHaNbHMX
CTaHOapTIB.

AKLIO CTaHOapT, Ha 9KMIM € MOCUMAHHS, 3aMiHEHO HOBUM abo OO0 HbOro BHECEeHO 3MiHu, Tpeba
3aCTOCOBYBATU HOBMM CTaHOAPT, OXOMJHOKOYM BCi BHECEHI 3MiHWM OO0 HbOTO.

3. TepMiHM Ta BU3HAYE€HHS NOHATb i CKOPOUYEHHS
3.1. Y uboMy CcTaHOapTi BUKOPUCTaHO TEPMIHWM Ta BU3HAYEHHA MOHATb, ycTaHoBMNeHi JCTY 2732.
3.2. Y LUbOMY CTaHOAPTI 3aCTOCOBAHO TakKi CKOPOYEHHS:

OKYO - OK 010-98 [dep)XaBHUW KMacudikaTop ynpaBniHCbKOI OokyMeHTauii €0PMNOY - €anHnn
OepPXXaBHUM peecTp NIANPUEMCTB Ta OpraHisauin YkpaiHu.

4. CKnap, peKBi3uUTIiB AOKYMEHTIB

4.1. 01 - 306paxkeHHs [eprkaBHoro lepba YkpaiHu, lrepba ABToOHOMHOI Pecny6nikmn Kprm
2 - 306paXkeHHa eMbneMmn tPUONYHOI 0cobu abo ToproBeNbHOI MapKK (3HaKa AN9 TOBapiB i mocnyr)
3 - HAMMeHYBaHHSA loPUANYHOT 0COBU BULLIOIO PIiBHS

4 - HAMMeHYBaHHSA LPUONYHOT 0cobun

5 - HaMMeHyBaHHSA CTPYKTYPHOrO Migpo3ainy topuanyHoi ocobm

6 - OOBIOKOBI AaHi MPO lPUANYHY 0CObY

7 - ko, opMU [OKYMEHTa

8 - koA topuramnm4YHoi ocobm

9 - Ha3Ba BMOY AOKYMEHTA

10 - paTa QOKYyMeHTa

1 - peecTpaLuiMHNI iIHOeKC OOKYMeHTa



12 - NoCMNaHHSA Ha pPeecTpauiMHMIM iHOEKC | OaTy AOKYMEHTA, Ha aKMM OatoTb BignoBiab
13 - Micue cknageHHa OoOKyMeHTa

14 - rpud obMeXKeHHs OoCTyny 00 AOKYMeHTa

15 - agpecart

16 - rpnd 3aTBEPOXKEHHA OOKYMEHTA

17 - pe3ontouis

18 - BigMiTKa MpPO KOHTPO/b

19 - 3aronoBOK OO0 TEKCTY OOKYMEHTa

20 - TeKCT LOKYMeHTa

21 - BigMiTKa MpoO HaaBHICTb 0OOATKIB

22 - nignnc

23 - BiobunTOK NeyaTKum

24 - Bi3a OOKyMeHTa

25 - rpud noromkeHHa (cxBaneHHa) OoKyMeHTa

26 - BiAMIiTKa Npo 3acBigyeHHs KonMii JOKYMeHTa

27 - BiOOMOCTI NMpO BMKOHaBLA JOKYMEHTa

28 - BigMiTKa MNP0 O3HAMOM/IEHHSA 3 JOKYMEHTOM

29 - BigMIiTKa MPO BMKOHAHHA OOKYMEHTa

30 - BiaMIiTKa Npo HagxomKeHHs OOKYMeHTa 40 opUMAONYHOI ocobun
31 - 3anuc Npo gepyXKaBHY peecTpaLiito

32 - BiAMITKa Npo HaaBHICTb MPUMIpPHMKA 3 ManepoBUM (€NeKTPOHHMM) HOCIEM iHDOPMaLLii.

4.2. CxeMU po3TallyBaHHA PEKBI3UTIB i MeXX 30H Ha dopMaTi A4 KyTOBOroO i NMO300BXHbOro 6raHka
HaBeOeHO B goaaTky A

4.3.Y pa3i BUroToBNeHHA 6MaHKiB JOKYMEHTIB BUKOPUCTOBYIOTb Taki pekBianTu: 01, 02, 03, 04, 05, 06,
08, 09, a TakKo)x OOMeXKyBanbHi MO3HAYKKM ONd Po3TallyBaHHA pekBi3nTiB: 07, 10, 11, 12, 13, 15, 18, 19.
3pa3kM GnaHKiB JOKYMEHTIB HaBedeHo B OodaTky b. Y pasi 3acTocoByBaHHA TpadapeTHMX TEeKCTIB
OOKYMEHTIB BUKOPUCTOBYIOTb peKBi3nT 20.

4.4, [JOKYMEeHTW, Lo iX CTBOPIOKOTb OPUANYHI 0cobM, 060B'A3KOBO MOBUHHI MaTW TaKi PeKBI3UTU:
HaMMeHyBaHHSA topMamndHoi ocobun (04), HasBa BMAOY AokyMeHTa (09) (He 3a3Ha4valoTb Ha NMcTax), OaTta
nokymeHTa (10), peecTpauinHmm iHoeKc gokyMeHTa (11), 3aronoBoOK OO0 TeKCTY OOKyMeHTa (19), TekcT
ookyMeHTa (20), nignuc (oNa enekTPOHHUX OOKYMEHTIB - eMIeKTPOHHMIM nianmMc abo enekTpoHHa
rnedyaTka B pa3i BiACYTHOCTI eneKTpOoHHOro nignucy) (22).

OdopmMntotoum  pi3Hi BUOM OOKYMEHTIB BiAMOBIAHO 00 HOPMAaTUMBHO-MPABOBWX akKTiB, OKPIM
3a3HAYEeHMX PEKBI3NTIB, BUKOPUCTOBYOTb Taki: 01,02, 03, 05, 06, 07, 08, 12, 13, 14, 15, 16, 17, 18, 21,23, 24,
25, 26, 27, 28, 29, 30, 31, 32. NpunKknagn odpopMneHHs OOKYMEeHTIB HaBedeHo B goaaTtky B.

4.5. Y nOKyMeHTax, Lo iXx odopMOIOThb Ha ABOX i BinblUue CTOPiHKax, PeKBi3nTK 21 - 28 NpoCTaBNAOTb
nicna TeKCTy AokyMeHTa (20), a pekBi3nTn 29 - 30 - Ha HMXKHLOMY MO NEePLLOI CTOPIHKM OOKYMEHTA.



5. BuMoru oo 3MicTy Ta po3TallyBaHHA PeKBIi3UTIB AOKYMEHTIB

51. 3o06paxeHHa ep>kaBHoro repba YKpaiHM po3MillytoTb Ha 6faHkax [OOKYMEeHTIB 3rigHo 3
rnoctaHoBol BepxoBHoi Pagun YKpaiHu [5]; lepba ABTOHOMHOI Pecnybnikm Kpum - BignoBigHoO A0
HOPMaTMBHO-MPABOBUX aKTiB BepxoBHOi Pagn ABTOHOMHOI Pecnybnikm KpuMm 3rigHO i3 3aKOHOM
YKpainm [2].

[o3BoNneHo po3MillyBaT 306paykeHHs [eprkaBHoro repba YKpaiHM Ha 6aHKax JOKYMEHTIB opraHiB
MiCLLEBOro caMoBpPaAyBaHHY, @ TAaKOX Ha OnaHKaxX OOKYMEHTIB iHLWMX IPpUONYHKUX OCiB, ONng aKMx
opraHy MicLeBoro camMoBpsaayBaHHA € OpraHaMum BMULLOIO PiBHS.

306parkeHHsA lfepba ABTOHOMHOI Pecny6ikv KprM po3MilLyoTb Ha 6/1aHKax AOKYMEHTIB lopUaNYHMX
oci6 ABTOHOMHOI Pecny6niku KpuM nuwe pas3oM i3 306paxeHHaM [lepykaBHoro repba YkpaiHu
3rigHo i3 3aKoHOM YKpainum [1].

306paxkeHHsa [lepykaBHoro repba YkpaiHu, lfepba ABToHOMHOI Pecny6nikm Kpum (oani - "repbu') Ha
KYTOBUX 6GnMaHKax pPO3MillyloTb Ha BepxHbOMY MOJi Had cepeauMHol pPaaKiB i3 HaMMeHyBaHHAM
OPUONYHOI 0COBU, a Ha MO3O0BXKHIX - Y LLeHTPi BepXHbOTo Mosid. PO3Mip 306paykeHHs: BUCoTa - 17 MM,
WMpUHa - 12 MM.

52. 306paxeHHsa eMbieMy opuagnyHoi ocobmn abo ToproBesibHOI MapkM (3Haka Ondg ToBapiB i
rnocnyr) BiAMNOBIAHO OO0 MOJIOXXEHHA (CTaTyTy) MpPo topuandHy ocoby pPo3MillytoTb Ha 6raHKy
OOKyMeHTa 3 NiBoro 60Ky Big HaMMeHyBaHHA opUOMNYHOI 0CcobM abo YAaCTKOBO YK MOBHICTIO Ha
MAoLli, Wo BigBedeHa ONd PO3MIlLeHHS PeKBi3nTiB "HalMMeHyBaHHA IOPUAONYHOI 0CObM BULLOIO
piBHa", "HalMMeHyBaHHA tOpUaM4YHOI ocobu" Ta "HalMeHyBaHHA CTPYKTYPHOro niapo3ainy
tOPUAONYHOI ocobun'.

Ha 6naHKax [OOKYMEHTIB IPUAMYHMX OCi6, L0 He MaloTb MpaBa pPOo3MillyBaTM 306paKeHHd
[dep>kaBHoro repb6a YKpaiHW, Ha BepxHbOMy Mosi 6raHKa OOKyMeHTa [03BOfieHO POo3MilllyBaTu
306paXkeHHa eMbneMu rpUanYHOI 0cobr abo ToproBenbHOI MapKK (3Haka O/19 ToBapiB i mocnyr).

306parkeHHa eMbneMu pPUaNYHOI 0cobr abo TOProBeNbHOI MapKM (3Haka Ona ToBapiB i Mocnyr) Ha
OnaHKy OOKYMEHTa He BiATBOPIOOTh, AKLLO Ha BNaHKy € 306pa)keHHa repbis.

He Mo)Ha 3aMiHioBaTM HaMMeHyBaHHA OPUMAMYHOI 0ocobm 306pakeHHaAM emMbnemum abo
TOProBefibHOI MapkWM (3Haka [Ond9 ToBapiB | MOCAyr), HaBiTb AKLWO HaMMEHYBaHHS MOBHICTIO
BiOTBOpPEHO B 300pa)keHHi. Llel pekBi3uT BUKOPUCTOBYIOTb /IMLLE Pa3oM i3 HaMMeHyBaHHAM
topuUanYHoi ocobu.

Po3Mipn 306payxeHHa eMbneMuy lpuandHoi ocobm abo ToproBenbHOI MapkK (3Haka Ang ToBapis i
nocnyr) He obMeXxytoTbCa. PeKoMeHOoBaHa BUCOTa 306paXKeHHs - He Ginblua Hix 17 MM.

306paxkeHHa eMbneMun pUanYHOi ocobn abo ToproBefibHOI MapKK (3HaKa Os9 ToBapiB i nocnyr)
PEeECTPYIOTb B YCTAaHOBIEHOMY 3aKOHOAABCTBOM MOPAAKY.

53. HanMeHyBaHHS OPUAMYHOI OCOOWM BULLOrO PIiBHA 3a3HaYaloTb CKOPOYEHO. HAKLWO HeMae
OdILLIMHOIrO CKOPOYEHHS LLbOrO HAaMMeHYBaHH4, TO MOro 3a3HayvYatoTb MOBHICTHO.

HaMeHyBaHHA OPUMAONYHOI 0COOK BULLOIO PIiBHA PO3MILLYOTb BULLE HAMMEHYBAHHSA OPUONYHOI
ocobu - aBTOpa AOKYMeHTa.

5.4. HalnMeHyBaHHS OPUAMYHOI 0COOM - aBTOpa [OOKYMeHTa - Ma€ BiAMoBigaTWM MOBHOMY
HAaMMEHYBaHHIO, 3a3HA4YeHOMY B TMOJIOXEHHI (CTaTyTi) Npo topuanYHy ocoby. Huykye MNOBHOro
HaMMeHyBaHHA (OKPeEMUM PAOKOM Yy LEHTPI) PO3MILLYOTbh CKOPOYeHe HaMMeHyBaHHA oPUOMYHOI
ocobu, dKWO Moro odilinHO 3adikcoBaHO B MONOXeHHi (cTaTyTi). CkopoyeHe HaWMeHyBaHHS
3a3HavyaloTb y Ay»KKax abo 6e3 HUX.



Y pa3i odopMMeHHa OOKYMEHTIB, MiAroToOBMeHMX KiNbKoOMa opUONYHUMKM  ocobaMu, ixHeE
HaMMeHyBaHHA PO3MILLYOTb Ha OOQHOMY PIiBHI, @ Ha3By BMAOY OOKYMeHTa - nocepeduHi. JliBopyu
3a3HaYaloTb OaTy OOKyMeHTa, MpaBopyd - pPeecTpauiMHMIM iHOeKC AOOoKyMeHTa. Y uboMy pasi
306pakeHHa repbiB, eMbeM topuanNYHKMX OCib abo TOpProBeNbHMX MapOK (3HaKiB ONa TOBapIB i
MOCyr) He BiOATBOPIOIOTh.

BUMOIrM 00 HamMCcaHHA HaMMeHyBaHHSA lPUONYHOI 0CobK Ta 0COBNMMBOCTI HaMMeHyBaHHA OKpeMKnX
IOPUONYHKX OCi6 yCTaHOBEHI Haka3oM MiHicTepcTBa tocTuLii YKpaiHum [9].

55. HalMeHyBaHHA CTPYKTYPHOro nMigpo3miny HpUOUYHOI ocobu, 30KpeMa BigoKpeMeHoro
CTPYKTYPHOrO Migpo34iny, 3a3HavatoTb y pas3i, 9o CTRYKTYPHMM Niapo3ain € aBTOPOM AOKYMEHT], i
PO3MILLYIOTb HMXKYe HaMMeHYBaHHA topUaONYHOI 0CcobU.

ByMoOrn po HammcaHHA HaMMeHyBaHHA CTPYKTYPHOro Migpo3ainy topuanyHoi ocobu, 3oKpema
BioOKpeMNeHoro nigposainy, yCtaHoBMeHi Haka3oM MiHicTepcTBa toCTULIT YKpaiHu [9].

5.6. [loBigKoOBI OaHi Mpo topnandHy ocoby MatoTb MICTUTK Take: MOLUITOBY afpecy Ta iHWIi BiAOMOCTI
(HoMepwu TenedoHiB, Tenedakcis, paxyHKiB y 6aHKy, agpecy eNeKTPOHHOI MoLwTH, agpecy odilinHoro
Be6canTy Towo). Li AaHi pO3MILLYyOTh HUXKYE HAaMMeHyBaHHS oPUONYHOI 0COBM abo CTPYKTYPHOro
nigposaniny.

PeKBi3UTV MOLUTOBOI agpecy 3a3HauyaloTb 3rigHO 3 rMocTaHoBol KabiHeTy MiHicTpiB YKpainn [7] y
TaKiy MocnigoBHOCTI: Ha3Ba BYULL, HOMep ByanHKY, HOMep Koprycy 4YM odicy (3a noTpebu), Ha3ea
HaceneHoro NMyHKTy, PanoHy, obnacTi, MOLTOBMM iHAEKC.

AKLIO MiCLLe3HaxoOyKEeHHa opPUONYHOI 0cobu BiOpPI3HAETbCA BiO agpecu GakKTUYHOIro 3OiMCHEeHHA
LiaNbHOCTI Y/ PO3MilLLEeHHS odicy, y AOBIAKOBMX AaHMX AOMYCTUMO 3a3HadyaTu OABi agpecu: topuandHy
(3a3Haveny B €OPIMOY) Ta dakTUUHYy (8419 NMCTyBaHHS).

HoMepu TenedoHiB i TenedakciB 3a3Ha4valoTb BIQMOBIAHO [0 HalioHanbHoro dopmaty B Takiln
MOCAIOOBHOCTI: MIXXMICbKMM NpediKc, KOO HaceNeHOoro NyHKTY (B Ay>KKax), TenePoHHUM HOMepP, 9K
BiO4iNaoTb Bif KOAY Ta po3aingaoTb npobinamu.

5.7. Kog opMmn gokyMeHTa (3a HagBHOCTI) NpocTaBnAatoTb 3rigHo 3 AKY /.

Kog dopMM gOoKyMeHTa PO3MIlLLYOTb Y NPaBiM YaCTUHI BEPXHbOIMO MOa OOKYMEHTa BULLE PEKBI3UTY
"Ha3Ba Bnay OOKyMeHTa".

5.8. Kog topunamyHoi ocobu npocTaBngaTb 3rigHo 3 €0PIMOY BignoBigHo Ao moctaHoBW KabiHeTy
MiHicTpiB YKpaiHun [6].

Kopa topmnanyHoi ocobum po3MiLLytoTb Ha 3arasibHOMY 611aHKy Ta 611aHKY KOHKPETHOro BMAY AOKYMeHTa
nig pekBisnToM "Kog dopmMm OoKyMeHTa" (3a HasgBHOCTI), @ Ha GnaHKy /MCTa - MNicNa PekKBi3uTy
"[oBiOKOBI OaHi MPoO PUANYHY 0CoBY".

59. Ha3By BUOY OOKYMeHTa 3a3HayaloTb Ha OMaHKYy KOHKPETHOro BUAOY OOKYMEHTa i 3arasibHoMy
6naHKy Mig Yac obopMIEeHHs Pi3HUX BUOIB OOKYMEHTIB, OKPiM NNCTIB.

Hasea BuAOy OOKyMeHTa (Hakas, pilleHHd, MPOTOKO/, aKT, OOBiAKa, AOMOBIAHA 3amMcKa TOLLO) MaEe
BiAMOBIOATKM Ha3Bi, 3adiKcoBaHiM y mepeniky YyHidiKoBaHMX GOPM OOKYMEHTIB, 3arnpoBadyKeHMX B
IOPUANYHIM 0CcOobi. TakMM MNepenlik Mae MICTUTU Ha3BW YHIPiKOBaHUX POPM AOKYMEHTIB 3rigHO 3
OKY [ Ta Ha3BW iHWMX OOKYMEHTIB, LLO BiAMOBIOAOTb OPraHi3aLiMHO-NPaBOBOMY CTaTyCy OPUANYHOI
0cobu, 3aKpinIeHOMY B MOSIOXKEHHI (CTaTyTi).

Ha3By BuOy AOKYMEHTa Ha MO300BXXHIX 6MiaHkaX pPo3MillytoTb MocepedmHi, a Ha KYyTOBUX - Y NiBOMY
BEepPXHbOMY KyTi Mg pekBiautoM "HaMmMeHyBaHHA topuaMYHOI ocobun" abo "HanMeHyBaHHA
CTPYKTYPHOTIO Migpo3ainy topmnanydHoi ocobu'.



510. Odata gokyMeHTa - Ue, BIignoBiOHO, OaTa MOro nianMcCaHHe, 3aTBEePOXKEHHd, MPUWHATTS,
peecTpalii abo cknageHHa. KpiM Toro, gatytoTb yCi Cny>K60Bi BigMITKM, MpocTaBieHi Ha OOKYMEHTI, a
caMe: Bi3y, pe3ontouito, BiAMITKY MpPO 3acBigdeHHa Konii AOKYMeHTa, BiAMITKY MpO HaOXOOyKeHHS
OOKYMeHTa 40 topUAMNYHOI 0Ccobu, BIAMITKY MPO BMKOHAHHA AOKYMEHTa, BiAMITKY MPO 03HaMOMEHHS
3 JOKYMEHTOM.

OaTy odopMntooTb LMdPOBUM abo CoBECHO-LMPPOBUM CMOCO60M.

Y pa3i obopMneHHa aat UMdPOBUM CrNocoboM ii efleMeHTU 3a3HadvaloTb apabCbkMK LndpamMm B
OOMH PFOOK Yy TaKiM MOCAIQOBHOCTI: AeHb MicALS, Micaub, PiK. Y LbOMYy pa3i OeHb Micausa i Micaub
MPOCTaBMAOTb OABOMa MapamMun Undp, PO34iNeHNMU Kparkow; pPiK - 4oTupMa undpamu, Kpanky
HaMPWKiHLi He CTaBNAATb.

Mpuknag
07.12.2019

OdonycTnuMo odopMmItoBaTK AaTy Yy 3BOPOTHIM NMOCNIAOBHOCTI: PiK, MicdLlb, AeHb MicALgd. TakMn crocio
HaluacTille BUKOPUCTOBYIOTb Mif 4Yac Cny>X6oBOro JNUCTYBaAHHA 3 iHO3EMHWMMMK MapTHepaMuy,
OCKIiNIbKWM BiH BiAMOBIOAa€E MiXXHAPOOHIM CUCTEMI OaTyBaHHA JOKYMEHTIB.

Mpwuknag,
2019.05.25

Y TekCcTax HOpPMaTUBHO-MPABOBKMX aKTIiB Ta MOCUIAHHAX Ha HUX | B JOKYMEHTax, Lo MICTATb BiJOMOCTI
diHAHCOBOIro XapakTepy, 3acCTOCOBYIOTb CMOBECHO-UMPPOBUIN croci6 3a3HadeHHa paTt i3
MNPOCTaBIAHHAM HY/19 B MO3HAYeHHI AHA Micaud, KLU0 BiH MiCTUTb ogHY LMdpPYy.

Mpuknag
07 rpygHa 2019 poky

JonycTUMO BXXMBATWM CMoBO "piK" y cCKopo4YeHOoMy BapiaHTi "p."

Mpwuknag,
25 TpaBHga 2019 p.

Y Pi3HUX peKBi3MTax OOHOrO AOKYMeHTa daTa Moye OyTu odopMieHa 9K CMOBECHO-LUDPOBUM
cnocoboMm, TaK i LMdPoOBUM.

Y CchninbHMX OOKYyMeHTax, MiaroToBMeHuX Big iMeHi ABoX i BinblUe lpUaONYHMX OCi6, 3a3HadYaloTb OOHY
0aTy, Wo BignoBigae aaTi NpoCTaBfeHHA OCTaHHbOro NiAnNMcCy.

OaTy OoKyMeHTa Ha 6/1aHKy NpocTaBNgaioTh Y crielianibHO BigBeaeHOMY MiCLLi.

Y BHYTPIWHIX Cny>X60BUX OOKYMeHTax (3agBax, OOMOBIAHMX | MOACHIOBaNbHMX 3anmMckax TOLLO),
obopMneHnx He Ha OnaHKy, AaTy MNPOCTaBAAOTb NiBOpyY Big4 ocobucToro nignucy aesTopa
OOKyMeHTa.

Y pa3i 3acTocyBaHHA iHPOpMaLiMHMX (aBTOMaTM30BaHMX) CUCTEM OpraHisauii ginoBoacTBa
OOMyCTMMO TMPOCTaBNaTV OaTy pPeecTpalii OJOKyMeHTa Yy cKiadi wTpux-kogy abo QR-komy, WO
CTBOPIOETHCA 3aCcO0baMU L€l cUCTeMMU, 3rigHo 3 MocTaHoBO KabiHeTy MiHicTpiB YKpainu [8].

LLTpnx-kKoO MPpOCTaBAATb Y LLEHTPI HMXXHbOIO MO NepLUoi CTOPIHKM OOKYyMeHTa, QR-koa (21 MM 1
21 MM) - Y HMXKHbOMY NIBOMY KyTi MepLUOi CTOPIHKM OOKYMEHTa.



51. PeecTpalinHMM iHOEKC OOKYMEeHTa CKMaJacTbCca 3 MNOpaaKOBOro HoMepa LbOoro JOKyMeHTa B
Me)Kax rpynM OOKYMEHTIB, LLO PEeECTPYOTb, KU OOMOBHIOETHCSH iHOEKCAMU, LLO 3aCTOCOBYIOTb B
OPUONYHIN 0CcOobi, 30KpeMa IHOEeKCOM 3a HOMEHKNaTypol CrnpaB, CTPYKTYPHOro nigposniny,
KOpeCrnoHOeHTIB, MOCagoBMX OCib, aki po3rnanatoTb abo NignmMcytoTb JOKYMEHT, BUKOHABLIB, M1TaHb
OiFNbHOCTI AKMX CTOCYETbCSH OOKYMEHT.

Ck1agoBi YaCTUHUM PEECTPALIMHOIO iHOEKCY BiOOKPEeM/ToTb OHa Big 0OHOI NpaBobiYHOK MOXMIIOH
PUCKOIO.

Mpwnknagn

1 123/01-10

2 321/01/01-10

3 01-10/456

MocnigoBHICTb HANMMCaHHA CKIa40BUX YaCTUH PEECTPALLIMHOMO iHOEKCY MOXe 3MIHIOBaTMCA 3a1€XKHO
Bi[, TOro, 9KMIM JOKYMEHT PEECTPYIOTb, - BXIAHWM UYM CTBOPEHUN IOPULNYHOK 0COb010.

Y cniNnbHOMY OOKYMEHTI, NiAroToBNAEHOMY Bif iMeHi ABOX i BinblUe oPpUANYHUX OCiB, peecTpalinHnM
iHOEKC Ma€ MICTUTU IHOEKCU, MPUCBOEHI [OOKYMEHTY KOXHOK 3 LUX OPUOUNYHKUX OcCif, 4aKi
MPOCTaBNATb Yepe3 NpaBobidHy MOXMIY PUCKY B TiK MOCNIOAOBHOCTI, Y 9K OOKYMEHT nignmMcaHo
MOoro aBTopamMu.

Mpwuknag,
987/321/654

MiclLe po3TallyBaHHA PeecTpaLiMHOro iHOEKCY Ha OOKYMEHTI 3anexXuTb Bif Buay 6GnadHka Ta Buay
OOKYMeHTa.

Y pa3i 3acTocyBaHHA iHPOPMaUiMHMX (aBTOMATM30BaHWMX) CKMCTEM OpraHisauii ginoBoacTea
[03BO/IEHO MPOCTABAATN PeeCTpaLiMHUI iHOeKC AOKYMEHTa Yy CKNadi WTpux-kogy abo QR-koay, Lo
CTBOPIOETHCHA 3aC0B6aMM L€l cMCTeMM 3rifHO 3 NocTaHoBO KabiHeTy MiHicTpiB YKpaiHu [8].

5.12. NMocunaHHA Ha peecTpauimHMIM IHOEKC | AaTy AOKYMeHTa Ma€ MICTUTW PEeECTPaLLIMHNM iHOEKC Ta
OaTy TOro OOKYMEHTa, Ha 9KMIM OatoTb BigNoBiab.

MocmnaHHA Ha pPeecTpauiMHMI iHOeKC | JaTy [OOKYyMeHTa pPO3MIillyloTb HMyKYe abo Ha piBHi
peecTpaLiMHOro iHOeKcy y creLianbHo BigBeaeHOMY Micli Ha BnaHKy.

5.13. Micue cknageHHa JOKYMeHTa 3a3HadaloTb Ha BCiX AOKYMeEHTax, OKPiM NUCTIB.

Micue cknageHHs OOKyMeHTa PO3MIllytoTb Ha PiBHI abo Hmbkye pekBi3uTiB "[daTa OOKyMeHTa" um
"PeecTpauinHMI iHOEKC OOKYyMeHTa"

Micue cknageHHs QOKyMeHTa Ma€ BiAnoBigaTU HaMMeHyYBaHHIO HAaceneHoro nNyHKTy 3rigHo 3 K 014

[13].

Mpuknagn

T ™. KuiB

2 cMT locToMenb KniBcbkoi obnacTi



3 c-we CrenoBe dacTiBCbKOro pamoHy KniBcbkoi obnacTi

4 c. bepesiBka MakapiBcbKoro pamoHy KmniBcbkoi o61acTi

Y pasi 3a3Ha4YeHHs B LLbOMY PEKBI3UTI cTonmui "KniB" CKOpodeHHS "M." He 3aCTOCOBYIOTb.

514. Tpnd obMexxeHHa OoCcTyrny 00 AoKyMeHTa ("ONa cny»K60Boro kopuctyBaHHa", "TaemMHo", "LLinkom
TAaEMHO" Towo) OoPOPMAIOTL BIAMOBIAHO OO0 HOPMATMBHO-MPABOBMX aKTIiB, AKi pPernaMeHTyoTb
nopaaoK opraHizalii ginoBoAcTBa CTOCOBHO OOKYMEHTIB, WO MICTATb iHpopMaLilo 3 0OMeeHUM
[OCTYMOM 3riHO i3 3aKOHOOaBCTBOM.

Moud obMeXkeHHa AoCTyny A0 AOKYMEHTa PO3MIllyoTb Y MPaBil YaCTUHI BEPXHbOro Nosg AOKyMeHTa
BULLE pekBi3nTy "AgpecaT" abo "[prd 3aTBepOKeHHa OOKyMeHTa". 3a noTpebur MOoro OOMNoOBHIOKTb
HOMEPOM MPUMIPHUKa OOKYMEHTa.

Mpuknagn

1 Onga cny>x6oBoro KopuctyBaHHg MpuM. 1

2 LUinkoM TaemMHo MpumMm. 2

5.15. AopecataMu OOKYMEHTa MOXXYTb BYTU IOPUAONYHI 0COBW, iXHI CTPYKTYPHI MiApo30inn, KOHKPeTHI
nocagoBi ocobu Ta rpoMagsHu.

Y pasi agpecyBaHHA OOKYMEHTa IpUAMYHIM ocobi abo ii CTpyKTYypHOMY Migpo3niny 6e3 3asHadvyeHHsd
MocagoBOi 0CObU iXHi HAMMeHYBaHHSA MOOAoTb Y HA3MBHOMY BiAMIHKY.

Mpuknagn

1 YKpaiHCbKMM LLeHTP OLiHIOBaHHSA AKOCTI OCBITU
2  YKpaiHCbKMIN HayKOBO-OOCAIAHMM iIHCTUTYT apXiBHOI CMpaBMX Ta
JOKYMEHTO3HaBCTBa

Biooin 4OKyMeHTO3HaBCTBa

Y Haw MeHyBaHHi afpecaTta AonyctmMMo 3a3Ha4d4aT CKOpo4yeHe HaPIMeHyBaHH‘Fl POpI/I,EI,l/IL-IHO'I' ocobwu.

Mpuvknag
YHOIACL

Y pa3si agpecyBaHHa OOKYMEHTa KepPiBHUKY topUnanUHOi ocobr abo Moro 3acCTynHUKY HaMMeHyBaHHS
lopMaOMYHOI 0CcobU Mae OyTU CKIagoBOK YacTUMHOK HaMMeHyBaHHA Mnocagun agpecarta, ke
3a3Ha4yatoTb Y JaBaslbHOMY BiOMIiHKY.

Mpwuknag,

Ounpektopy YHOIAC
BnacHe iM'a MPI3BULLE

AKLWIO [OOKYMEHT adpecyloTb KepiBHMKY CTPYKTYPHOro nigpo3miny topuavydHoi ocobu, To
HaMMeHYBaHHA OPUONYHOI 0COOM 3a3Ha4aloTb Yy HasMBHOMY BiAMIiHKY, a Mnocafy, BnacHe iM'a Ta
npisBuLLE agpecaTa - y JaBabHOMY.



Mpuknag

YKpPaiHCbKMIM HAayKOBO-AOCAIAHNMN
IHCTUTYT apXxiBHOI crnpaBu
Ta OOKYMEeHTO3HaBCTBa

3aBigoyBadvy Bigginy OOKYMeHTO3HaBCTBaA
BnacHe iM'a MPI3BULLE

AKLWO OOKYMEHT agpecytoTb 6araTbOM OOHOPIAHMM PUOMYHUM ocobaM abo iXHIM KepiBHMKaM,
afpecaTta 3a3Ha4yatoTb y3arasibHeHO B AaBalibHOMY BiAMIiHKY.

Mpuknagn

T BuwmM HaBYaSIbHMM 3aKnagam
Ta HAyKOBWM YCTaHOBAM, B AKUX
OitoTb creuiani3oBaHi BUeHi paau

2 [dnpeKkTtopaM UeHTpanbHUX
OepPXXaBHMX apxiBiB YKpaiHu

JOKYMEeHT He MoXe MaTu 6Binblie 4YoTMpbox appecaTie. Cnoso "konig" nepen 3a3HayYeHHaM
HaMMeHyBaHb OpPYroro, TPeTbOro, YETBEPTOro agpecarta He CTaBNATb. Y pa3i HaacUNaHHA OOKYMEHTa
Ginblle HiXX 4YOTMPbLOM afpecaTaM CKMNadalTb CMNMCOK PO3CUMAHHA, @ Ha KOXXHOMY [OOKYMEHTI
3a3HaYyaloTb NMLLUEe O4HOro agpecara.

PekBi3nT "AgpecaT' MO)e MICTUTKM MoLwToBY agpecy. PekBi3uTK MowToBOi agpecu 3a3Ha4vatoTb
3rigHo 3 MocTaHoBOol KabiHeTy MiHicTpiB YKpaiHu [7].

Mpuknag

Oep>kaBHMIN apxiB XXUTOMUPCbKOI 061acTi
By/1. OxpimMoBa lopa, 6ya. 2/20, kopr. T,
M. XXntommp, 10003

AKLIO OOKYMeHT agpecytoTb @i3MYHIM 0cobi, criodyaTKy 3a3HayaloTb BflacHe iM'a Ta npisBuLle
afpecarta B JaBaslbHOMY BigMiHKY, MOTIM - MOLUTOBY agpecy.

Mpuknag

2 HOpito KoBTaHoKy
BY/1. YKToMmpcChbKa, bya. 23, c. Tokapis,
HoBorpan-BonnMHCbKMIM p-H,
YutomMmpcobka obn.,
N754

MowToBY afpecy He 3a3HayatoTb Ha [OOKYMeHTaXx, aKi HagcunatoTb opraHaM 3akKoHOOdaB4oOi Ta
BMKOHABYOI B/1agmM, @ TAaKOX MOCTIMHUM KopecrnoHaoeHTaM.

516. Npnd 3aTBepMKEHHA OOKYMEHTa CKNagaEeTbes 3i cnosa 3ATBEPXKYHO, HamMeHyBaHHA nocanu,
0COBMCTOro MignmMcy, BACHOro iMeHi, MpisBMLLa ocobu i OaTW 3aTBEPMKEHHS, AKLWO AOKYMEHT
3aTBepMKYE MNocagoBa ocoba, 4O MOBHOBAXEHb SKOi HAaNEXWTb BUPILLEHHA MWUTaHb, HABEOEHUX Y
LLbOMY AOKYMEHTI.

Mpuvknag



3ATBEP)KY O

OupekTtop YHOIACL

OcobucTtni nionnc BnacHe iM'a MPI3BULLE
HaTta

Y pa3si 3aTBepmKEeHHA OOKYMeHTa KilbkoMa MocafoBMMKM ocobamMm abo KoneriafbHUMU opraHamMm
OPUONYHOI 0cobM odOopPMIOKTL BIAMOBIAHY KilbKiCTb FPUdIB 3aTBEPMKEHHA. HAKLIO OOKYMEHT
3aTBEPKYIOTb OBi MocagoBi ocobm abo aBa KonerianbHi opraHu topuamdHoi ocobun (lopUuanmydHmx
ocif), rpudn 3aTBEePOYKEHHA PO3MILLYIOTh Ha OOHOMY PIBHI FOPU30HTaIbHO, a AKLLO Bifblle OBOX - Ha
OOHOMY PiBHi FOPM30OHTaNbHO BEPTUKaNbHMMU pPAOKaMM B OOBITIbHOMY MOPSAOKY.

AKLLO CTBOPEHUM OOKYMEHT 3aTBEPIYKEHO PO3MopaaYMM OOKYMEHTOM PpUANYHOI ocobun, To rpmnd
3aTBepPIYKEHHA CKNagaeTbea 3i cnoBa 3ATBEPOXXEHO, Ha3BW BuAOy pPO3MNopaaqYoro OOKyMeHTa B
Ha3sMBHOMY BIOMIiHKY, MOro gaTth i HoMepa.

Mpuknag

3ATBEPOXXEHO
Hakas gnpektopa YHOIAC
Hdata N

MNepenik BUOIB OOKYMEHTIB, WO MatoTb OyTW 3aTBEpPOXKeHi 3 NpOoCTaBAaHHAM rpuda 3aTBeparKeHHS,
BM3Ha4YaE opunanyHa ocoba Ha NifacTaBi 3aKOHOLABCTBA Ta 3 YHECEHHAM B iHCTPYKLLitO 3 AifnoBoacTBa.

Moud 3aTBEpPOYKEHHA PO3MILLYIOTb Y MPaBOMYy BEPXHbOMY KyTi MepLLIOro apKylla AOKyMeHTa.

517. Pe3onouia - Le 3pobneHnin nocagoBoto 0cobok HamMMC Ha OOKYMEHTI, WO MICTUTb CTUCNUM
3MICT MPUMHATOro Helo PilleHHA Wo00 BUKOHAHHA AOKYyMeHTa.

Pe3ontoLia MakCMManbHO MOXe CKMadaTuca 3 TakuxX enieMeHTIiB: npissulle(-a), BnacHe(-i) iM'a(-eHa)

BMKOHaBLUA (-iB) y OaBallbHOMY BiAMIHKY, 3MICT OOPYYeHHS, CTPOK BUKOHAHHA, OCOBUCTMIN nignmc
KepiBHWMKa, AaTa.

Mpuknag

MpiszBule BnacHe iM'a

MpoLwy nigrotyBaT NPOEeKT OOroBopyYy
Mpo nocTayaHHya rasy oo 25.05.2019
OcobucTum nignuc

HaTta

AKLLO OOpYyYEHHS HadaHO KillbKOM MOCadoBMM ocobaM, FONIOBHUM BUKOHABLIEM OOKYMeHTa € 0coba,
3a3HadYeHa B pe3ontoLii nepLuoto.

Ha OOKyMeHTax i3 CTpOKaMU BUKOHAHHS, WO He MnoTpebyloTb AOAaTKOBUX BKa3iBOK, Yy pe3ostoLii
3a3Ha4valoTb BMKOHABLA, MiANMC aBTopa pe3ontoLii i aaTy.

Pe3ontoLito NpocTaBNaloTb PYKOMUCHO 6e3nocepeHbo Ha OOKYMEHTI HMK4e pekBisuTy "Agpecat”
rmapanenbHO OO OCHOBHOIO TEKCTY abo Ha BilbHOMY Bifl TEKCTY MicCLi Yy BEPXHiX YacTUHI mepLioro
apkKyLla 3 1MLboBOro 60Ky, ane He Ha Nosi 4OKYMEHTa, NPU3HaYeHoOMy ONA MigWnBaHHS.

AKLLO Ha OOKYMEHTI HEMaE BiNlbHOIro MicLa ANna pe3ontolii abo AOKYMeHT Mianarae noBepHeHHo, abo
Lle eNeKTPOHHUK OOKYMEHT, TO pe30/ltoLLito odOpPMIIOITh Ha OKPEeMOMY apKylli abo cneuianbHOMY
6n1aHKy, Ha AKOMY 3a3HadatoTb OaTy.



Mpuknag
Jo Bx. N 123/01-10 Big 25.05.2019

518. BiaMiTKa Mpo KOHTPO/b O3HauYa€, Lo AOKYMEHT Y3aTO Ha KOHTPO/b O/ 3abe3neyeHHs Moro
BUKOHaHHA B YCTAHOBMEHUIM TEPMIH.

BioMiTKy MpO KOHTPOSb MO3HaYaloTh BenmKoto nitepoto "K" um cnosom "KoHTponb" (pyKonmcHo abo 3
BMKOPWCTAHHAM LUTAaMMa) Ha /iBOMY MOJi MepLIoro apKylla OOKYMeHTa Ha piBHI 3aronoBKa OO0
TEKCTY.

519. 3aronoBoK 00 TEeKCTYy [OOKYMeHTa Ma€ MiCTUTU CTUCIUN BUWKIAO OCHOBHOIMO CMWICIOBOrO
acnekKTy 3MiCTy JOKyMeHTa.

3aronoBoK OO0 TeKCTYy [OOKYMeHTa Mae OyTWM KOPOTKMM, FPaMaTUYHO Y3royKeHWM i3 Ha3BO
OOKYMEHTA, TOYHO NepeaaBaTu 3MICT TEKCTY Ta BiAMOBiIAATV Ha 3anmMTaHHA "Npo wo?", "yoro?", "Koro?",

Mpuvknagn

1 Haka3s (npo wo?) Npo HagaHHA BignyCTKu

2 JlncT (Npo wo?) Npo opraHi3auito kKoHpepeHLuii

3 TlMpoToKon (4oro?) 3acigaHHsa aTecTaliMHOI KoMicii

4 [locagoBa iHCTPYKLLiA (Koro?) ronoBHOro crewianicra

3arofioBoOK 00 TEKCTY JOKyMeHTa opopPMIIOIOTh Y crelianbHO BioBeOeHOMY MiCLLi Ha BGnaHkKy.

5.20. TeKCT OOKYMeHTa Ma€ MIiCTUTU iHpopMaLito, 3apaan PikcyBaHHA gKOi MOro Byno CTBOPEHO, i
CTOCYETbCSA TOrO MUTaHHS, aKke chopMy/bOBaHE B 3aro/IOBKY 40 TEKCTY AOKYMEHTa.

IHpopMaLito B TEKCTI AOKYMeHTa NoTpRibHO nogaBaTy CTUCO, FPAMOTHO, 3P03YMINTIo Ta 0B'EKTUBHO.
TeKCT OOKYMEHTa He MOXXe MICTUTU MOBTOPIB, @ TaKOXX CJiB | 3BOPOTIB, WO HE HeCyTb 3MICTOBOro
HaBaHTaXKeHHS.

TekcT OOKyMeHTa O0bOPMIIIOOTb Y BUIMAOI CYLINbHOrO 3B'A3HOIO TEKCTY, aHkeTW, Tabnuui abo i3
MoEOHAHHAM LKX GOPM.

[JoKyMeHTK CkNadaloTb OAePXXaBHOK MOBOI, KPiM BMMAOKIB, NepenbadeHmMx 3aKOHOOABCTBOM MpoO
MOBM B YKpaiHi.

TeKCTU [OKYMEHTIB, SKi HaacunaloTb 3apybiXKHMM agpecaTaM, 3a nonepenHbold JOMOBEHICTIO,
MOXHa CKMadaTh YKpPaiHCbKO MOBOI, MOBOI KpaiHM-adpecaTa UM OAHIED 3 MOB MiXXHApPOOHOIro
crninkyBaHHs. [JOKyMeHTU, afpecoBaHi AepryKaBHUM OpraHaM, CKIadatoTb iMle YKPaiHCbKOKO MOBOIO.

521. BigMiTKy MApO HadgBHICTb [O04aTKIiB, MOBHY Ha3BY AKMX HaBOOATb MepPEeBa*HO B TEKCTI
CynpoOBiOAHOroO NMCcTa, oPOPMSIIOIOTb MiCNAa TEKCTY NIMCTa nepeq NignmMcomMm.

Mpuknag
Hopatok: Ha 5 apk.y 2 npum.

AKLWLO OOKYMEHT Ma€ O0OaTKM, MOBHI HAa3BW SKMX HEe HaBeOeHO B TEeKCTi OOKYMeHTa, TO Li Ha3Bwu
MOTPIOHO 3a3HAYMTKM Yy BIOAMITUI MNPO HAagBHICTb O00aTKIB i3 3a3HAYEHHAM KiNbKOCTI apKyLWiB Yy
KOXXHOMY A00aTKY Ta KifIbKOCTI iX NPUMIpHUKIB.



Mpuknag

HooaTtku: 1. JoBigka Npo BMKOHAHHSA MfaHy po3BaHTaxkKyBallbHUX PoOIT 3a |l
kBapTan 2019 p. Ha 5 apk. B 1 npum.

2. Mpadik PeMOHTHUX Po6IT Ha Il kBapTan 2019 p. Ha 3 apK. B 1 nNpuMm.

AKLWIO A0 AOKYMEHTa O04aloTb iHWMKW OJOKYMEHT, WO MaE OOAaTKU, TO BIOAMITKY MPO HadBHICTb
Oo0aTKiB 0pOpPMIIIOITb 9K Y MPUKIaai, HaBedeHOMY HUKYe.

Mpwuknag,
JopaTtok: nucT depxkaBHoro apxiBy KmniBcbkoi obnacTi Big 25.05.2019 N 01-

10/123
i 0OOaTOK OO0 HbOIro, BCbOro Ha 15 apK. y 2 MpUMm.

AKL1o JoaaTKM 36polLlypPOBaHO, TO KiMbKICTb iX apKYLLIiB He 3a3Ha4atoThb.

Mpuknag
HonaTok: dopMuM ranyseBoi 3BIiTHOCTI B 1 NpUM.

pa3i, 9KLO AOKYMEHT MICTUTb BiNblle OecATW O0OaTKiB, CKMadatoTb OMMC, a BiOMITKY MNMPO HasBHICTb
[oaaTkiB odopMIOKTL 9K Y MPUKIaAi, HaBegeHOMY HUXKYe.

Mpuknag
JonaTku: 3rigHO 3 ONMCOM Ha 2 apk.

AKLIO A0OAaTOK HaACWMNAaloTb He 3a BCiMa 3a3HadeHWMMM B OOKYMeHTI agpecamu, To BigMITKy Mpo
HaaABHICTb A0AaTKIiB 0DOPMAIOIOTb 9K Y MPUKIadi, HaBegeHOMY HMKYe.

Mpuknag
HdonaTtok: Ha 15 apk. B 1 NpuvM, Ha nepLly agpecy.

Y popaTkax OOBiOKOBOro xapaktepy (rpadiku, cxeMu, Tabnuui, cnmckn, opmMm ToLLO) 4O OCHOBHOIO
JOKYMEHTa, 3aTBEePmYKEeHOro po3rnopaaymMM OOKYMEHTOM, BiAMITKY pobndaTb Y BEPXHbOMY MpaBoOMy
KYTi MepLIoro apkyllua goaaTka.

MNpuknag

HooaTtok 3

no MpaBwn opraxizauii ginosoacTea

Ta apxiBHOro 36epiraHHa OOKYMEHTIB

y OepyKaBHMX OpraHax, opraHax MicLL,eBoro
caMoBpaayBaHHS, Ha MigNPUEMCTBAX,

B YCTaHOBAaX i opraHi3auiax (MyHKT 25)

Y po3nopgaavyoMy JOKYMEHTI BiAMITKY MPO HasgBHICTb 4oaaTka odopMIIoloTh 6e3nocepenHbo B TEKCTI
OOKYMEHTa cfioBaMu: "o gogaeTbea”, "(gooaeTbca)", "3rigHo 3 gogaTkom 1Y "BignoBigHoO oo gogaTka 2"
abo "nmB. pogatok 3" A Ha caMoMy A04aTKY 00 PO3MnopaanyYoro JOKYMeHTa y BePXHbOMY MpaBoMy KyTi
rnepLIoro apkylla NPOCTaBAAOTb BIAMITKY 3 MOCUMIAHHAM Ha e OOKYMEHT, MOoro gaTy i HoMep.

Mpuknag



JopaTok 1
00 Haka3y YKpaep»apxiBy
20 nuncTtonaga 2019 poky N 321

AKWO 00 po3MopsaaYoro AOKyMeHTa € oAMH A0oOaTOK, TO MOro He HyMepytoTb. 3@ HAaABHOCTI KillbKOX
0OOaTKIiB 3a3HadatoTb ixXHi mopagkoBi HoMepu. 3Hak "N" nepen UMPPOBUMU MO3HAYEHHAMU He
CTaBNATb. Ha ApyromMy Ta HacTymMNHMX apKyLlax goJaTka pobnaTb BiAMITKY "T1pogoByKeHHs goaatka'.

Yci pooaTky OO OOKYMEHTIB Bi3y€ MpaliBHUK, SKUI CTBOPWMB LOKYMEHT, Ta KE€PIBHUK CTPYKTYPHOrO
nigpos3ainy pUAnYHOI 0Cobu, y AKOMY MOro CTBOPEHO.

5.22. Mignuc Ma€ MIiCTUTU HaMMeHyBaHHA rnocagn ocobu, gka Mignucye OoKyMeHT (y MOoBHIM GopMi,
AKLWO AOKYMEHT HagpyKOBaAHUIM He Ha 6/laHKy, Yy CKOPOYEHiM - Ha OOKYMEHTI, HagpyKoBaHOMY Ha
6n1aHKy), 0COBUCTUM NiANMC (OKPIM eeKTPOHHUX AOKYMEHTIB), BflacHe iM'a i npi3BuLLe.

Mpwuknagn

1 TeHepanbHU OMPEKTOP Ocobuctni nignuc BnacHe iM'a MPI3BULLE
O "YkpHOHLL"

2 TleHepanbHUN ONPEKTOopP OcobucTnm nignuc BnacHe iM'a MPI3BUNLLE

AKLIO OOKYMEHT MiAnMCYloTb Killbka MOCadoBMX OCi6 oaHiel opuanydHoi ocobu, To ixHi nignucu
PO3TalLUOBYIOTb OAWMH Mid OOHWMM BiAMNOBiIAHO A0 NiAMNOPAOKOBAHOCTI LIMX OCib.

Mpuvknag
OunpekTtop Ocobuctni nignuc BnacHe iM'a
MPISBUNLLE
FfoNoBHUM ByxranTtep Ocobuctni nignuc BnacHe iM'q
MPI3BNLLLE

Y pas3si nignucaHHa crifibHOro JOKYMEHTa KiflbkoMa ocobaMu, aKi 3arMatoTb OAHAKOBI MmocagMm, ixHi
NianMCcKM PO3MILLYOTb Ha OQHOMY PIiBHI.

,D,OKyMeHTl/I KoferianbHMX Opl'aHiB I'Ii,EI,I'Il/IC)/POTb rofiloBa KoJierianbHoro OpraHy Ta ceKpeTap.

Mpwuknag,
[onoBa KoMicii Ocobuctu nignumc BnacHe iM'a
MPI3BUNLLE
CekpeTap Ocobuctni nignuc BnacHe iM'a
MPI3BULLE

Y pasi BiACyTHOCTI NocagoBoi 0ocobun, HaMMeHyBaHHA Nocaau, BfacHe iM'a i Mpi3BuMLLE AKOi 3a3HadYeHOo
B OOKYMEHTIi, Moro nignmcye ocoba, gka BUKOHYE ii 060B'A3KM, abo ii 3acCTymHWK. Y LbOMYy pas3i
000B'A3KOBO 3a3HaYatoTb GpaKTUYHY Mocady, BlacHe iM'd, Mpi3BuLLEe ocobu, gka nianvcana JOKyMeHT
(BUNpaBNeHHS BHOCATb PYKOMMCHMM abo MALUMHOMMCHUM CMOCO60OM, AKLLO AOKYMEHT HEMOXXMBO
nepenpykyBatu).

MNpuknag



3acTyrNHUK ONpeKTopa Ocobuctni nignuc BnacHe iM'q
MPI3BULLE

OupekTop BnacHe iM'q
MPI3BNLLE

He po3BoneHo nif 4ac nignmMcaHHa OOKYMeHTa CTaBUTU MPUMMEHHMK "3a" UM NpaBobidyHy moxmny
pPUCKYy Nepepn HamMmeHyBaHHAM nocagu. Cnoea "BrkoHyBay 0boB'a3KiB" abo "B. 0." 4O HaMMeHyBaHHS
rmocagun KepiBHWMKa lpuandHoi ocobum pgodatoTb NMLle B pasi Moro 3aMilleHHa Ha nigctasi
pPO3NopaaYOro 4OKYMeHTa.

Mpuknag

B. 0. onpekTopa Ocobuctmm nignmc BnacHe iM'a
MPISBNLLE

Mignmc po3MmillytoTb Mif TEKCTOM AOKYMeHTa abo nia BiaMITKOKW Mpo HagBHICTb 40OaTKIB.

OcobuUCTUM MiANMC Yy BCIX PeKBi3UTax eNeKTPOHHOro OOKYMEeHTa, 00 CKiady aKMX BiH BXOOMTb,
3aMIiHIOIOTb E1EKTPOHHUM MIAMNMCOM, LLO CTBOPIOETHCA BiAMNOBIAHO A0 3aKOHIB YKpaiHM [3; 4].

523. lOpugnyHi ocobu, WO BiOMOBIOHO A0 MOMOXEHHA (CTaTyTy) MatTb repboBy mnedyatky abo
OCHOBHY KPYr/iy ne4yaTKy lpUAOnYHOI 0COBU i3 3a3HaYEeHHIM HaMeHyBaHHSA Ta iOeHTUdIKaLiMHUM
kogoM €0PMOY, MOXYTb 3acBigyyBaTW Ha OOKYMEHTI nignuc nocagoBoi (BignoiganbHoi) ocobu.
MNepenik OOKYMEHTIB, MIANMMCKM Ha dKMX MOTPIOHO CKPIMMtoBaTM MedYaTKol PUAMYHOI ocobu,
BM3HaYaE topmnamyHa ocoba Ha nigcTaBi 3aKOHOOABCTBA Ta 3 YHECEeHHAM B iIHCTPYKLiKO 3 AiNoBOACTBa.

[HWi BMAM NeyaToK (CTPYKTYPHMX Migpo3a4iniB (cny>k6m ginoBoacTBa, byxrantepii, KaApoBOi CNy>K6u
TOLLO), A9 OKPeMUX KaTeropin OOKyMeHTIB (ONa Konin, nepenycrtoK, KOHBEPTIB TOLO), MeTaneBsi
nedyaTkuM (ONa onedaTyBaHHA NpuUMiIlleHb, wad, cendiB)), iX KiNbKICTb Ta MOPAOOK 3aCTOCYyBaHHS
OPUAONYHOK 0COB00 BM3HAYalOTh B iIHCTPYKLLiT 3 AiNoBOACTBa.

BinbuToOK mMedaTKM CTaBMAaTb Tak, WOO BiH OXonntoBaB OCTaHHI KiflbKa NiTep HamMeHyBaHHA mMocaiu
ocobu, gka nignmMcana OOKYMEHT, ane He ocobucTriM nignmc nocagoBoi ocobu, abo y creuianbHO
NpPM3Ha4YeHOMY OS19 LLbOro Micli 3 BigMiTkoto "MIM",

BioOUTOK MedyaTKM B YCiX PeKBi3UTax eMeKTPOHHOro OOKYMeHTa, OO0 CK/Aady SKUX BiH BXOOUTb,
3aMIiHIOKOTb eMeKTPOHHOK MeYaTKoto, Lo CTBOPIOETLCSA BiAMOBIAHO 0O BUMOT 3aKOHIB YKpaiHu [3; 4].

5.24. Biza Mae cknagatmca 3 TakKMX efleMeHTiB: HaMeHyBaHHA nocagu (3a noTpebu), ocobmuctoro
nignmMcy, BNacHOro iMeHi i mpi3suLia ocobu, aka Bizye OOKYMEHT, AaTW BisyBaHHA.

Mpuknag

HavanbHMK topuamMyHoro sigainy
OcobucTtni nionnc BnacHe iM'a MPI3BUNLLE
HaTta

Bizoto obopMAOKOTL BHYTPILLHE MNOrOOXEHHA OOKYMEHTIB.

[okyMeHT MoXe Bi3yBaTW ofHa nocagoBa ocoba 4K Kinbka. MNepenik nocagoBux ocib, aki MoOBUHHI
3aBi3yBaTV [OOKYMEHT, BM3HA4YaE WMOro BWKOHaBELb, BUXOOAYM 3i 3MICTYy LbOro AOOKyMeHTa Ta
BiAMOBIOHO 0O BMMOTI iHCTPYKLIi 3 AifoBoacTBa topUanyHoi ocodu.

Mopsanok Bi3yBaHHA MEeBHWMX BUAIB OOKYMEHTIB 3a3HayaloTb B iHCTPYKLii 3 OifoOBOACTBA OPUONYHOI
ocobu.



Y pa3si HagaBHOCTI B 0COOU, dgKa BIi3y€e OOKYMEHT, 3ayBa)eHb i MPOMo3uLLiN, iX O0POpPMMIOITb Ha
OKpEeMOMY apKylLli, a y Bi3i AOKyMeHTa pobnarb BiAnoBigHe OOMOBHEHHS.

MNpuknag

HauyanbHWK 3aranbHoro Bigginy

OcobucTtni nionuc BnacHe iM'a MPI3BULLE
3ayBayKeHHsa i Mpono3unLii 4oaatoTbes

HaTta

Bizy npocTaBnaoTb HUMy4Ye pekBi3nTy "Migonmc" 6e3 BiacTyny Big MeXXi NiBOro nonga Ha nLbOBOMY
ab0 3BOPOTHOMY 6OLLI OCTaHHbOrO apKylla JOKYMEHTa, MPUMIPHUK KOO 3aMLIAETbCA Y IOPUONYHOI
ocobu.

525. TpndoM noromreHHs (CXBaneHHs) OOKyMeHTa oQOpPMIIOIOTb 30BHILLHE MNOroKeHHa abo
CXBafleHHa OOKYMEHTIB.

AKLLO JOKYMEHT MOrodyKye rnocagoBa ocoba CTOPOHHbLOI KPUAMYHOT 0COBUK, OO0 MOBHOBAXXEHb AKOI
Hane)XXUTb MOrogXKeHHS MMTaHb, HABEAEHUX Y LLbOMY OOKYMEHTI, TO rpmd MOrog)eHHs (CxBaneHHs)
cknapgaeTbca 3i cnosa MOTOXKYHO, HaMMeHyBaHHA Mocaan (HaMMeHyBaHHS oPUOMYHOI 0cobu €
CK/1a10OBOIO YaCTUHOW HaMMeHyBaHHA Mnocaan), ocobUCToro nianmcy, BfAcHOrO iMeHi, Npi3BuLLa
ocobu Ta gaTu NorogyKeHHs.

Mpuknag

MOTOOXKYIO

3aCTYMNHUK FreHepanbHOro

anpektopa OMN "YkpHOHL"

OcobucTtni nionnc BnacHe iM'a MPI3BULLE
HaTta

AKLLO OOKYMEHT MOroayKyoTb (CXBaMoTb) iHLWMM OOKYMEHTOM (TMCTOM, MPOTOKOSTIOM, aKTOM TOLLO),
TO rpud noromkeHHa (cxBaneHHa) cknagaeTbea 3i cnopa NMOTOOXKEHO (CXBAJTEHO), Ha3zsw BUaOy
MoroayKyBasfibHOIro AOKYMeHTa B Ha3MBHOMY BiAIMiHKY, MOro gaTu i HoMepa.

Mpuknagn

1 TIONOOXEHO
NMpoToKon 3acigaHHgA
eKCcrnepTHO-MepeBiPHOI KOMICIi
UOABO YKpaiHu
Hata N

2 CXBAJIEHO
MNpoToKon 3acigaHHA
eKCnepTHO-NepeBipHOI KOMiIcCii
LOABO YkpaiHu
Hdata N

Mownd noromkeHHs (CxBaneHHs) OOKYMeHTa PO3MILLYTb HMXKYe pekBisnTy "Mignmc" Ha NMUbOBOMY
abo 3BOPOTHOMY 6OLLi OCTaHHLOIO apKylla AOKYMEHTa, AKLIO Micusa O/19 HbOro Ha NLbOBOMY 6GOLL
OCTaHHbOIO apKylla He BMUCTa4ac.



Y pas3si, 9KLO 3MIiCT JOKYMEeHTa CTOCYETbCA Bifblle HiXK TPbOX OPUONYHUX OCIO, CKNadatoTb "APKYyLL
MOroayXeHHa", NPo Wo pobnaTb BiOMITKY B JOKYMEHTI Ha MicLi rpm1da NorogyXeHHs.

MNpuknag
APKyLL NOrogyKeHHda 0oOaETbCA

ApPKyLL MoromxeHHa odopMIIOOTb 9K Y NPUKNaai, HaBeoeHOMY HUXKYe.

Mpuknag

APKY LU MOTOOXEHHYA

Ha3Ba npoekTy OOKyMeHTa

HalMeHyBaHHa nocagn Ocobuctmin nionmc BnacHe iM'a MPISBULLLE
JaTta

Mignmc nocagoBoi 0cobu CKPIMIOOTb NeYaTKOo P UANYHOI 0COOU (33 HAFBHOCTI).

Y pasi norogykeHHa (CxBaneHHd) AoKyMeHTa KilbkoMa nocagoBuMm ocobamMum abo KonerianbHUMU
opraHamMu pUANMYHOI 0cobn odOPMMIOIOTL BiAMOBIAHY KiNbKiCTb rpMdiB NOrogXXeHHsa (CxBaneHHs).
AKLIO [OOKYMEHT TMOoroyyloTb (CXBasoloTb) ABi MocagoBi ocobu abo OBa KonerianbHi opraHu
OPUONYHOI 0COBU (IPUONYHUX OCIB), TPUGK MOrOOYKEHHA (CXBa/lleHHa) PO3MILLYOTh Ha O4HOMY
PiBHI rOpW30OHTaNbHO, @ AKLWO Oinblue OBOX - Ha OOHOMY PiBHI FOPWU3OHTaNbHO BepPTUKANbHUMM
psaOkamMu B OOBINTbHOMY MOPSAOKY.

5.26. BigMiTKa Mpo 3acBigyeHHa Komii OOKYMeHTa CKJ/Tada€eTbCA 3 TaKMX efleMeHTiB: cniB "3rigHo 3
opuriHanom" (6e3 nanok), HaMMeHyBaHHS Nocaaun, 0CobUCTOro NianMcy ocobu, aka 3acBigyye Konmito,
il BMacHoOro iMeHi Ta Npi3BuMLLA, 0aTW 3acBig4eHHsa Konmii.

Y BuMNagKax, BM3HAUYEHWMX 3aKOHOOABCTBOM, KOMii OOKYMEHTIB 3acBiguyloTb BiAOWMTKOM MedyaTku
OPUONYHOI 0COBU, CTPYKTYPHOro migpo3niny (cny>6u ainoBoacTBa, CNyXXbuw Kagpis, byxrantepii
TOLLO) topUanYHOi ocobu abo nedaTkn "Oaa Konin'",

Mpwuknag,

3rigHoO 3 opuUriHanoMm
MeHemxkep i3 nepcoHany Ocobuctuin nignmc BnacHe iM'a MPI3SBULLLE
JaTta BigpbuToK nevyaTtku

BigMiTky Mnpo 3acBigdeHHa Konii OOKyMeHTa MpOCTaBAATb HMKYe pekBisuTy "lMignunc" Ha
NNLbOBOMY 60LLi OCTaHHbOIO apKylla KomMii AOKYMeHTa.

5.27. BigoMoCTi Mpo BMKOHaBLA OOKYMEHTA CKNA4atTbCa 3 TaKUX efleMeHTIB: Npi3BMLLLA i BAacHOro
iMeHi BMKOHaBLIA JOKYMEHTa, HOMepa Moro cny>6oBoro tefiedoHy.

MNpuknag
Qepnopuyk Bacunb 123 45 67

Y BHYTPILHIX OOKYMeHTax OOMyCTMMO 3a3HadaTy fMLle Mpi3BuMLLe BMKOHaBLS OOKYMEHTa i HoMep
moro cny>x6oBoro TenedoHy.

Mpwuknag,

depnopuyk 123 45 67



JonycTMMO 4epe3 KOMY 3a3HayaTu Kiflbka HomepiB TenedoHiB, 3a 9KMMKWM MOXHa 3B'd3aTmcsa 3
BMKOHABLEM.

MNpuknag
Boko ®epnip 123 45 67, 765 43 21

B ogHOMY AOKYyMeEHTI, 33 MoTpebu, Moxe ByTK 3a3HaYeHO BiAOMOCTI Npo 2 - 3 BUKOHAaBLLIB.

Mpuknag

Mpumak Ceprin 123 45 67

3y6pindyk Ceprin 765 43 21

BiooMocCTi Npo BMKOHABLA AOKYMeHTa 0bOPMIIOIOTb Y HMXKHBOMY NIBOMY KyTi Ha NMLUbOBOMY 6oLl
OCTaHHbOIrO apKyLla OOKYMEHTa.

5.28. BigMiTka Npo 03HaMoMMeHHs 3 AOKYMEHTOM CBIiOYnNTb MPO GaKT O03HaMOMeHHs NpaLiBHMKa(-iB)
3i 3MICTOM ynpaBiHCbKOI(-1X) Aii(-1) CTOCOBHO HbOIro (HWX) Ta CKMAOAETLCA 3 TAKUX €NEMEHTIB: C/liB
"3 OOKYMEeHTOM oO3HanoMneHum(-a, -i)" (6e3 nanok), ocobucrtoro(-mx) nignucy(-is), BnacHoro(-mx)
iMeHi(iMeH), OaTH, aKy KOXXHMIM NPaLiBHUK BTAaCHOPYYHO MPOCTAaBAE Mig Yac O3HAMOMMEHHS.

Y BiAMITLI NPO 03HAMOM/IEHHS 3 JOKYMEHTOM 3aMiCTb C/1oBa "OOKYMeHT" Moyke ByTKM 3a3Ha4YeHOo Moro
KOHKPEeTHWIM BMA (Haka3s, pO3NopamKeHHs, aKT, MocagoBa iHCTPYKL A TOLLO).

Mpuknagn

1 3 Haka30oM O3HAWOMMEHMMN:
OcobucTtmi nignuc BnacHe iM'a MPI3BULLE
HaTta

2 3 MocagoBOK IHCTPYKLIE O3HaMOMMeHa:
OcobucTtni nignnc BnacHe iM'a MPI3BULLE
JaTa

BiaMiTKY Mpo O3HaMOMMEeHHA 3 OOKYMEHTOM PO3MIllytoTb HUyXKYe pekBisuTy "Mignmc" abo "Biza
OOKyMeHTa" (3a HaaABHOCTI).

5.29. BigMiTKa Mpo BMKOHaHHA JOKYMEHTa CBig4MTb MNpo Te, o poboTy Hag AOKYMEHTOM 3aBepLIeHO
i MOro MOXXHa OONYyYMTU OO CrpaBu, Ta MaE CKNagaTMca 3 TakMxX enleMeHTiB: cniB "o crnpasu" (6e3
nanok), HoMepa cnpaBK, Yy 9Kin JoOKyMeHT byae 36epiraTvca, NOCUNaHHAa Ha OaTy W peecTpauivHunin
iHOeKC [OOKyMeHTa, WO 3acBigyye BUWKOHaHHA (abo KOPOTKI BIAOMOCTI MPO BUKOHAHHS),
HaMMeHyBaHHSA rnocagu, oCobUCToro nianmcy, BMlacHOro iMeHi Ta npisBuLLLa BignoBiganbHOI ocobu,
OaTm odopMIEHHA BIOMITKN.

Mpuknagn

1 Ho cnpasu N 01-10
NucT-Bignosigpb Big 25.05.2019 N 01-10/01/123
CekpeTap Ocobuctmi nignuc BnacHe iM'a MPI3BULLE
HaTta

2 [Ho cnpasun N 02-10
MUTaHHA BUPILLEHO MO3UTUBHO B TenedoHHin po3moBsi 25.05.2019



fonoBHUM Byxrantep Ocobuctnin nignuc BnacHe iM'a MPI3BULLE
HaTta

AKLWIO OOKYMeHT He noTpebye nMCbMOBOI BigMoOBiIAi, TO 3a3HadatoTb KOPOTKI BIOOMOCTI Mpo
BMKOHaHHSA. [ignuc i gaty BiAMITKM NPOCTaB/I9€ BMKOHaBELb LLbOro JOKYMEHTa.

BiaMiTKY MpO BMKOHaHHA OOKYMEHTa MPOCTaBMdalTb PYKOMUCHO B MIBOMY KYTi HMXHbOIO MONAa Ha
NMUboBOMY 60LLI MepLIOro apKyLla AOKYMeHTa.

530. BigMiTKa Mpo HaaxoyKeHHS OOKYMeHTa [0 OPUMAMYHOI 0COBM MaE MICTUTKU Taki enemMeHTu:
CKOopoYyeHe HaMMeHyBaHHS LPMONYHOI 0CObU, 00 AKOI HAAIMLLOB OOKYMEHT, BXiAHUIN peecTpaL,imHnii
iHOeKc, oaTy (3a NoTpebu - FOAUHY | XBUNMMHY) HAOXOOXKEHHA JOKYMEHTa.

BiOMiTKy MpO HaOXOMKeHHs OOKYMEeHTa OO0 pUAOMYHOI 0cobu MpOoCTaBndalTb PYKOMUCHO abo 3
BMKOPUCTAHHAM WTaMMa, aBTOMATMYHOIrO HyMepaTopa Yy MpaBOMYy KyTi HWMXKHbOrO Mond Ha
NULBbOBOMY GOLLI MePLUOro apKyLla OpUriHany AOKYMeHTa.

Y pa3i 3acTtocyBaHHA iHOOPMaALiIMHMX (aBTOMaTM30BaHMX) CUCTEM oOpradi3auii OinoBoacTBa Lo
BiAMITKY MPOCTaBMal0Tb 3a AOMOMOIOI0 LUTPUXOBOrO Koay (LUTPUX-Koay).

5.31. 3anmc Npo aepykaBHy pPeecTpaLLito MPOCTaBNaTb Ha HOPMATUBHO-MPABOBMX aKTax PUONUYHMUX
0Cif, BKIIOUYEHUX 0O €OMHOIO OePXXaBHOMO PEECTPY HOPMATUBHO-MPABOBUX aKTIiB, Yy BiAMOBiOHMX
opraHax CTULii B yCTaHOBMEHOMY 3aKOHOOABCTBOM MOPSAOKY.

Ha neplwin CTOpiHLi HOPMaATMBHO-MPABOBOro akTa [A/9 MPOCTaBfieHHda 3anuvcy Mpo OepXXaBHY
peecTpaLiito MOBUHHO ByTK BinbHe Micle (60 MM " 100 MM) Yy BEpXHbOMY MpaBoMy KyTi Nicng HoMepa
aKTa 4YM rpuda 3aTBepmKeHHa OOKYMeHTa.

Y pa3i 3acTocyBaHHA iHOOPMaALLIMHMX (aBTOMATM30BaAHMX) CMCTEM OpraHi3auii ginoBoacTBa 3ammc
Mpo Oepy<aBHy pPeeCcTpaLllito 4oMyCTMMO MPOCTaBNaT y cknagi QR-koay, Lo CTBOPHOETbCH 3acobamm
LMX CUCTeM.

532. BigMiTKy MpO HagaBHICTb MPUMIPHUKA [OOKYMEeHTa 3 ManepoBUM (€NeKTPOHHMM) HOCIEM
iHpopMaLii MpocTaBNalOTb 3rigHO 3 MocTaHoBol KabiHeTy MiHicTpiB YKpaiHM [8] Ta Hakasom
MiHicTepcTBa tocTULii YKpaiHum [10].

Y pa3i CTBOPEHHS MPUMIPHMKA E€NeKTPOHHOro OOKYMeHTa 3 ManepoBWMM HocieM iHdopMalii Ha
HbOMY MPOCTaBMAATb WTPUX-Kog abo QR-kofn, WO MICTUTb: CKOpOYeHe HaMMeHyBaHHSA opUONYHOI
ocobu, oaTy peecTpalii, peecTpaliMHUI iHOeKC.

QR-Ko[ TaKOX MaE MICTUTK BiOOMOCTI Mpo NignucyBaya enekKTPoOHHOro AoKyMeHTa abo HaknagaHHA
eNeKTPOHHOI Mne4yaTkn, a came: npissuile, iM'a, No 6aTbKoBi nianvcyBada abo HaMMeHyBaHHS
OPUONYHOI 0COBU (019 eeKTPOHHOI MeyaTkuM), HoMep cepTudikaTa i cTpok Moro Aii. OKpiM Toro,
QR-KkoO 0OOATKOBO Mac MICTUTKM OaTU HakNagaHHA KBanidikoBaHMX eNeKTPOHHMX NIAMNMUCIB | NedaTok
Ha eNeKTPOHHUIN OOKYMEHT, Wo 6epyTb i3 KBaNipiKoBaHUX eMeKTPOHHMX Mo3HaYoK Yacy. [na akTiB
[0OAaTKOBO 3a3Ha4atloTb OaHi MPO MoroayXeHHs.

BioMiTKy MpO HadgBHICTb MPUMIPHUKA €NeKTPOHHOIrO OOKYMEeHTa 3 nanepoBMM HOCIEM iHPopMauii
MPOCTaBNAKTb Y LEHTPI HUXXHbOrO MoMd MEPLUOro apKylla efeKTPOHHOro AOKyMeHTa. HKLIo
MPUMIPHMK eNeKTPOHHOro OOKYMeHTa 3 nanepoBMM HOCIEM iHPOpMaLii CTBOPIOKTbL O4HOYACHO 3
€MeKTPOHHMM AOKYMEHTOM, BIOMITKY MPO HASABHICTb LbOro MPUMIPHMKA MPOCTaBAAKTb Y TOMY
CaMOMy MicCLii.

Mpwuknag,

MPUMIPHUKIB €MEeKTPOHHOIO AOKYMEHTA 3 NarnepoBMM HOCIEM iHbOpMaLLii 2.



6. BuMoru oo 6naHkiB AOKYMEHTIB Ta 0pOpPM/IEHHSI AOKYMEHTIB

6.1. [Ons BUIOTOBJSIEHHSA 6naHKiB OpraHi3auinHoO-po3nopaaYmMXx  OOKYMEHTIB MoTpPiBHO
BMKOPWMCTOBYBATW apkylwi manepy dopmaty A4 (210 mMm r 297 MmM) Ta A5 (210 MM T 148 MMm).
JonycTumMo BUKOPUCTOBYBaTU 6aHkn dopmaTy A3 (297 MM 1 420 MM) Ang odbopMIEeHHS OOKYMEHTIB
Yy BUrNani Tabnumub.

6.2. BnaHKM OOKYMEHTIB MOBWHHI MaTK Taki Monsa y MiniMeTpax:
30 - niBe;

10 - npaBe;

20 - BEPXHE Ta HMIXKHE.

BnaHKkn OOKYMEHTIB BUrOTOBNAOTbL Ha B6iloMy nanepi BUCOKOI aKoCTi dpapbaMy HAaCMUYEeHMUX KONbORIB.
JonycTuMo BUToTOBMAATK BNaHKKM 3a JOMOMOIro KOMM'OTEPHOT TEXHIKU.

6.4. BnaHKM OOKYMEHTIB MPOEeKTYOTb 3rigHO 3 0OAaTKOM A, e y CxeMax No3Ha4veHo 3adikCoBaHi MeXi
30H PO3TallyBaHHA PEKBI3UTIB.

6.5. PEKBI3NTK PO3MIlLLYIOTb Y MeXaX, BCTAHOBIEHUX CXEMaMMU, 3 JOMYCKOM +2 MM.

6.6. [Ong BWIFOTOBMIEHHA TUX UM iHWKUX 6MaHKIB [OOKYMEHTIB HOPUAOMYHOI 0COBU  MOXKHa
BMKOPUCTOBYBATU [Ba BapiaHTV pO3TallyBaHHA PEKBI3UTIB:

KYTOBE - MOCTiMHI PEKBI3NTKM PO3MILLYIOTb Y 1IBOMY BEPXHbOMY KYTi apKyllua (KyTOBUI 6MaHK);

MO3O0BXHE - MOCTIMHI PEKBI3UTU PO3MILLYIOTb Y300BX BEPXHbOI YaCTUHU apKylla (MO340BXKHIN
6naHK).

BnaHKM KOXXHOro BMAOY OOKYMEHTa topuanNYHOI 0cobu (3a il BUOOPOM) MOXKYTb BYTK K KYTOBUMMU, TakK
i MO30OBXHIMW.

6.7. PekBi3nT O1 po3MilLLytoTb Haf cepeamHoto pekBi3nTy 03 (3a Moro BiOCyTHOCTI - peKBi3nTy 04).

PekBi3nt 03, 04, 05, 06, 08, 09 Ta obMexyBanbHi Mo3HaukKM Onga peksiauTie 10, 11, 12 y Mexkax 30H
pO3TallyBaHHA PEKBI3UTIB MOTPIOGHO PO3MilllyBaTM OOHUM i3 crocobiBs:

- LUEeHTPOBaAHMM (MOYATOK | KiHeLlb KOXXHOro psdaaka PeKBi3UTy OOHAKOBO BigdaneHi Big Mex 30HU
pPO3TallyBaHHSA PEKBIi3UTIB);

- MPanopoOBUM (KOXXHUW PAOOK PEKBI3UTY MOYMHAETLCA BiO NBOI Mexi 30HM pPO3TallyBaHHA
PEKBI3UTIB).

He pgo3BoneHo nigkpecntoBaT abo BiOOKPEeMMIoBaTU PEKBI3UTKM BnaHkKa PUCKOLo.

6.8. YCTaHOB/MIOIOTb TaKi BUAWM 6naHKIiB OOKYMEHTIB (3pa3km 6/1aHKiB OOKYMEHTIB HaBeaeHo B Ao4aTKy
B):

- 3aranbHUM BGnaHK PPUONYHOI 0OCOOM ONd CTBOPEHHS Pi3HMX BUAIB OOKYMEHTIB (6e3 3a3HadyeHHa y
6NaHKy Ha3BUW BUOY OOKYMEHTa, KPiM 1MCTa);

- BNaHK NUCTa;

- BNaHK KOHKpPEeTHOro Buay AOKYMeHTa (i3 3a3HadYeHHAM y 6naHky HasBM BUAOY OOKYMEHTa, KpPiM
nucra).

BrroToBneHHA 6MaHKiB KOHKPETHUX BUAIB OOKYMEHTIB JOMYCTUMO, AKLIO iX KiNbKICTb NepeBuLLyE 2
TUC. OOMHULLD Ha PiK.



Ha ocHoBi 3aranbHoOro 6naHkKa topuanmdHoi 0CcobM MOXKHa PO3p0o6/oBaTM BGNAaHKMU CTPYKTYPHUX
nigpo3aninis i/abo GnaHkM NMOCagoBUX OCi6, AKLLO KEPIBHUKMU CTRYKTYPHWX MiOPO3AiniB um BignosigHi
nocagoBi ocobu MatoTb MPaBo NiAMNMCYBaTU OJOKYMEHTU B Me)KaxX CBOIX MOBHOBa)eHb. Y LiboMy pa3i
306paXkeHHa repbis, emMbnemM abo ToproBefibHMX MAPOK (3Haka a9 ToBapiB i Nocnyr) Ha GnaHkax
CTPYKTYPHUX Migpo3ainiB, WO He € PpUANYHMMKM ocobaMu, Ta Ha OGnaHkax MocagoBMX OcCi6 He
BiOTBOPIOIOTh.

6.9. 3aranbHUM BNaHK PPUONYHOI 0COBM MaKCUMaIbHO MOXXe MICTUTKM TakKi pekBianTu: 01 abo 02, 03,
04, 05, 13. Ha 3aranbHoMy 61aHKy OorMNyCTUMO PO3MilllyBaTh 0OMeyKyBasibHi MO3HaYKM 19 PeKBI3UTIB
07,10, 11,18, 19.

BnaHk nucTa topranyHoi 0coby MakCUManbHO MOXe MICTUTU Taki pekBi3nTu: 01 abo 02, 03, 04, 05,
06, 08. Ha 6naHKy N1cTa peKoOMeHO0BaHO PO3MilllyBaTh 0O6MexyBasbHi MO3HauYKM 019 pekBi3uTis 10,
1,12,15,17,18,19, 20.

BnaHk KOHKPEeTHOro BMay AOKYMEHTa, KPiM NUCTa, MaKCMManbHO MOYe MICTUTU Taki pekBizntu: Ol
abo 02, 03, 04, 05, 09, 13, a TaKoXX o6MeXKyBanbHi No3Ha4vkM ana peksismTie 07,10, 11,18, 19.

6.10. Ha 6naHKkax puandHux ocib - cyb'ekTiB YKpaiHM, WO MaTb MpaBo BiAnoBigHO 00
3aKOHOOABCTBa BWMKOPUCTOBYBATM MOBWM HALLiIOHANbHMX MEHLIWMH MopSad 3 YKPaAiHCbKOK MOBOIO,
pekBi3nTKn 03, 04, 05, 06 OpyKytoTb YKPaAiHCbKOK MOBOK Ta MOBOM HaLiOHaNbHOI MeHLUMHWM Ha
OHOMY PiBHI MO300BXHbOIo 6GraHKa.

6.11. OpmanyHi ocobu, Wo BeOyTb JIUCTYBAHHA 3 MOCTIMHUMU iHO3EMHUMU KOpecrnoHaeHTaMu,
MOXXYTb BUTOTOBAATU GNaHKM, PEKBI3UTK AKMX 3a3HA4YaloTb JBOMA MOBaMU: MIBOPYY - YKPAIHCbKOLO,
nMpaBopyu - iHo3eMHOot0. [epbun Ha TakMxX BriaHKax MPOCTaBAATb Y LLeHTPI BEPXHbOro Mond.

BnaHkmM, Wo MiCTATb PeKBi3nTK, HaBeaeHi IHO3eMHOK MOBOLD, 3aCTOCOBYBATM B MeXkax YKpaiHW He
peKoMeHOoBaHo.

6.12. 3ane)XHo BiO XapakTepy AOianbHOCTI lopUaMYHOI ocobu ii 6naHkM MoxXHa ob6ikoByBaTu.
MopankoBi HOMEPKM MNPOCTAaBAAOTb HyMepaTopoM, [LAPYKAPCbKMM abo iHWWMM cnocoboM Ha
HVYXHbOMY MOSi 3BOPOTHOIo BoKy abo Ha NiBOMY Moi NMLLbLOBOIro 60Ky 6aHkKa.

6.13. Bugmn 6naHkKiB, L0 BUKOPUCTOBYIOTb B IOPUOMYHIN 0Ccobi, Ta Mopaaok ix obniky i 36epiraHHs
BM3HAYaloTb B iIHCTPYKLii 3 AinoBoAcTBa IOPUANYHOI 0CcobU.

7. BUMorun oo BUroToBJiIeHHSA HOKyMeHTiB

7]. OpraHizauinHo-po3nopsadi JOKYMEHTY BUIOTOBAAIOTH 38 AOMOMOrol aBToMaTuM30BaHUX Ta/abo
OpYyKyBalbHMX 3aCcobiB.

OKpeMi BHYTPILLUHI OOKYMEHTU (3adBW, MOACHIOBAsIbHI Ta OOMOBIAHI 3aMMCKM TOLLO), aBTOpPaMM AKUX €
rnocagoBi Ta iHWIi Gi3nYHi ocobu, AoNYyCTUMO 0POPMIOBATU PYKOMMUCHUM CMNOCOBOM.

7.2. Ona OpyKyBaHHA TEKCTIB OOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATM rapHiTypy Times New Roman
Ta WPKOT po3MipoM 12 - 14 opyKapCbKMX NMYHKTIB.

[onycTMMO BWKOPWCTOBYBaTU WPUDT po3MipoM 8 - 12 OpYKapCbKMX MyHKTIB 019 OPYKYBaHHS
pekBianTiB "[JoBiokoBi OaHi Mpo puanydHy ocoby", "Kom topuamdHoi ocobu", "BigmomocTi mpo
BMKOHaBLA [OOKYMeHTa", BWMHOCOK, MOACHIOBaNIbHMX HAMUCIiB OO0 OKPEMUX ENEMEHTIB TEKCTYy
DOKYMeHTa TOLLO.

Ona opyKyBaHHA pekBisnTy "HasBa BMAOy OOKYMEHTA" MOXHa BUMKOPUCTOBYBATW PO3PIOXKEHUI
WpKndT po3mMipoM 14 - 16 OpYyKaPCbKUX MYHKTIB.



Ona gpykyBaHHA pekBi3nTiB "HalMMeHyBaHHA topuanyHoi ocobun', "HaMeHyBaHHA CTPYKTYPHOro
nigpo3miny topuandyHoi ocobun", "HasBa BUAOY OOKyMeHTa" Ta "3aronoBoOK OO0 TEKCTY AOKyMeHTa"
O0OMYyCTMMO BUMKOPUCTOBYBATU HAMIBXXUPHUM NPAMUN LLUPUODT.

7.3. TeKCT OOKYMEHTIB Ha apkyluax nanepy dopmaTty A4 pekoMeHOoBaHO OpyKyBaTh 4depe3 1 - 15
Mi>KpPAOKOBMX iHTepBanu, a dopmaTty A5 - yepes 1 MixpdaakoBui iHTepBan. ig Yyac odopMieHHs
OOKYMEHTIB, 33 MOTPebu, MOXKHA 3aCTOCOBYBATU iHLUI MiXXPAOKOBI iHTEepBanu.

PeKkBi3anTK OOKYMeHTa (KpiM TeKCTy), WO CKIafatoTbCa 3 KinbKoX psaakie (‘Oosiokosi AaHi mpo
toPUONYHY 0coby", "3arofnoBOK 00 TEKCTY AoKyMeHTa", "BioMiTKa Npo HagBHICTb AoOaTKiB"), APYKYIOTb
yepe3 1 MbKpPaaKoOBUMI iHTepBan.

CKnagoBi 4YaCTWMHU pekBisnTiB "AgpecaT’, "Mond 3aTBepyKeHHA AokyMeHTa", "[pud noromweHHa
(cxBaneHHsa) QOKYMeHTa" BiAOKPEMIIOTb OAMH Bif 0OHOro Yepes 1,5 MXpdaaKoBuMI iHTepBan.

PekBi3nTV OOKyMeHTa BiAOKPEMIIOTb OAMH Bif 0OHOro Yepes 1,5 - 3 MbKpaaKoBUX iHTepBanu.

7.4. PekBizanTn "HalMeHyBaHHA OPUOMYHOI 0COBM BULLOrO pPiBHA", "HalMMeHyBaHHS OpUONYHOI
ocobu", "HasBa BMAOY OOKYMeHTa" APYKYIOTb BETMKUMUK fliTepamMu.

7.5. Po3wmndpyBaHHa nignvcy B pekBisuTi "Mignuc" gpykyloTb Ha pPiBHI OCTaHHbOro psaaka
HaMMeHyBaHHSA Nnocaau.

7.6. MaKcuMarnbHa OOBXWHa pafKa 6araTopaakoBUX PEKBI3UTIB (OKPIM peKBi3nTy "TeKCT JokyMeHTa")
- 73 MM (28 OpyKOBaHUX 3HakKiB).

AKLLO 3arofoBOK [0 TEKCTY OOKyMeHTa nepesBullye 150 gpykoBaHWX 3HakiB (5 psgkiB), Moro
0O03BOJIEHO MPOLOOBXYBaTKV 0O MeXi MpaBoro noag. Kpamky B KiHLi 3aro/iloBKa He CTaBAATb.

7.7. Mig 4ac odOpPMMEHHI OOKYMEHTIB MOTPIGHO OOTPUMYBaATUCH TakKUX BiOCTYMiB Bifd, Mexxi niBoro
nofga OOKYyMeHTa:

10 MM - o9 ab3aLliB y TEKCTI;
90 MM - N9 pekKBi3nTy "Agpecat’;

100 MM - Onga pekBi3uTiB "[pnd 3aTBepmKeHHA AOKyMeHTa" Ta '"Tprud obMeweHHa OOoCTyrny OO
OOKyMeHTa"

125 MM - ond po3wndpyBaHHa nignmcy B pekeisnTi "Mignmc"

He pobndatb BiACTYM Big Mexki NiBOro nonga onda pekBi3uTiB "[daTta AoKyMeHTa", "3aronoBoK 40 TEKCTY
OoKyMeHTa", "TeKcT gokyMeHTa" (6e3 ab3auis), "BigMiTka Npo HagBHICTb godaTkiB', "Biza gokyMeHTa",
"Tond noromkeHHa (cxBaneHHa) pgokyMeHTa', "BigMiTka npo 3acBigyeHHa Komii OoKyMeHTa',
"BigoMOoCTi Mpo BMKOHaBLA AOKYMeHTa", "BigMiTKa Npo 03HaMOMMIeHHA 3 OKYMeHTOoM", "BigMiTKa npo
BMKOHAHHA OOKYMeHTa", HaMMeHyBaHHA nocaan B pPekBi3vTi "Miganmc", a Takoxx cnis "CIYXANNA'
"BUCTYMNN", "BUPILLNIIN", "YXBATNITNY, "HAKA3YHO", "30BOB'A3YHO".

7.8. Y pa3si HAgBHOCTI KiTbKOX rpundiB 3aTBEPOXKEHHSA | MOro4yKeHHSA (CXBaneHHa) JOKyMeHTa nepLumm
rond opyKytoTb 6e3 BiACTyny Big MexXi niBoro nongd, opyrum - yepes 100 MM Bif, Mexxi NiBoro nons.

7.9. AKLWO B TEKCTI AOKYMEHTa € NoCMMaHHA Ha 4oOaTKM abo Ha JOKYMEHT, Lo CTaB MigcTaBoto ang
Moro miarotoBkW (BuaaHH4a), cnosa "dopatok" i "MigcTtaBa" apyKyloTb 6e3 BigcTyny Bif, Mexi NiBoro
rnongd, a TEKCT A0 HUX - Yepe3 1 MKPAOgKoBMM iHTepBarn.

7]0. MNig 4Yac odopMeHHa OOKYMEHTIB Ha OBOX i Oifblle CTOpiHKaxX Apyra Ta HacTyMHi CTOPIHKMK
MatoTb BYyTU MPOHYMepoBaHi.



HoMepw CTOpiHOK CTaBnaTb MocepefuHi BEepXHbOro Mofsa apkyla apabCbKMMU LndpamMm 6e3
3a3HAaYeHHs CNoBa "CTOPIHKA" Ta PO3aiNTOBMX 3HaKIB. [NepLuy CTOPIHKY HE HYMepPYIOTb.

CTOPIiHKM OOKYMEHTA | KOXXHOI0o 3 004aTKIB MatloTb OKpeMy HyMepallito.

7.11. TeKCTW OOKYMEHTIB MOCTIMHOro Ta TpmBanoro (NoHapg 10 pokiB) 36epiraHHA OPYKYOTb Ha OgHOMY
6oui apKyLwa. [JoKyMeHT/ TMMYacoBOro CTPoKy (4o 10 pokiB BKIOYHO) 36epiraHHA MOXHa OPYKyBaTU
Ha MMLbOBOMY i 3BOPOTHOMY 60OLi apKyLla.

OOOATOK A
(oboB'azkoBUN)

CxeMM po3TallyBaHHS PEeKBi3UTIB AOKYMEHTIB

Al CxeMa po3TallyBaHHA PEKBI3UTIB i MeX 30H Ha dopMaTi A4 KyToBOro 6naHKa
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A2 CxeMa po3TallyBaHHA PEKBI3NTIB | MeX 30H Ha dopMaTi A4 MO300BXKHLOIo BfaHKa
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* BiRoMocT! Npo NANACYIERE GNEKTRORRONT Q0KYMEHTR A00 Mlananign anaTROHHOl NeUaTN

OJOOATOK B

(ooBioKoBMM)

3pa3Ku 6n1aHKIiB AOKYMEHTIB

B.1 3pa3okK No300B»KHBOIO 3arafibHOro GriaHKa PUANYHOI 0cobu



YKPOEPXAPXIB

YKPAIHCBKWUA HAYKOBO-OOCMIOHUA IHCTUTYT
APXIBHOI CNPABW TA JOKYMEHTO3HABCTBA

(YHOIACAO)
Koa OKYO
(Micye dnA Hassu sudy dokyMeHms)
Kuia Ne
r 1
B.2 3pa3oK KyToBOro 6yaHKa JIMCTa P UONYHOI ocobu
NEPXABHA r 1
APXIBHA CNYXBA
YKPAIHWA

YKPOEPXAPXIB

eyn. Conom'sHceka, 24, m. Kuie, 03110,
Ten. (044) 275 27 77, dake 275 36 55,
e-mail; info@arch.gov.ua,
web: archives.gov.ua

Kopg €QPNOY 37552598
Ne

Ha Ne Rig

B.3 3pa30oK No300B»XHbOMO 61aHKa NMCcTa P ULONYHOI ocobun



YKPOEPXAPXIB

YKPAIHCbKWMIW HAYKOBO-OOCNIAHWUNA IHCTUTYT
APXIBHOI CNPABU TA NOKYMEHTO3HABCTBA

(YHOIACA)

Byn. Conom'saHceka, 24, m. Kiie, 03110, Ten. (044) 275 53 82
e-mail: undiasd@archives.gov.ua, web: undiasd.archives.gov.ua

Koa €0PNOY 22992504
Ne Ha Ne Big _

r

B.4 3pa30okK Mo3a0B»KHbOro 6riaHKa NMcTa CTPYKTYPHOMO Miapo3ainy topuandHoi ocobu

YKPOEPHAPXIB

YKPAIHCBKMA HAYKOBO-OOCNIAHWA IHCTUTYT
APXIBHOI CNPABW TA JOKYMEHTO3HABCTBA
(YHOIACO)
Bianin pokymeHTo3HaBCTBA

eyn. Conom'aHceka, 24, m. Kuie, 03110, Tan. (044) 275 30 53

Ne Ha Ne Bia

r

B.5 3pa3oK No30oB»KHbOro 61aHka nocagoBoi ocobu



CENO TOKAPIB HOBOIPAO-BONMHCBKOND PAMOHY XXWUTOMWUPCBLKOI OBNACTI
CINbCBKWW FrONOBA

(micuye dna Hassu sudy dokymenma)

Ne .
r 1
*
B.6 3pa3ok 6naHKa KOHKPEeTHOro BMOy OOKYMEHTa
YKPOEPXAPXIB
YKPAIHC b_[(lr‘lﬁ HAYKOBO-AOCMIAHUNA IHCTUTYT
APXIBHOI CNPABU TA NOKYMEHTO3HABCTBA

(YHAQIACO)
Kon OKYQO

HAKA3

Kuig Ne

OOOATOK B



(noBigkoBMMN)

Mpuknaan odpopMieHHA OOKYMEHTIB

B.1 Mpuknag odopMeHHs Hakasy topUanYHoi ocobun

YKPLEPXAPXIB
YKPATHCbKUA HAYKOBO-AOCTIAHUNA IHCTUTYT
APXIBHOI CNPABM TA AOKYMEHTO3HABCTBA
(YHOIACL)
HAKA3
03.06.2019 Kwis Ne 10

Mpo saTeepmxeHHa MNnaHy saxonis wono
BNPOBaMKEHHRA NONOXKEHb 3aKkoHy YrpalHu
«lMpo 3aBeanevyeHHs OYHKUIOHYBaHHA
yKpalHCLKOT MOBK AIK OepHaBHOI»

BignoeigHo go 3akoHy Ykpainw Big 25 kBiTHA 2019 poky Ne 2704-VIll «Mpo 3abeanevyeHHA
OVHKUIOHYBaHHA YKpalHCLKOT MOBW AK JepxaBHOol» (gani — 3akoH)

HAKA3YHD:

1. 3areepauTty MNMnaH 3axogie wWoao snpoBapkeHHA 3akoHy Ta sabeaneyeHHA QYHKUIOHYBaHHSA
yKpalHCBKOl MOBW AK AepxaeHol B AiansHocTti YHOIACL (noaatok 1).

2. KepiBHuKam CTRYKTYPHUX Nigpoaainis o3HaiomuT cnispobiTHUKIB i3 MNnaHoM 3axoaie wono

BNPOBaKEHHSA 3aKOHY.
3. KoHTponb 3a BUKOHaHHAM ULOro Hakaay sanuwato 3a coboo.

Oupektop OcoBucTrid nianue Onekcanap FAPAHIH

B.2 Mpuknian odopMIeHHs NMCTa-BianoBiai opuandHii ocobi



YKPOEPHAPXIB

LEEHTPANBHUI OEPXKABHMIA
ENEKTPOHHUI APXIB
YKPAIHU
(LUIEA Ykpaiku)

Byn. Conom'sHceka, 24, m. Kuie, 03110,

Ten. (044) 273 32 99, dakc (044) 273 32 97,

e-mail: tsdea@arch.gov.ua,
web: tsdea.archives.gov.ua

Kog EOPMNOY 35249865

15.07.2019 Ne 435/01-11
Ha Ne 167 ein 10.06.2019

r 1
Mpo HapaHHA NPoNo3anLUIl A0 NPOEKTY
36ipHVKa TUNOBKMX HOPM

Y pignoeige Ha Baw nucT noeigomnaemo, wo SinswicTe nponoanuii, aki Gynu Hagadi LleHTpansHum
AEPKABHUM ENeKTPOHHUM apxieom YkpaiHu B poBodomy Nopsaky npauiBHMKam YKpaiHCeKOro Haykoso-
NOCNIAHOTO IHCTUTYTY apXiBHOT Cnpaeu Ta AOKYMEHTO3HaBCTBa, BiANOBIAaNEHUM 3a NiAroTOBKY NPOEKTY
36ipHKKa TUNOBWX HOPM Yacy | BUpobITKY Ha OCHOBHI BUAW pobiT, WO BUKOHYHTECA B apXiBHWUX yCcTaHoBax
(nani — npoekT 36ipHKKa TMNOBWUX HOpM), BynK BpaxoBaHi.

Paszom i3 TUM, HAaacUNaemo NPoNo3nLUIl LWOAO YTOYHEHHA AeAKUX HOPM Yacy | BUpobiTky Ha OCHOBHI BUIW
pobiT, WO BUKOHYOTLCA B apXiBHWUX yCTaHOBaX, HaBedeHWx y NpoekTi 36ipHMKa TMNOBUX HOPM, HagicnaHoro

Ha poarnsg (AoAanTLCs).

Takox NpoNoHYEMO NPUBECT TEKCT NPOEKTY 30ipHUKa TUNOBUX HOPM Y BIANOBIAHICTE A0 «YKpalHCeKOro
npaBonucy», aateepaxeHoro noctaHoeow Kabivety MinicTpie Ykpainw Big 22.05.2019 Ne 437 «MutanHa

YKpaiHCBKOro Npasonucy».

Adopartok: Ha 5 apk. B 1 npum,

OupekTop OcoBucTui nignuc

YikpaiHCbKMA HayKoBo-OoCnigHWA
IHCTHUTYT apxiBHoi cnpaeswu
Ta JOKYMEHTO3HABCTBA

tOpiit KOBTAHIOK

B.3 Mpuknag opopMieHHsa BXIGHOMO NMCcTa A0 IPUANYHOI 0CobU



ToeapucTBO 3 oDMexeHo BignoeiganeHicTo

«MoTtolloke»

eyn. Jauua, 134, odic 2,

¢. Konunie, Makapiscokuid p-H,
Kuieceka o6n., 08033,

Ten. (04567) 3 01 02

Kop €0PNOY 11511361

15.11.2019 Ne 23/401-10

r L
Mpo NoroaKeHHA HOMEeHKNaTypH cnpas

TOB «MoTtolMiokes

|Hchopmyemo, Wo signoeigHo ao piwexHs YceraHoeyux aGopis 3acHoeHukie sig 01.01.2019 cTteopeHo
TosapucTeo 3 obOmemeHow BignoeiganeHicTio «MoTtolokey (gani — TOB), ake aapeecTpoeado 11.01.2018

Depwaexnn apxie Knwiecekoi oGnacri
gyn. KOpis Innexka, 38,

M. Kunie, 04119,

Ten. (044) 206 74 99

Tumaperko A.
Mpowy do 07.12.2019 nidzomyaamu
dokymeHmu Ona poaanady Ha sacidaHHi
ENK apxisy

Ocobucmud nidnuc
20.11.2019

peecTpauiitolo cnywbow Makapiacekoro paitony Kuieckkol oBnacti (kog E0PMNOY 12345678).

Bignoeigro go crarm 32 3akoHy Yepaiiw «Mpo HauioHansHwid apxieHui choHg Yikpaidw Ta apxiesi yctaHosm»

HAACMNAEMO Ha NOToIeHHs HOMEeHKNaTypy cnpas ToBapucTea Ha 2020 pik.

3a peaynsTarami poarnsay HOMeHKNaTypu crpas NnpocMMo NMCLMOBO NOBIAOMWTH NPo BHeceHHs TOB

0o BignoeigHoro cnucky puakyHux ocil, wo nepebyeanTe ¥ 30HI KOMNNEKTYBAHHA apxieHoro eigainy.

Hopaten: 1, HomeHknatypa cnpae Ha 5 apk. ¥ 4 npum,

2. Konig craryty TOB «aMotolokes Ha 10 apk. B 1 npum.

OupekTop OcoBucTri nignwc

Npwsak Capria (04567) 3 01 02

[lo cnpasu Ne 01-23

Posanasyme Ha sacidanni ENK apxiey,
Hadicnaxo Ha doonpayiosanHA

Cexpemap Ocobucmul nidnue Temawa J3MIA
08.12.2018

Bonogumup MOPO3

Hepxapxia Kulecskol ofin.
Bx. Ne 213
20.11.2019

B.4 Mpuknag odopMeHHd 3a9BU NPOo MPUNHATTA Ha poboTy



r 1
NupekTtopy TOB «KniHika «IpomiHe»

Hopkoecexkomy B. [1.

Ky3abMeHKo lpuHi BonoaumMpisHK,
3apeecTpoBaHol 3a agpeco:

eyn. Ovyakieckka, Oyg. 3/8, ke. 2, Kuie,
Ten. (044) 273 30 53

MacnopT: cepia MB Ne 635421,
BMgaHuil Conom’ aHeekam PY 'Y MBC
YKkpaiHu B M. Knegi 09 rpyansa 2007 p.
lneHTUdIKaUuinHWA koa: 1234567890

3AABA

Mpowy NPUAHATH MeHe Ha nocagy ronoeHoro Byxrantepa TOB «Knidika «MpomiHe»
3 01 sepecHs 2019 poky.

Hopgartkn: 1. AeTobiorpadis.
2. Konis gunnoma npo OocBiTy.
3. OcobBosuia NUCTOK 3 0BNiKy Kaapis.
4. TpyooBa KHMXKKA.

17 cepnua 2019 p. OcoBucTturii nignuc 3asBHUKa

OOOATOK
(noBigkoBMMN)

Bi6niorpadisa

1 3akoH YkpaiHu "Mpo ABTOHOMHY Pecny6niky Kpmnm'"

2 3akoH YkpaiHu "Tpo 3aTBepayKeHHA KOHCTUTY LT ABTOHOMHOI Pecny6niku Kpum"

3 3aKoH YKpaiHM "Mpo eNneKTPOHHI JOKYMEHTU Ta e/1eKTPOHHUIN OOKYMEeHToobIr"

4 3aKoH YKpaiHu "[po eneKTpoHHI goBipyi nocnyrmn"

5 MocTtaHoBa BepxoBHoi Pagn Ykpainn Big 19.02.1992 N 2137-XIl "Mpo OepxaBHUM repb YKpaiHn"

6 T[lMoctaHoBa KabiHeTy MiHicTpiB YkpaiHM Big 22.011996 N 118 "lMpo cTBoOpeHHs E€OMHOro
0ep>XaBHOro peecTpy MiAMNPUEMCTB Ta OpraHizaLuin YKpaiHu"

7 MocTtaHoBa KabiHeTy MiHicTpiB YkpaiHn Big 05.03.2009 N 270 "Mpo 3artBepmyXeHHa [MpaBun
HagaHHSA NMOCyr NOLTOBOIO 3B'A3Ky"



8 lMocTaHoBa KabiHeTy MiHicTpiB YKpaiHm Big 17.01.2018 N 55 "[Oeaki NUTaHHA OOKYMeHTYyBaHHSA
ynpaBniHCbKOI gianbHocT"

9 Hakas MiHicTepcTtBa tocTuuii YKpaiHm Big 05.03.2012 N 368/5 "Mpo 3aTBepmyKeHHa Bumor po
HanMcaHHA HaWMeHyBaHHA topuMaMYHOi ocobu, i BigokpemMneHoro nigpo3diny, rpoMaacbkoro
PoOpMyBaHHSA, WO He MaE CcTaTycy lpuaMdHoi ocobun, KpiM  opradizauii npodcninkm',
3apeecTpoBaHni B MiHicTepcTBi tocTuLii YKkpaiHm 05.03.2012 3a N 367/20680

10 Hakas MiHicTtepcTBa tocTuuii Ykpainu Big 11.11.2014 N 1886/5 "Mpo 3aTBepoykeHHs MNopsaky poboTu
3 EeNeKTPOHHUMU OOKYMEHTaMM Yy [LOINIOBOACTBI Ta iX MNIArOTOBKWM OO NepedaBaHHa Ha apXiBHE
36epiraHHA", 3apeecTpoBaHMM B MiHicTepcTBi tocTULT YKpaiHm 11.11.2014 3a N 1421/26198

11 Hakas MiHicTepcTtBa tocTuuii YKpaiHn Big 18.06.2015 N 1000/5 "Mpo 3aTBepOykeHHa [Mpasun
opraHizauii ginoBoacTBa Ta apXxiBHOro 36epiraHHA OOKYMEHTIB Y Oep)XaBHUMX OpraHax, opraHax
MICLLEBOIrO caMOBpAOyBaHHA, Ha MiOMAPUMEMCTBAX, B YCTaHOBaX i OpraHizauiax’, 3apeecTtpoBaHUM B
MiHicTepcTBi tocTULii YKpaiHu 22.06.2015 3a N 736/27181

12 0K 010-98 Odep>kaBHUIM KNacndikaTop ynpaBiHCbKOI OOKyMeHTaLii

13 1K 014-97 KnacuaoikaTop 06'eKTIiB agMiHICTPATUBHO-TEPUTOPIANTbHOIO YCTPOK YKpPaiHW.



